
AGENDA 
Hightstown Borough Council 

December 15, 2025  | 6:30 p.m. 
Hightstown Engine Company No. 1 
140 North Main Street, Hightstown 

 

PLEASE TURN OFF ALL CELL PHONES DURING YOUR ATTENDANCE AT THIS MEETING TO AVOID 
SOUNDS/RINGING OR CONVERSATIONS THAT MAY INTERFERE WITH THE RECORDING OR THE 
ABILITY OF ATTENDEES TO HEAR THE PROCEEDINGS. THANK YOU FOR YOUR COOPERATION. 
 

Meeting called to order by Mayor Susan Bluth 
 

STATEMENT: Adequate notice of this meeting has been given in accordance with the Open Public 
Meetings Act, pursuant to Public Law 1975, Chapter 231. Said notice was advertised in the 
Trentonian and Windsor-Hights Herald as required by law and is posted on the Hightstown 
Borough website. 

Roll Call  

Flag Salute 

Approval of Agenda  

Approval of Minutes  December 1, 2025 – Public Session  

Public Comment Any person wishing to address Council with his or her comments will have a 
maximum of three minutes to do so at this time.   

Ordinances 2025-19 Public Hearing and Final Reading An Ordinance Adopting 
a Revision and Codification of the Ordinances of the Borough of 
Hightstown, County of Mercer State of New Jersey   

ADA Transition Plan Public Hearing 

 Resolution 2025-246 Resolution of the Borough of Hightstown 
Formally Adopting the Americans with Disabilities Act (ADA) 
Transition Plan 

Resolutions 2025-247 Authorizing Payment of Bills 

 2025-248 Amending the Personnel Policy Manual of the Borough 
of Hightstown 

 2025-249  Resolution Authorizing the Mayor and Borough Council 
to Execute a Shared Services Agreement Between the Borough of 
Hightstown and the Borough of Roosevelt   

Consent Agenda 2025-250 Designating an Authorized Representative for the 
Summit Street Water Main and Lead Service Replacement Project 
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 2025-251 A Resolution Amending Resolution 2025-215 to Update 

Deductible Amounts for High-Deductible Health Plans for Calendar 
Year 2026 

 2025-252 Authorizing a Reimbursement for Cell Phone Usage 

 2025-253 Resolution Authorizing Payment No. 3 Final to B&H 
Contracting for Emergency Valve Repairs and Filter Media Removal 
and Replacement at the Water Treatment Plant 

 2025-254 A Resolution Authorizing the Cancellation of 
Outstanding Checks 

 2025-255 A Resolution Authorizing Redemption of Tax Lien 25-
00003 for Block 26 Lt 15.01; Known as 169-171 N. Main Street 

 2025-256 Resolution Authorizing the Mayor and Borough Clerk to 
Execute a Memorandum of Agreement Between the Borough of 
Hightstown and OPEIU Local 32 Blue and White Collar Units 

 2025-257 Resolution Supporting the Township of East Windsor’s 
Request for Federal Funding for the Probasco Road Freight Bypass 
Project 

Discussion Professional Services Recommendation  

Subcommittee Reports  

Mayor/Council/Administrative Updates 

Executive Session Resolution 2025-258 Authorizing a Meeting that Excludes the Public 

Personnel – Fire Department  

Contract Negotiations - First Aid 

Adjournment 
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AN ORDINANCE ADOPTING A REVISION AND CODIFICATION OF THE 
ORDINANCES OF THE BOROUGH OF HIGHTSTOWN, COUNTY OF MERCER, 

STATE OF NEW JERSEY 

BE IT ORDAINED and enacted by the Borough Council of the Borough of Hightstown, County 
of Mercer, State of New Jersey, as follows: 

§ 1-8-1. Code adopted; existing ordinances continued. 

Pursuant to N.J.S.A. 40:49-4, the ordinances of the Borough of Hightstown of a general and 
permanent nature adopted by the Borough Council of the Borough of Hightstown, as revised and 
codified and consisting of Chapters 1 through 31, are hereby approved, adopted, ordained and 
enacted as the Code of the Borough of Hightstown, hereinafter referred to as the "Code." The 
provisions of the Code, insofar as they are substantively the same as those of the ordinances in 
force immediately prior to the enactment of the Code by this ordinance, are intended as a 
continuation of such ordinances and not as new enactments. This ordinance and the Code adopted 
hereby shall supersede and replace the 1996 Code of the Borough of Hightstown, as amended and 
supplemented. 

§ 1-8-2. Code on file; additions and amendments. 

A. A copy of the Code has been filed in the office of the Borough Clerk and shall remain there 
for use and examination by the public until final action is taken on this ordinance. 
Following adoption of this ordinance, such copy shall be certified to by the Clerk of the 
Borough of Hightstown by impressing thereon the Seal of the Borough, as provided by 
law, and such certified copy shall remain on file in the office of the Borough Clerk, to be 
made available to persons desiring to examine the same during all times while said Code 
is in effect. 

B. Additions or amendments to the Code, when adopted in such form as to indicate the intent 
of the Borough Council to make them a part thereof, shall be deemed to be incorporated 
into such Code so that reference to the "Code of the Borough of Hightstown" shall be 
understood and intended to include such additions and amendments. 

C. Nomenclature. Throughout the Code, the following titles have been updated as follows: 

(1) “Borough Treasurer” is changed to “Borough Chief Financial Officer.” 

(2) “Chairman” and “Chairperson” are changed to “Chair.” 

(3) “Construction Code Official” is changed to “Construction Official.” 
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§ 1-8-3. Notice; publication. 

The Clerk of the Borough of Hightstown shall cause notice of the passage of this ordinance to be 
given in the manner required by law. The notice of passage of this ordinance coupled with filing of 
the Code in the office of the Borough Clerk as provided in § 1-8-2 shall be deemed, held and 
considered to be due and legal publication of all provisions of the Code for all purposes. 

§ 1-8-4. Severability. 

Each section of this ordinance and of the Code and every part of each section is an independent 
section or part of a section, and the holding of any section or part thereof to be unconstitutional, 
void or ineffective for any cause shall not be deemed to affect the validity or constitutionality of 
any other sections or parts thereof. 

§ 1-8-5. Repealer. 

A. Ordinances or parts of ordinances inconsistent with the provisions contained in the Code 
adopted by this ordinance are hereby repealed; provided, however, that such repeal shall 
only be to the extent of such inconsistency, and any valid legislation of the Borough of 
Hightstown which is not in conflict with the provisions of the Code shall be deemed to 
remain in full force and effect. 

B. The following ordinances have been excluded from the Code and are specifically repealed: 

(1) Former Chapter 1, Article 1-4, Divisions of the Code, of the 1996 Code. 

(2) Former Chapter 1, Article 1-7, Revised General Ordinances of the Borough of 
Hightstown to Be Maintained by Borough Clerk, of the 1996 Code. 

(3) Former Chapter 2, Article 2-57, Divisions of the Code, of the 1996 Code. 

(4) Former Chapter 3, Article 3-16, Smoking in Municipal Buildings Prohibited, of 
the 1996 Code. 

(5) Former Chapter 3, Article 3-17, Smoking Prohibited on Board of Education 
Property, of the 1996 Code. 

(6) Former Chapter 4, Article 4-11, Retail Establishments, of the 1996 Code. 

(7) Former Chapter 4, Article 4-22, Contractors Licenses, of the 1996 Code. 

§ 1-8-6. Ordinances saved from repeal. 

The adoption of this Code and the repeal of ordinances provided for in § 1-8-5 of this ordinance 
shall not affect the following ordinances, rights and obligations, which are hereby expressly saved 
from repeal: 
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A. Any ordinance adopted subsequent to February 2, 2025. 

B. Any right or liability established, accrued or incurred under any legislative provision prior 
to the effective date of this ordinance or any action or proceeding brought for the 
enforcement of such right or liability. 

C. Any offense or act committed or done before the effective date of this ordinance in 
violation of any legislative provision or any penalty, punishment or forfeiture which may 
result therefrom. 

D. Any prosecution, indictment, action, suit or other proceeding pending or any judgment 
rendered prior to the effective date of this ordinance, brought pursuant to any legislative 
provision. 

