
AGENDA 
Hightstown Borough Council 

December 1, 2025 | 6:30 p.m. 
  Hightstown Engine Company No. 1 

140 North Main Street, Hightstown 

 

PLEASE TURN OFF ALL CELL PHONES DURING YOUR ATTENDANCE AT THIS MEETING TO AVOID 
SOUNDS/RINGING OR CONVERSATIONS THAT MAY INTERFERE WITH THE RECORDING OR THE 
ABILITY OF ATTENDEES TO HEAR THE PROCEEDINGS. THANK YOU FOR YOUR COOPERATION. 
 

Meeting called to order by Mayor Susan Bluth 
 

STATEMENT: Adequate notice of this meeting has been given in accordance with the Open Public 
Meetings Act, pursuant to Public Law 1975, Chapter 231. Said notice was advertised in the 
Trentonian and Windsor-Hights Herald as required by law and is posted on the Hightstown 
Borough website. 

Roll Call  

Flag Salute 

Approval of Agenda   

Approval of Minutes  October 20, 2025 – Public Session 
    October 20, 2025 – Executive Session 
    November 3, 2025 – Public Session 

Public Comment Any person wishing to address Council with his or her comments will have a 
maximum of three minutes to do so at this time.   

Ordinances 2025-18 Final Reading and Public Hearing An Ordinance Amending 
and Supplementing Chapter 7, Entitled “Traffic”, Article 7-1-19, 
Entitled “One-Way Street”, of the Revised General Ordinances of 
the Borough of Hightstown, New Jersey  

 2025-19 First Reading and Introduction An Ordinance Adopting a 
Revision and Codification of the Ordinances of the Borough of 
Hightstown, County of Mercer State of New Jersey   

Resolutions 2025-229 Authorizing Payment of Bills 

 2025-230 A Resolution Ratifying Bills Paid on November 18, 2025 
Pursuant to Resolution 2025-215 

 2025-231 Resolution of Compliance Regarding the 2024 Audit 

 2025-232 Resolution of the Borough of Hightstown, County of 
Mercer, State of New Jersey, Approving the Corrective Action Plan 
in Response to the Annual Audit Report 

Hightstown Borough Council 
December 1, 2025 Meeting 1



Hightstown Borough Council 
Meeting Agenda December 1, 2025 
Page 2 of  2 

2025-233 Resolution Awarding a Contract for the AWWTP Influent 
Pump Station Drywell Upgrades Project 

2025-234 Resolution Authorizing and Confirming a Purchase 
Made in Excess of the Bid Threshold Through New Jersey State 
Contract Pursuant to the Local Public Contracts Law 

2025-235 Authorizing Purchase of Police Vehicle and Equipment 
Through New Jersey State Contract  

Consent Agenda 2025-236 Authorizing Preparation of Bid Specifications for 
Emergency Repair Contract Services  

2025-237 Resolution to Cancel NJDOT Grant Receivable in the 
Amount of $50,000 for the Project Known as Maple and Sunset 
Avenue 2017 Road Reconstruction Project 

2025-238 Authorizing a Transfer of Funds in the 2025 Budget  

2025-239 Authorizing a Refund of a Duplicate Tax Payment – 7 
Powell Court 

2025-240 Authorizing a Refund of a Duplicate Tax Payment – 156 
Second Avenue 

2025-241 Resolution Authorizing the Borough Engineer to 
Request a Six-Month Award Extension from the New Jersey 
Department of Transportation in Connection with the Grant 
Received for Improvements to Dutch Neck Road 

2025-242 Authorizing Roberts Engineering Group to Submit a 
Highway Occupancy Permit Application on Behalf of the Borough 
of Hightstown for Summit Street Improvements 

2025-243 Resolution Terminating Participation in SHBP/SEHBP 

2025-244 A Resolution Authorizing the Borough of Hightstown to 
Join the NJ Solutions Joint Health Insurance Fund 

2025-245 Resolution Appointing Acrisure as Broker for Healthcare 