E. Any franchise, license, right, easement or privilege heretofore granted or conferred. 

F. Any ordinance providing for the laying out, opening, altering, widening, relocating, 
straightening, establishing of grade, changing of name, improvement, acceptance or 
vacation of any right-of-way, easement, street, road, highway, park or other public place 
or any portion thereof. 

G. Any ordinance or resolution appropriating money or transferring funds, promising or 
guaranteeing the payment of money or authorizing the issuance and delivery of any bond 
or other instruments or evidence of the Borough's indebtedness. 

H. Ordinances authorizing the purchase, sale, lease or transfer of property or any lawful 
contract, agreement or obligation. 

I. The levy or imposition of taxes, assessments or charges or the approval of the municipal 
budget. 

J. The dedication of property or approval of preliminary or final subdivision plats. 

K. All currently effective ordinances pertaining to the rate and manner of payment of salaries 
and compensation of officers and employees. 

L. Any ordinance adopting or amending the Zoning Map. 

M. Any ordinance relating to or establishing a pension plan or pension fund for municipal 
employees. 

§ 1-8-7. Changes in previously adopted ordinances. 

A. In preparing the revision and codification of the Borough's ordinances pursuant to N.J.S.A. 
40:49-4, certain minor grammatical and nonsubstantive changes were made in one or more 
of said ordinances. It is the intention of the Borough Council that all such changes be 
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adopted as part of the Code as if the ordinances so changed had been formally amended to 
read as such. 

B. In addition, the changes, amendments or revisions as set forth in Schedule A attached 
hereto and made a part hereof are made herewith, to become effective upon the effective 

date of this ordinance. (Chapter and section number references are to the ordinances as they 
have been renumbered and appear in the Code.) 

§ 1-8-8. Titles and headings; editor's notes. 

A. Chapter and article titles, headings and titles of sections and other divisions of the Code 
are inserted in the Code and may be inserted in supplements to the Code for the 
convenience of persons using the Code and are not part of the legislation. 

B. Editor's notes indicating sources of sections, giving other information or referring to the 
statutes or to other parts of the Code are inserted in the Code and may be inserted in 
supplements to the Code for the convenience of persons using the Code and are not part of 
the legislation. 

§ 1-8-9. Altering or tampering with Code; violations and penalties. 

It shall be unlawful for anyone to change, alter or tamper with the Code in any manner which will 
cause the laws of the Borough of Hightstown to be misrepresented thereby. Anyone violating this 
section shall be subject, upon conviction, to one or more of the following penalties: a fine of not 
more than $2,000, imprisonment for not more than 90 days or a period of community service not 
exceeding 90 days, in the discretion of the Judge imposing the same. 

§ 1-8-10. When effective. 

This ordinance shall take effect immediately upon final passage and publication as provided by 
law. 

Introduced: December 1, 2025 

Adopted: SCHEDULED FOR PUBLIC HEARING 12/15/2025 

 

              
MARGARET RIGGIO     SUSAN BLUTH 
BOROUGH CLERK      MAYOR 
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SECTION 1 
Overview of the Americans with Disabilities Act (“ADA”) 

Obligations for Municipal Governments 

OBLIGATIONS UNDER ADA GENERALLY 

The Americans with Disabilities Act (“ADA”), enacted on July 26, 1990, provides comprehensive civil-rights 
protections to persons with disabilities in the areas of employment, state and local government services, access 
to public accommodations, transportation, and telecommunications. 

The ADA is companion civil-rights legislation to the Civil Rights Act of 1964 and Section 504 of the Rehabilitation 
Act of 1973, mandating that qualified individuals with disabilities shall not be excluded from participation in, 
denied the benefits of, or subjected to discrimination under any program or activity. The Act also provides 
disabled employees with specific protections and requires employers to make reasonable accommodations for 
disabled applicants and employees. 

The focus of the Borough of Hightstown’s ADA Transition Plan is to ensure equitable access for individuals with 
disabilities by identifying and eliminating structural, communicative, and procedural barriers within the 
Borough’s public facilities, programs, and services. Access to civic life by people with disabilities is a fundamental 
goal of the ADA. 

To ensure that this goal is met, Title II of the ADA requires that municipalities such as Hightstown make their 
programs and services accessible to persons with disabilities. This requirement extends not only to physical 
access at Borough facilities and public events but also to policies and communication practices that enable full 
participation by all members of the public. Governmental entities must also ensure effective communication 
including the provision of necessary auxiliary aids and services so that individuals with disabilities can 
meaningfully participate in civic life. 

 

NO GRANDFATHERING, BUT FLEXIBILITY PERMITTED 

The ADA does not allow the “grandfathering” of existing, non-compliant facilities. However, it permits flexibility 
in how and when access is provided as municipal resources permit. 

In implementing accessibility improvements, the Borough is not required to take actions that would result in a 
fundamental alteration of a service, program, or activity, or that would impose undue financial or administrative 
burdens. Any such determination must be made by the Borough Administrator or designee and accompanied 
by a written explanation of the reasons. 
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If an action would create undue burdens or fundamentally alter the program, the Borough must take other steps 
to ensure that individuals with disabilities can still access and benefit from the service or activity (28 C.F.R. § 
35.150(a)(3)). 

Program access focuses on eliminating barriers to Borough services and activities but does not necessarily 
require that each individual facility or feature be made fully accessible. For example, each restroom within a 
building need not be modified if at least one accessible restroom is provided and clearly identified through 
signage. 

Program accessibility may be achieved through various means, such as relocating public meetings to accessible 
venues, transferring programs to accessible floors or facilities, or providing equivalent alternative methods of 
participation. When choosing among alternatives, the Borough will prioritize the most integrated and inclusive 
options available. 

All newly constructed Borough facilities must be fully accessible to people with disabilities (28 C.F.R. §§ 35.149–
35.151, 35.163). 

RULES GOVERNING HISTORIC STRUCTURES 

The Borough of Hightstown contains several historically significant properties, including sites listed or eligible 
for listing on the New Jersey and National Registers of Historic Places and structures designated under local 
ordinance. 

Under ADA regulations, alterations that would threaten or destroy the historic character of these facilities 
need not be undertaken; however, the Borough must explore alternative methods to ensure access that 
are compatible with the preservation of the site’s historic significance. 

If physical alterations are made to historic properties, they must conform to the ADA Standards for Accessible 
Design (28 C.F.R. Part 36 § 4.1.7) or the Uniform Federal Accessibility Standards (UFAS) to the maximum extent 
feasible. When strict compliance would compromise historical integrity, alternative standards providing minimal 
access may be applied. 

RULES GOVERNING INSTALLATION OF CURB RAMPS 

When Borough streets or sidewalks are newly constructed or altered, ADA regulations require the installation 
of curb ramps or sloped access points at intersections and pedestrian crossings. Resurfacing or reconstruction 
projects trigger this requirement, though simple maintenance such as pothole repair does not. 

For existing sidewalks not yet altered, the Borough may choose to install curb ramps proactively, particularly 
along routes serving Borough Hall, municipal buildings, downtown business areas, public parks, and transit 
stops. 

To promote consistency, Hightstown will establish milestones for curb-ramp compliance within this Transition 
Plan, prioritizing walkways that serve: 
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• Government buildings and facilities 
• Bus stops and public-transportation routes 
• Commercial and downtown districts 
• Residential neighborhoods with significant pedestrian activity 

Requests for curb-ramp installation from residents or persons with disabilities should be reviewed by the ADA 
Coordinator and the Department of Public Works. 

SELF-EVALUATION AND TRANSITION PLANNING 

As required by Title II of the ADA (28 C.F.R. §§ 35.105, 35.150(d)), local governments must conduct a self-
evaluation of facilities, programs, policies, and practices to identify and correct inconsistencies with ADA 
requirements. 

The Borough of Hightstown will review all municipal programs, services, and physical assets including Borough 
Hall, the Police Substation, Public Works Yard, and public parks to ensure that accessibility barriers are identified 
and addressed. 

Corrective measures may include: 

1. Relocation of programs to accessible facilities 
2. Offering services in alternative accessible formats or locations 
3. Structural modifications to achieve program access 
4. Policy updates to ensure nondiscrimination 
5. Provision of auxiliary aids and effective communication supports 

Because the Borough employs more than 50 individuals, it is required to maintain this ADA Transition Plan 
identifying necessary modifications and establishing a schedule for implementation. Both the self-evaluation 
and the Transition Plan will remain publicly available at Borough Hall and online at 
www.hightstownborough.com. 
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SECTION 2 
History of ADA Compliance and Transition Planning in the Borough of 
Hightstown 

The Borough of Hightstown recognizes its long-standing obligation to provide accessible programs, services, and 
facilities in compliance with the Americans with Disabilities Act (ADA) and the Rehabilitation Act of 1973. 
Although the Borough has historically implemented accessibility improvements within public buildings, parks, 
and infrastructure projects, no formal ADA Transition Plan had been located in the Borough’s archives or digital 
records prior to 2025. 

Background and Current Compliance Framework 

In recent years, the Borough has integrated ADA compliance into its capital improvement projects and planning 
procedures, particularly through its coordination with the Borough Engineer. 

Accessibility design standards and barrier removal have been addressed as part of: 

• Park improvement projects such as Dawes Park 
• Sidewalk, curb ramp, and pedestrian crossing enhancements funded through NJDOT and local capital 

ordinances. 

These efforts, although not previously consolidated in a single plan, reflect the Borough’s commitment to 
program and facility accessibility consistent with Title II of the ADA (28 C.F.R. §§ 35.105, 35.150). 

 

Recent Actions Toward Formal ADA Planning 

In 2025, the Borough Administrator and ADA Coordinator began formalizing Hightstown’s first documented ADA 
Transition Plan. The process includes: 

1. Conducting a boroughwide self-evaluation of facilities, programs, and public spaces to identify existing 
barriers to accessibility; 

2. Documenting ADA-related improvements completed or underway, including sidewalk replacements, 
curb-ramp installations, and accessible park amenities; 

3. Establishing a prioritization schedule for remaining improvements based on public use, safety, and 
funding availability; and 

4. Developing procedures for accommodation requests.. 
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Ongoing and Planned Investments 

The Borough continues to integrate ADA improvements into its annual capital and roadway programs. For 
example: 

• Curb-ramp installations are incorporated into every roadway resurfacing or reconstruction project. 
• Dawes Park renovations include accessible pathways, benches, and compliant parking spaces. 
• The Borough’s website and digital platforms are under review to improve accessibility and align with 

WCAG (Web Content Accessibility Guidelines) 2.1 Level AA standards for public communication 
and document posting. 

 

Designation of ADA Coordinator and Implementation Oversight 

To ensure accountability, the Borough has designated Mairead Thompson, Assistant Business Administrator, as 
ADA Coordinator, serving as the primary point of contact for accessibility requests, complaints, and inter-
departmental coordination. 

This designation ensures centralized oversight of ADA policy implementation and reporting to the Borough 
Administrator. 

The Hightstown ADA Transition Plan (2025) therefore represents both a formal compliance measure and a 
forward-looking commitment to accessibility and inclusion for all Borough residents and visitors. 
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SECTION 3 
Transition Plan Development and Adoption Process 

In August 2025, after confirming that no formal ADA Transition Plan was on record, the Borough Administrator 
directed the ADA Coordinator to begin developing a comprehensive plan to guide compliance with Title II of the 
Americans with Disabilities Act. 

This marks the Borough’s first coordinated effort to assess accessibility barriers, prioritize improvements, and 
establish a process for ongoing review and accountability. Initial work in late 2025 focused on outlining the 
plan’s framework, identifying key departments, and preparing for public engagement in 2026. 

Public Review and Adoption Process 

The Borough is developing a process for adopting the ADA Transition Plan that will include: 

1. Internal Review: Draft plan review by the Borough Administrator, ADA Coordinator, Engineer, and Public 
Works. 

2. Public Comment Period: Posting the draft on www.hightstownborough.com and at Borough Hall for 
public input. 

3. Public Hearing: A scheduled Mayor and Council meeting for community feedback. 
4. Final Adoption: Review of comments and presentation of the final Plan for adoption by Council 

resolution. 

 

Ongoing Review 

Once adopted, the ADA Transition Plan will be available on the Borough’s website and in the Borough Clerk’s 
Office. The Plan will be reviewed annually by the ADA Coordinator to document progress, identify new priorities, 
and recommend updates in coordination with the Mayor and Council. 
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SECTION 4 
ADA Coordinator, Accommodation Requests, and Complaint Procedure 

ACCOMMODATION AND ACCESSIBILITY REQUESTS 

The Borough of Hightstown is committed to ensuring that all members of the public; residents, visitors, 
employees, and program participants have equitable access to Borough services, programs, and activities. The 
Borough strives to integrate individuals with disabilities into all aspects of civic life to the greatest extent 
possible, consistent with the intent of the Americans with Disabilities Act (ADA) and Section 504 of the 
Rehabilitation Act of 1973. 

The Borough will provide reasonable accommodations and modifications to ensure meaningful access to its 
facilities, meetings, and programs for qualified individuals with disabilities. 

Requests for accommodations or accessibility assistance should be submitted at least forty-eight (48) hours in 
advance of the meeting, event, or program whenever possible. However, the Borough will make every 
reasonable effort to respond to requests made within a shorter timeframe. 

Individuals requiring special accommodations that may not be readily available should contact the Borough’s 
designated ADA Coordinator: 

ADA Coordinator: 
Mairead Thompson 
Assistant Business Administrator / ADA Coordinator 
Borough of Hightstown 
156 Bank Street, Hightstown, NJ 08520 
mthompson@hightstownborough.com   (609) 490-5100 ext 670 
 

ROLE AND RESPONSIBILITIES OF THE ADA COORDINATOR 

The ADA Coordinator serves as the Borough’s central point of contact for all matters related to ADA compliance 
and accessibility. The Coordinator’s responsibilities include: 

• Overseeing implementation of the ADA Transition Plan; 
• Responding to and documenting all requests for accommodation; 
• Coordinating with Borough departments and external agencies to ensure compliance with ADA 

standards; 
• Investigating and resolving complaints alleging disability-based discrimination; 
• Maintaining records of all requests, findings, and corrective actions; 
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The ADA Coordinator works closely with the Borough Administrator, Borough Engineer, and Department of 
Public Works to address accessibility issues identified through public feedback or facility inspections. 

COMPLAINT PROCEDURE 

In accordance with 28 C.F.R. § 35.107(b), the Borough of Hightstown has established a formal procedure for 
resolving complaints alleging discrimination on the basis of disability in Borough services, programs, or activities. 

Step 1: Filing a Complaint 

Complaints should be submitted in writing to the ADA Coordinator within sixty (60) days of the alleged violation. 
The complaint should include: 

• The name, address, and phone number of the complainant; 
• A description of the issue or alleged violation; and 
• The location, date, and any supporting information relevant to the complaint. 

If the complainant requires assistance preparing a written complaint, the ADA Coordinator will provide support 
or arrange reasonable accommodations for submission. 

Step 2: Review and Response 

The ADA Coordinator will investigate the complaint and respond in writing within forty-five (45) days, outlining 
the findings and any corrective actions taken or proposed. 

Step 3: Appeal 

If the complainant is dissatisfied with the ADA Coordinator’s decision, they may appeal within thirty (30) days 
to the Borough Administrator, who will review the findings and issue a final written determination within thirty 
(30) days of receipt. 

This procedure does not preclude individuals from filing complaints with the U.S. Department of Justice, the 
New Jersey Division on Civil Rights, or any other agency having jurisdiction under federal or state law. 

 

 

 

 

Hightstown Borough Council 
December 15, 2025 Meeting 16



ADA TRANSITION PLAN DRAFT 
 

11 
 

SECTION 5 
Facilities Compliance Plan 

The Facilities Compliance Plan forms the foundation of the Borough of Hightstown’s ADA Transition Plan. Its 
primary purpose is to document the facility improvements and modifications necessary to provide equitable 
access to Borough-owned buildings, parks, and public spaces for individuals with disabilities. 

Recognizing that not all accessibility improvements can be completed simultaneously without imposing an 
undue financial or administrative burden, the Borough has established a prioritization schedule in accordance 
with 28 C.F.R. § 35.150(d)(2)(iii). This schedule reflects both the Borough’s fiscal capacity and its commitment 
to making meaningful progress toward full compliance. 

Prioritization Determinations 

Prioritization for corrective actions and barrier removal is based on several key factors: 

1. Public Use and Service Level – Facilities serving the greatest number of residents or providing essential 
government services are given priority. 

2. Health and Safety Impact – Areas presenting potential safety risks or emergency-access barriers are 
addressed first. 

3. Feasibility and Cost – Projects are scheduled according to available funding and technical feasibility. 
4. Integration with Capital Projects – ADA improvements are coordinated with other planned 

infrastructure, roadway, or park projects to maximize efficiency. 

Accordingly, Borough facilities with the highest level of public use such as Borough Hall and community parks 
will be addressed first as financing and project schedules allow. Improvements will be implemented through a 
combination of structural modifications, programmatic accommodations, and policy updates to provide 
adequate access to all residents and visitors. 

Funding and Implementation 

The Borough’s ADA improvements are primarily financed through capital appropriations authorized by bond 
ordinances adopted annually by the Mayor and Council. Additional funding support is leveraged through: 

• New Jersey Department of Transportation (NJDOT) Municipal Aid grants, 
• Green Acres and Mercer-at-Play recreation funding, 
• Federal ARPA allocations, and 
• Targeted legislative and county infrastructure grants. 

 

Since 2024, the Borough has allocated ADA-related funds with the following ongoing capital projects: 
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• Dawes Park Improvements – Incorporating ADA-compliant pathways, parking, and playground surfaces 
as part of the 2026 construction phase. 

• Police Substation – Designed and constructed to meet ADA accessibility standards for public entry, 
restrooms, and service counters. 

Budgetary Considerations and Long-Term Schedule 

Due to limited municipal resources and state-imposed budget constraints, Hightstown’s ADA facility 
improvements must be implemented in phased stages over multiple years. 

As part of its annual Capital Improvement Program, the Borough will continue to identify and prioritize ADA-
related projects. Each year, the ADA Coordinator, Borough Engineer, and Department of Public Works will 
review project progress and funding availability, updating the schedule of improvements accordingly. 

While significant progress has already been made in improving sidewalk accessibility, curb ramps, and park 
access, updates across all Borough facilities will require continued funding and coordination through 2030 and 
beyond. 

The Borough remains committed to achieving full accessibility within practical and financial constraints while 
continuing to provide reasonable accommodations to ensure program access during the transition period. 

Curb Ramp and Pedestrian Access Program 

Curb ramps and accessible crosswalks are a critical component of Hightstown’s accessibility network. In 
coordination with the NJDOT, Mercer County, and the Borough Engineer, the Borough has integrated ADA curb-
ramp compliance into all roadway resurfacing and reconstruction programs. 

Curb-ramp installation and upgrades will continue to prioritize: 

• Routes adjacent to Borough Hall and downtown business areas; 
• Pedestrian connections to Memorial Park, Association Park, and Dawes Park; 
• Walkways serving residential neighborhoods and school zones. 

These improvements are scheduled to occur as part of the Borough’s annual roadway programs, with 
documentation of completed locations maintained by the ADA Coordinator and Borough Engineer. 

Commitment to Continued Compliance 

The Borough of Hightstown recognizes that accessibility is an ongoing obligation, not a one-time effort. The 
Facilities Compliance Plan will therefore serve as a living document, updated regularly to reflect completed 
improvements, new priorities, and changes in funding or facility use. 

Each year, the ADA Coordinator will prepare an annual summary of ADA improvements for inclusion in the 
Borough’s capital planning process and will report progress to the Mayor and Council as part of the Transition 
Plan’s continuous implementation. 

Hightstown Borough Council 
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SECTION 6 

Maintenance of Accessible Features 

In accordance with 28 C.F.R. § 35.133(a), once accessibility features have been installed, they must be 
maintained in operable condition to ensure continued use by individuals with disabilities. 

This requirement applies to all Borough-owned facilities, parks, and public rights-of-way, including accessible 
entrances, pathways, restrooms, signage, and parking areas. Proper maintenance ensures that accessibility 
improvements remain effective and usable over time. 

While the ADA regulations recognize that temporary obstructions or isolated mechanical failures may occur 
during routine maintenance, no accessible feature should be out of service beyond a reasonable period of time. 
The Borough of Hightstown is committed to addressing accessibility maintenance needs promptly and 
transparently. 

Reporting and Maintenance Procedures 

Any malfunction, obstruction, or damage affecting an accessible feature should be reported immediately to the 
Borough’s ADA Coordinator, who will notify the Department of Public Works (DPW) for inspection and repair. 

Upon receiving notification: 

1. The Department of Public Works will inspect the affected area to determine the scope of the problem 
and identify whether immediate repair or contracted service is required. 

2. The ADA Coordinator will track reported issues, monitor progress toward resolution, and ensure that 
temporary accommodations are provided if full access cannot be restored immediately. 

3. If additional funding or contracted services are needed, the DPW Superintendent will coordinate with 
the Borough Administrator and CFO to include the required work in the next available maintenance or 
capital appropriation cycle. 

During extended repairs, the Borough will provide reasonable alternative access or accommodations to ensure 
continuity of service for individuals with disabilities. 

Annual Accessibility Inspections 

To ensure ongoing compliance, the ADA Coordinator, in coordination with the DPW and Borough Engineer, will 
conduct an annual inspection of all Borough-owned facilities and public areas. 

A maintenance checklist will be developed and updated each year, identifying deficiencies, needed repairs, and 
anticipated completion dates. The checklist will serve as a “living punch list” and be maintained on file with the 
ADA Coordinator. 
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Annual ADA inspections will include, but are not limited to, review of the following: 

1. Exterior Pathways and Curb Ramps 
o Inspect for surface irregularities, cracking, heaving, or obstructions that could impede 

accessibility. 
o Verify that ramp slopes and transitions remain compliant after repaving or resurfacing. 

2. Accessible Parking Areas 
o Confirm visible and compliant signage, pavement markings, and properly maintained access 

aisles. 
o Ensure spaces are kept free of obstructions and properly graded. 

3. Building and Wayfinding Signage 
o Verify that directional and informational signage remains visible, properly mounted, and directs 

users to accessible routes and entrances. 
4. Doors, Entrances, and Hardware 

o Test door pressures to maintain the lowest feasible resistance. 
o Confirm handles, thresholds, and automatic openers are functional. 

5. Elevators, Lifts, and Ramps 
o Inspect for proper operation, handrail integrity, and compliance with maintenance schedules. 

6. Interior Corridors and Passageways 
o Ensure that objects do not protrude more than four (4) inches into paths of travel. 
o Verify that floor surfaces remain slip-resistant and level. 

7. Fire and Life Safety Systems 
o Confirm that audible and visual alarms, pull stations, and emergency egress routes are 

operational and compliant with the New Jersey Uniform Fire Code. 
8. Restrooms and Plumbing Fixtures 

o Inspect accessible toilets, sinks, urinals, faucets, and drinking fountains to ensure they are fully 
functional and meet required accessibility standards. 

9. Public Parks and Outdoor Features 
o Review playground surfacing, benches, picnic areas, and pathway conditions to ensure safe, 

accessible use throughout the year. 

Documentation and Oversight 

The ADA Coordinator will compile all inspection findings into an Annual Accessibility Maintenance Report, 
documenting: 

• The results of the inspections, 
• Any corrective actions taken, and 
• The status of pending repairs or funding requests. 

This report will be reviewed by the Borough Administrator and shared with the Mayor and Council as part of 
the Borough’s annual ADA Transition Plan update. 
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Appendices  
 

Appendix A: ADA Grievance Form 
Appendix B: Facility Evaluation Checklist 
Appendix C: Facility Prioritization Table 
Appendix D: Public Notice of Plan Availability 
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Appendix A – ADA Grievance Form 

Borough of Hightstown, New Jersey 
ADA Grievance / Accommodation Complaint Form 
(Pursuant to the Americans with Disabilities Act, Title II) 

Instructions: 
This form is to be used to file a complaint or request for accommodation if you believe you have been 
discriminated against, denied access, or otherwise treated unfairly in violation of the ADA in connection with 
any Borough of Hightstown program, service, or facility. 

Completed forms may be submitted to: 
Mairead Thompson, ADA Coordinator 
156 Bank Street, Hightstown, NJ 08520 
Email: mthompson@hightstownborough.com | Phone: (609) 490-5100 

1. Complainant Information 

• Name: ______________________________________________________________________________ 
• Address: ____________________________________________________________________________ 
• City, State, ZIP: _______________________________________________________________________ 
• Phone: _______________________________________ Email: _________________________________ 

2. Description of Incident 

• Date of occurrence: ___________________________________________________________________ 
• Location or facility involved: ____________________________________________________________ 
• Describe what happened (attach additional pages if necessary): 

 
 

3. Have you discussed this issue with any Borough staff? 

☐ Yes  ☐ No 
If yes, please provide name(s) and approximate date(s): 

 
 

4. What specific action or resolution are you seeking? 
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5. Signature and Date 

I certify that the information above is true and accurate to the best of my knowledge. 

Signature: _____________________________________  Date: _______________ 

 

For Borough Use Only 

• Date Received: _______________ 
• Received by: _______________________ 
• Action Taken: _____________________________________________ 
• Response Sent (Date): _______________ 
• Follow-Up Required: ☐ Yes ☐ No 
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Appendix B: Facility Evaluation Checklist 

Borough of Hightstown – ADA Facility Accessibility Review 

Use this checklist to assess Borough-owned buildings, parks, and facilities for accessibility compliance. 

Category Item to Review Meets ADA 
Standards? 

Comments / Required 
Actions 

Exterior Access Designated accessible parking spaces provided 
and properly signed ☐ Yes ☐ No  

 Accessible route from parking to main entrance ☐ Yes ☐ No  

 Ramps or curb cuts where grade changes occur ☐ Yes ☐ No  

Entrances Door handles operable with one hand (no tight 
grasping or twisting) ☐ Yes ☐ No  

 Entrance doors provide minimum 32" clear 
width ☐ Yes ☐ No  

Interior Circulation Corridors and aisles at least 36" wide ☐ Yes ☐ No  

 Elevator or lift available if multi-story ☐ Yes ☐ No  

Restrooms At least one accessible restroom per floor or 
building ☐ Yes ☐ No  

 Grab bars, sink height, and clear floor space 
compliant ☐ Yes ☐ No  

Signage Tactile/Braille signage at permanent rooms ☐ Yes ☐ No  

 Directional signage to accessible 
routes/restrooms ☐ Yes ☐ No  

Communication 
Access 

Assistive listening devices available for 
meetings if requested ☐ Yes ☐ No  

 Website and public documents accessible 
(WCAG 2.1) ☐ Yes ☐ No  

Outdoor Facilities Park pathways and play equipment accessible ☐ Yes ☐ No  

 Benches, tables, and restrooms ADA compliant ☐ Yes ☐ No  

Emergency Access Audible and visual alarms operational ☐ Yes ☐ No  

 Emergency egress routes accessible ☐ Yes ☐ No  

Reviewed By: _________________________ Date: _______________ 
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Appendix C: Facility Prioritization Table 

Borough of Hightstown – ADA Transition Implementation Schedule 
(Adapted from ADA Title II guidance and scaled to Borough facilities) 

Facility / Location Barrier Type Proposed Action Priority Target 
Year 

Responsible 
Department 

Borough Hall (156 Bank 
St.) 

Restroom access, 
counter height 

Modify fixtures and counters 
to meet ADA; add signage High 2026 DPW / Clerk / 

Admin 

Public Works Garage  Parking, entry 
routes 

Create marked accessible 
parking; pave access route High 2026 DPW 

Police Substation 
(Mercer St.) New construction Incorporate ADA standards 

in all building design High 2026 Engineering / 
PD 

Dawes Park Pathways, benches 
Install ADA surfacing and 
benches; ensure accessible 
route from parking 

Medium 2027 DPW 

Association Park Picnic and seating 
areas 

Retrofit picnic areas for 
wheelchair clearance Medium 2027 DPW 

Memorial Park Parking and 
restrooms 

Upgrade signage and 
accessible stall; improve 
restroom access 

Medium 2028 DPW 

Sidewalk & Curb 
Ramps (Borough-wide) 

Intersections 
lacking ADA curb 
cuts 

Add curb ramps with 
detectable warning surfaces Ongoing Annual Engineering / 

DPW 

Borough Website & 
Communications Digital access 

Ensure WCAG 2.1 
compliance for all PDFs and 
meeting materials 

High 2026 Admin / Clerk 

All Borough Facilities Annual inspections Maintain accessible 
features; update as needed Continuous Annual 

ADA 
Coordinator / 
DPW 
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Appendix D: Public Notice of ADA Plan Availability 

PUBLIC NOTICE 
Borough of Hightstown – Americans with Disabilities Act (ADA) Transition Plan 

In accordance with the Americans with Disabilities Act (ADA), the Borough of Hightstown has developed a 
Transition Plan to ensure that its services, programs, and facilities are accessible to all residents and visitors. 

The Plan identifies existing barriers to accessibility, prioritizes facility improvements, and outlines a long-term 
implementation schedule. The Borough welcomes public input on this document and on accessibility issues 
within the community. 

Copies of the ADA Transition Plan are available: 

• Online at www.hightstownborough.com 
• In the Borough Clerk’s Office, 156 Bank Street, Hightstown, NJ 08520 
• In alternate formats upon request 

Public comments may be submitted to: 
Mairead Thompson, ADA Coordinator 
Borough of Hightstown 
mthompson@hightstownborough.com | (609) 490-5100 
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• Draft of Transition Plan presented to Borough Council: December 1, 2025 

• Draft of Transition Plan available to the public December 2, 2025, via www.hightstownborough.com or 
by contacting Peggy Riggio, Borough Clerk at (609)490-5100 ext. 628 or by email at 
priggio@hightstownborough.com. 

• Hightstown Borough Council will hold a public hearing on the ADA Transition Plan on December 15, 2025, 
at the Hightstown Borough Council meeting.  6:30 p.m. Hightstown Firehouse Hall, 140 North Main 
Street, Hightstown. 

• Following the Public Hearing, Borough Council may adopt the ADA Transition Plan by resolution.   
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Borough of Hightstown 
County of Mercer  Resolution 2025-246 
 

RESOLUTION OF THE BOROUGH OF HIGHTSTOWN FORMALLY 
ADOPTING THE AMERICANS WITH DISABILITIES ACT (ADA) 

TRANSITION PLAN 

WHEREAS, the Americans with Disabilities Act (ADA), enacted July 26, 1990, requires 
state and local governments to ensure that programs, services, and facilities are accessible to 
individuals with disabilities; and 

WHEREAS, Title II of the ADA mandates that municipalities employing fifty (50) or more 
individuals develop and maintain an ADA Transition Plan identifying structural and programmatic 
modifications necessary to achieve compliance; and 

WHEREAS, the Borough of Hightstown has prepared its first comprehensive ADA 
Transition Plan, dated October 15, 2025, which includes a self-evaluation of Borough facilities, 
programs, and services, identifies barriers to accessibility, and establishes a schedule for corrective 
actions; and 

WHEREAS, the draft ADA Transition Plan was presented to the Borough Council on 
December 1, 2025, made available for public review on December 2, 2025, and a duly noticed 
public hearing was held on December 15, 2025, to solicit community input; and 

WHEREAS, the Borough Council finds that adoption of the ADA Transition Plan is 
necessary to ensure compliance with federal law and to affirm the Borough’s commitment to 
accessibility and inclusion for all residents and visitors/ 

NOW, THEREFORE, BE IT RESOLVED, by the Mayor and Council of the Borough of 
Hightstown, County of Mercer, State of New Jersey, as follows: 

1. The Borough of Hightstown hereby formally adopts the ADA Transition Plan dated 
October 15, 2025, as presented and amended if applicable. 

2. The ADA Transition Plan shall be maintained as a public document, available on the 
Borough’s website and in the Borough Clerk’s Office. 

3. The Borough’s ADA Coordinator shall oversee implementation of the Plan, conduct annual 
reviews, and report progress to the Mayor and Council. 

I hereby certify this to be a true copy of a resolution adopted by the Borough Council of the Borough of Hightstown 
at a meeting held on December 15, 2025. 

              
        Margaret Riggio, Borough Clerk 
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Borough of Hightstown 
County of Mercer  Resolution 2025-247 
 

AUTHORIZING PAYMENT OF BILLS 

WHEREAS, certain bills are due and payable as per itemized claims listed on the 
following schedules, which are made a part of the minutes of this meeting as a supplemental 
record; 
 

NOW, THEREFORE, BE IT RESOLVED by the Mayor and Council of the Borough of 
Hightstown that the bills be paid on audit and approval of the Borough Administrator, the 
appropriate Department Head and the Treasurer in the amount of $1,247642.34 from the following 
accounts: 
 
 
 

 

I hereby certify this to be a true copy of a resolution adopted by the Borough Council of the Borough of Hightstown 
at a meeting held on December 15, 2025 

              
        Margaret Riggio, Borough Clerk 

Current $1,153,084.63

W/S Operating 46,734.51

General Capital 9,252.00

Water/Sewer Capital 22,202.41

Grant 0.00

Trust 0.00

Unemployment Trust 0.00

Animal Control 0.00

Law Enforcement Trust 0.00

Tax Lien Trust 4,333.79

Housing Trust 0.00

 Public Defender Trust 2,100.00

Escrow 9,935.00

Total $1,247,642.34
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Borough of Hightstown 
County of Mercer Resolution 2025-248 

Page 1 of 1 
 

AMENDING THE PERSONNEL POLICY MANUAL  
OF THE BOROUGH OF HIGHTSTOWN  

WHEREAS, the Personnel Policy Manual of the Borough of Hightstown is amended from 
time to time to reflect updated policy changes for Borough Employees and Volunteers; and 

WHEREAS, the Borough Council has determined that the Personnel Policy Manual be 
amended. 

BE IT RESOLVED by the Mayor and Council of the Borough of Hightstown that the 
following sections of the Personnel Policy Manual of the Borough of Hightstown are hereby 
amended as follows (additions underlined, deletions in strikeout text): 

5-20 Health Insurance. 
The Borough shall provide full-time permanent employees and their families with  Health 
insurance.  The specific insurance plan is subject to change from year to year. A 
contribution toward insurance as set forth in P.L.2011, Ch. 78, Tier IV, shall be deducted 
from the employee's paycheck. 

Payment in lieu of Health Insurance 
Payment in lieu of health insurance may be granted to employees, but shall not exceed 
$5,000.00, or 25% of the savings to the Borough for the insurance coverage which the 
employee waived, whichever is less. This procedure shall be administered in accordance 
with N.J.S.A. 40A:10-17.1, and shall be subject to continuation, modification or 
termination, as determined by the State of New Jersey. 

The Borough reserves the right to eliminate the waiver payments at any time.    

 

 BE IT FURTHER RESOLVED that a copy of this resolution, containing the changes, will 
be distributed by the Borough Clerk to all employees. 

I hereby certify this to be a true copy of a resolution adopted by the Borough Council of the Borough of Hightstown 
at a meeting held on December 15, 2025. 

              
        Margaret Riggio, Borough Clerk 
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Borough of Hightstown 
County of Mercer  Resolution 2025-249 
 

RESOLUTION AUTHORIZING THE MAYOR AND BOROUGH COUNCIL TO 
EXECUTE A SHARED SERVICES AGREEMENT BETWEEN THE BOROUGH OF 

HIGHTSTOWN AND THE BOROUGH OF ROOSEVELT 

WHEREAS, the Borough of Hightstown and the Borough of Roosevelt have negotiated a 
Shared Services Agreement for the provision of certain public works services, including repair and 
maintenance of public water and sewer lines and public roads; and 

WHEREAS, the Uniform Shared Services Act, N.J.S.A. 40A:65-1 et seq., authorizes 
municipalities to enter into such agreements for the joint provision of services; and 

WHEREAS, the Borough Council of the Borough of Hightstown finds that entering into 
this Agreement will promote efficiency and cost savings for the residents of the Borough. 

NOW, THEREFORE, BE IT RESOLVED, by the Mayor and Borough Council of the 
Borough of Hightstown, County of Mercer, State of New Jersey, that: 

1. The Mayor and Borough Clerk are hereby authorized to execute the Shared Services 
Agreement between the Borough of Hightstown and the Borough of Roosevelt, 
substantially in the form attached hereto. 

2. The Borough Clerk shall retain a copy of the fully executed Agreement in the official 
records of the Borough. 

I hereby certify this to be a true copy of a resolution adopted by the Borough Council of the Borough of Hightstown 
at a meeting held on December 15, 2025. 

              
        Margaret Riggio, Borough Clerk 
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Borough of Hightstown 
County of Mercer  Resolution 2025-250 
 

DESIGNATING AN AUTHORIZED REPRESENTATIVE FOR THE SUMMIT STREET 
WATER MAIN AND LEAD SERVICE REPLACEMENT PROJECT 

WHEREAS, the Borough intends to file an application with the New Jersey Department 
of Environmental Protection and the New Jersey Environmental Infrastructure Trust for the 
replacement of existing 4" and 6" cast iron water mains with a new 8" water main on Summit 
Street between Stockton Street and Morrison Avenue. Additionally, lead services will be replaced 
at various location in accordance with NJDEP Lead Service Rules. 

Sponsor Name: Hightstown Borough 

Loan Number: 1104001-014 

NOW, THEREFORE BE IT RESOLVED, that Donna Condo be authorized to act as the 
Authorized Representative to represent in all matters relating to the project undertaken pursuant to 
the above referenced New Jersey Environmental Infrastructure Loan to be executed with the New 
Jersey Department of Environmental Protection and the New Jersey Environmental Infrastructure 
Trust. The Authorized Representative may be contacted at the following address: 156 Bank Street, 
Hightstown, NJ 08520 and phone number: 609-490-5100; ext: 667. 

I hereby certify this to be a true copy of a resolution adopted by the Borough Council of the Borough of Hightstown 
at a meeting held on December 15, 2025. 

              
        Margaret Riggio, Borough Clerk 
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Borough of Hightstown 
County of Mercer  Resolution 2025-251 
 

RESOLUTION AMENDING RESOLUTION 2025-215 TO UPDATE DEDUCTIBLE 
AMOUNTS FOR HIGH-DEDUCTIBLE HEALTH PLANS FOR CALENDAR YEAR 2026 

WHEREAS, the Borough Council of the Borough of Hightstown adopted Resolution 
2025-215 on November 3, 2025, offering specific financial incentives to eligible employees who 
select either the Omnia, High-Deductible Low Plan, or High-Deductible High Plan offered by the 
NJ State Health Benefits Program (NJSHBP) for calendar year 2026; and 

WHEREAS, Resolution 2025-215 included deductible amounts for the High-Deductible 
Low Plan and High-Deductible High Plan for 2026; and 

WHEREAS, at the direction of the Borough’s health care broker, the deductible amounts 
for these plans must be amended to reflect correct figures for the 2026 plan year; 

NOW, THEREFORE, BE IT RESOLVED, by the Mayor and Council of the Borough of 
Hightstown, County of Mercer, State of New Jersey, that Resolution 2025-215 is hereby amended 
as follows: 

1. High-Deductible LOW Plan for 2026: 

o Single Enrollment: $850 (previously $2,000) 

o Employee/Spouse, Parent/Child(ren), and Family: $1,700 (previously $4,000) 

2. High-Deductible HIGH Plan for 2026: 

o Single Enrollment: $2,100 (previously $3,000) 

o Employee/Spouse, Parent/Child(ren), and Family: $4,200 (previously $6,000) 

BE IT FURTHER RESOLVED, all other provisions of Resolution 2025-215 shall remain 
in full force and effect. 

I hereby certify this to be a true copy of a resolution adopted by the Borough Council of the Borough of Hightstown 
at a meeting held on December 15, 2025. 

              
        Margaret Riggio, Borough Clerk 
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Borough of Hightstown 
County of Mercer  Resolution 2025-252 

AUTHORIZING A REIMBURSEMENT FOR CELL PHONE USAGE 

WHEREAS, the Borough finds it cost effective to permit certain employees to utilize 
their private cell phone for Borough business throughout the year; and  

WHEREAS, the Borough wishes to authorize a reimbursement for private cell phone 
usage John Francis Roman, Borough Administrator; Mairead Thompson, Assistant Borough 
Administrator; Margaret Riggio, Borough Clerk; Frank Gendron, Chief of Police; and Steve 
White, Superintendent of the Advanced Waste Water Treatment Plant in the amount of 
$270.00; and 

NOW, THEREFORE, BE IT RESOLVED by the Mayor and Council of the Borough 
of Hightstown that the Finance is authorized to issue reimbursement as stated above for private 
cell phone usage. 

BE IT FURTHER RESOLVED that a certified copy of this resolution shall be given 
to the Finance Office, Dimitri Musing, Margaret Riggio, Frank Gendron, and Steve White. 

I hereby certify this to be a true copy of a resolution adopted by the Borough Council of the Borough of 
Hightstown at a meeting held on December 15, 2025. 

             
        Margaret Riggio, Borough Clerk 
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Borough of Hightstown 
County of Mercer Resolution 2025-253 

RESOLUTION AUTHORIZING PAYMENT NO. 3 FINAL TO B&H CONTRACTING 
FOR EMERGENCY VALVE REPAIRS AND FILTER MEDIA REMOVAL AND 

REPLACEMENT AT THE WATER TREATMENT PLANT 

WHEREAS, on April 21, 2025, Borough Council adopted Resolution 2025-91 authorizing 
an emergency purchase in response to urgent infrastructure needs requiring immediate valve 
repairs and the removal and replacement of filter media at the Water Treatment Plant; and 

WHEREAS, B&H Contracting was retained to perform the necessary emergency repairs 
and has completed the work, in accordance with the scope of services provided under the 
emergency authorization; and 

WHEREAS, the contractor has Payment No. 3 FINAL for $11,876.71; and 

WHEREAS, the Borough Engineer has reviewed Payment No. 3 and recommends the 
contract be closed out and final payment be made; and 

WHEREAS, the filter repairs have been completed and placed into service, NJDEP has 
been notified and has accepted construction completion.  

NOW, THEREFORE, BE IT RESOLVED by the Mayor and Council of the Borough of 
Hightstown, that Payment No. 3 FINAL to B&H Contracting in the amount of $11,876.71 is hereby 
approved as detailed herein and the CFO is authorized to issue same. 

BE IT FURTHER RESOLVED that this project is now closed. 

I hereby certify this to be a true copy of a resolution adopted by the Borough Council of the Borough of Hightstown 
at a meeting held on December 15, 2025. 

              
        Margaret Riggio, Borough Clerk 
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MEMORANDUM 

TO: Mayor and Council 

FROM: Carmela Roberts, PE, CME, CPWM 

Borough Engineer 

DATE: November 26, 2025 

RE: Water Treatment Plant 

Emergency Filter Media Replacement 

Payment No. 3 and FINAL 

Our File No.: H1653 

Attached please find the following in reference to Payment No. 3 and Final, which releases retainage: 

1. Payment No. 3

2. Invoice No. 3

3. 1-Year Warranty

As you know, this contract began with an emergency declaration due to issues with the filtration process at 

the Borough’s Water Treatment Plant. At the time of the declaration, the Borough allocated $1,200,000 for 

the repairs as well as rental of temporary filters. The final cost of all construction improvements and rental 

fees is $1,035,799.45. 

The filter repairs have been completed and placed into service. NJDEP has been notified and has accepted 

construction completion. 

I recommend the contract be closed out and final payment be made to B&H Contracting Inc. in the amount 

of $11,876.71. 

Should you have any questions, please do not hesitate to call. 

cc: John Francis Roman, Borough Administrator 

Peggy Riggio, RMC, CMR, Borough Clerk 

Mairead Thompson, Assistant Borough Administrator 

Donna Condo, Borough CFO 

Ken Lewis, Borough Superintendent of Public Works
Kevin Houser, B&H Contracting Inc.  

Cameron Corini, PE, CME, CPWM, Roberts Engineering Group, LLC 

Justin Streleckis, PE, Roberts Engineering Group, LLC  

John Walls, Roberts Engineering Group, LLC 
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Item 

No. Description Units

Contract 

Quantity

Total As-Built 

Quantity

As-Built This 

Period Unit Price Total Cost

1 Temporary Filters LS 1 1.00 0.00 $173,240.00 $173,240.00 

2 Remove Temporary Filters LS 1 1.00 0.00 $25,000.00 $25,000.00 

3 Valve Repairs LS 1 1.00 0.00 $49,020.00 $49,020.00 

4 Filter Media LS 1 1.00 0.00 $287,700.00 $287,700.00 

S-1 Filter Isolation #3 (4/21/25) LS 1 1.00 0.00 $6,118.00 $6,118.00 

S-2 8" Valves in Backwash Main Header and High Service Lines to Well #3 (4/23/25) LS 1 1.00 0.00 $11,040.00 $11,040.00 

S-3 Reconnect Piping to Filter #3 (4/24/25) LS 1 1.00 0.00 $7,015.00 $7,015.00 

S-4 Clean Valves Filter #3 (4/25/2025) LS 1 1.00 0.00 $4,140.00 $4,140.00 

S-5 Pipe Repairs Filters #1 & #2 (5/12/2025) LS 1 1.00 0.00 $7,302.50 $7,302.50 

S-6 Filter #1 - Welding Repairs (5/19/25 - 5/23/25) LS 1 1.00 0.00 $14,260.00 $14,260.00 

S-7 Structural Inspection LS 1 1.00 0.00 $9,000.00 $9,000.00 

TOTAL WORK COMPLETED $593,835.50

LESS: RETAINAGE 0% $0.00

SUBTOTAL $593,835.50

LESS: PREVIOUS PAYMENTS $581,958.79

TOTAL AMOUNT DUE $11,876.71

AMOUNT OF ORIGINAL CONTRACT $534,960.00

AMOUNT OF ORIGINAL CONTRACT ADJUSTED BY CHANGE ORDER NO.  1 (11.01%) $593,835.50

PAYMENT No. 3 and FINAL

WATER TREATMENT PLANT- EMERGENCY TEMPORARY FILTERS

Borough of Hightstown, Mercer County, New Jersey

November 24, 2025

File No.: H1653

1 of 1
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Borough of Hightstown 
County of Mercer  Resolution 2025-254 
 

Page 1 of 2 
 

A RESOLUTION AUTHORIZING THE CANCELLATION OF 
OUTSTANDING CHECKS 

WHEREAS, the governing body has reviewed the list of outstanding checks from various 
accounts as of December 15, 2025; and 

WHEREAS, these checks have remained uncashed for an extended period and are 
considered stale-dated; and 

WHEREAS, it is in the best interest of the Borough to cancel these checks and return the 
funds to the appropriate accounts; 

NOW, THEREFORE, BE IT RESOLVED by the Borough Council of the Borough of 
Hightstown that the following outstanding checks be canceled: 

• Public Defender Bank Account: $77.99 

• Water/Sewer Capital: $2,014.40 

• General Capital: $ $1,717.12 

• Trust Fund: $1,428.63  

• Grant Fund: $1,037.02 

TOTAL: $6,275.16 

BE IT FURTHER RESOLVED that the Chief Financial Officer is authorized to make the 
necessary accounting entries to reflect these cancellations. 

I hereby certify this to be a true copy of a resolution adopted by the Borough Council of the Borough of Hightstown 
at a meeting held on December 15, 2025 

              
        Margaret Riggio, Borough Clerk 
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Borough of Hightstown 
County of Mercer  Resolution 2025-254 
 

Page 2 of 2 
 

Cancellation of outstanding checks 
Submitted for:   December 15, 2025 Meeting 
    
    
Public Defender Bank 
Account  
    
   Prior Checks  $          77.99  
    
Water/Sewer Capital  
    
   Prior Checks  $   2,014.40  
    
General Capital   
 prior Int   $       284.62  
 Prior to 2023  $       183.75  
 Prior to 2023  $   1,248.75  
    
Trust Fund   
 5866   $       170.00  
 5866   $       218.76  
 6076   $       248.52  
 6090   $          75.00  
 6106   $       200.00  
 6120   $          50.00  
 Prior Int   $       466.35  
    
Grant Fund   
    
 prior   $   1,000.00  
 Prior Int   $          37.02  
    
TOTAL    $   6,275.16  
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Borough of Hightstown 
County of Mercer Resolution 2025-255 

A RESOLUTION AUTHORIZING REDEMPTION OF TAX LIEN 25-00003 FOR 
BLOCK 26 LT:15.01 KNOWN AS 169-171 N. MAIN STREET 

WHEREAS, the Tax Collector has received payment in the amount of $4,333.79, on 
December 1, 2025 from property owner Maria Naulauari for redemption of Tax Lein #25-00003 
for Block 26; Lt:15.01; known as 1690171 N. Main Street; and  

WHEREAS, reimbursements from money supplied by the taxpayer or now required to be 
made to the following Lien Holder: 

ProCap 8 FBO Firstrust Bank 
PO Box 774 

Fort Washington, PA 19034-0774 

$4,333.79 total from Tax Lein Redemption Account, Lien, Penalty, Interest, Costs and 
Premium (if applicable). 

NOW, THEREFORE, BE IT RESOLVED, by the Mayor and Council of the Borough 
Of Hightstown, County of Mercer, State of New Jersey as follows: 

1. The Deputy CFO is authorized to ProCap 8 FBO Firstrust Bank. 

2. The Tax Collector is hereby authorized and directed to take all steps necessary to fulfill 
the purpose of this Resolution. 

3. A certified copy of this Resolution shall be forwarded to the Tax Collector, Deputy 
CFO and CFO. 

I hereby certify this to be a true copy of a resolution adopted by the Borough Council of the Borough of Hightstown 
at a meeting held on December 15, 2025. 

              
        Margaret Riggio, Borough Clerk 
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Borough of Hightstown 
County of Mercer  Resolution 2025-256 
 

RESOLUTION AUTHORIZING THE MAYOR AND BOROUGH CLERK TO EXECUTE 
A MEMORANDUM OF AGREEMENT BETWEEN THE BOROUGH OF 

HIGHTSTOWN AND OPEIU LOCAL 32 BLUE AND WHITE COLLAR UNITS 

WHEREAS, representatives of the Borough of Hightstown and OPEIU Local 32 Blue and 
White Collar Units have negotiated and agreed upon modifications to the collective negotiations 
agreements covering the term January 1, 2022 through December 31, 2025; and 

WHEREAS, the parties have reached a Memorandum of Agreement (MOA) establishing 
terms for a successor agreement effective January 1, 2026 through December 31, 2027, including 
provisions related to wages, hours of work, shift differentials, call-back pay, health benefits, and 
other employment conditions; and 

WHEREAS, the MOA has been reviewed by the Borough Administrator and Labor 
Counsel and is recommended for approval by the Borough Council; and 

WHEREAS, formal execution of the MOA is required to implement the agreed-upon 
changes and proceed with preparation of the final collective bargaining agreement; 

NOW, THEREFORE, BE IT RESOLVED, by the Mayor and Council of the Borough of 
Hightstown, County of Mercer, State of New Jersey, that: 

1. The Memorandum of Agreement between the Borough of Hightstown and OPEIU Local 
32 Blue and White Collar Units, as presented and ratified by the Union, is hereby approved. 

2. The Mayor and Borough Clerk are authorized and directed to execute the MOA on behalf 
of the Borough. 

3. A certified copy of this Resolution shall be placed on file in the Borough Clerk’s Office 
and forwarded to the Borough Administrator and Finance Officer for implementation. 

I hereby certify this to be a true copy of a resolution adopted by the Borough Council of the Borough of Hightstown 
at a meeting held on December 15, 2025. 

              
        Margaret Riggio, Borough Clerk 
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Borough of Hightstown 
County of Mercer  Resolution 2025-257 
 

RESOLUTION SUPPORTING THE TOWNSHIP OF EAST WINDSOR’S 
REQUEST FOR FEDERAL FUNDING FOR THE “PROBASCO ROAD 

FREIGHT BYPASS” PROJECT 

WHEREAS, the Borough of Hightstown recognizes the increasing truck and freight traffic 
on local roads due to significant economic development and warehouse growth in East Windsor; 
and 

WHEREAS, this influx of heavy vehicles has created safety risks for residents and 
pedestrians, increased congestion, and diminished the overall quality of life in the Borough; and 

WHEREAS, the proposed “Probasco Road Freight Bypass” project seeks to create a direct 
bypass truck route to divert freight traffic away from Hightstown’s roads, thereby reducing 
congestion, noise pollution, and the likelihood of accidents; and 

WHEREAS, the implementation of this project will enhance community safety and 
livability, while also supporting regional economic growth and improving transportation 
efficiency; and 

NOW, THEREFORE, BE IT RESOLVED, that the Borough of Hightstown hereby 
expresses its full support for the Township of East Windsor’s request for Federal funding for the 
“Probasco Road Freight Bypass” project; and 

BE IT FURTHER RESOLVED, that a copy of this resolution shall be forwarded to the 
appropriate Federal and State agencies and to the Township of East Windsor to demonstrate the 
Borough’s commitment to this important initiative. 

I hereby certify this to be a true copy of a resolution adopted by the Borough Council of the Borough of Hightstown 
at a meeting held on December 15, 2025. 

              
        Margaret Riggio, Borough Clerk 
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The Borough of Hightstown 
Peggy Riggio, RMC/QPA/CMR 

 Borough Clerk/Purchasing Agent/Registrar 
156 Bank Street | Hightstown | New Jersey | 08520 

Phone – (609) 490-5100, ext. 628 
priggio@hightstownborough.com 

 
 

 
 

TO: Mayor & Council 

FROM: Peggy Riggio, Borough Clerk/Purchasing Agent 

DATE: December 12, 2025 

RE: Recommendation to Award Professional Service Contracts for 2026 
 
 

On December 5, 2025, the Borough received proposals for professional services for the 2026 
calendar year. Proposals were solicited for the following positions: 

• Borough Attorney 
• Bond Counsel 
• Redevelopment Attorney 
• Labor Counsel 
• Auditor 
• Borough Engineer 
• Planning Board Engineer* 
• Planning Board Attorney* 
• Planner** 
• Affordable Housing Attorney 
• Affordable Housing Administrator 
• Special Counsel – Records 

* Note: The Planning Board Engineer and Planning Board Attorney are awarded by the Planning 
Board. 

** Note: The Borough Planner provides services under two separate contracts—one awarded by 
Borough Council and one awarded by the Planning Board. 

All current professionals submitted proposals for their respective positions. Two services—Bond 
Counsel and Labor Counsel—received additional proposals beyond the current professionals. 

The Borough Administrator and Borough Clerk/Purchasing Agent have reviewed all proposals 
received and recommend awarding contracts for professional services to all current professionals 
for 2026. 

If Council is agreeable, the Borough Clerk will contact all current professionals to request their 
contracts. All agreements will be formally awarded at the 2026 Reorganization Meeting scheduled 
for January 5, 2026. 
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Borough of Hightstown 
County of Mercer Resolution 2025-258 

AUTHORIZING A MEETING WHICH EXCLUDES THE PUBLIC 

BE IT RESOLVED by the Mayor and Council of the Borough of Hightstown that this 
body will hold a meeting on December 15, 2025,  the Hightstown Firehouse Hall, 140 North Main 
Street, that will be limited only to consideration of an item or items with respect to which the 
public may be excluded pursuant to section 7b of the Open Public Meetings Act. 

The general nature of the subject or subjects to be discussed:  

  Personnel – Fire Department  
Contract Negotiations - First Aid 

 Stated as precisely as presently possible the following is the time when and the 
circumstances under which the discussion conducted at said meeting can be disclosed to the public 
March 15, 2026, or when the need for confidentiality no longer exists.  

The public is excluded from said meeting, and further notice is dispensed with, all in accordance 
with sections 8 and 4a of the Open Public Meetings Act. 

I hereby certify this to be a true copy of a resolution adopted by the Borough Council of the Borough of Hightstown 
at a meeting held on December 15, 2025. 

              
        Margaret Riggio, Borough Clerk 
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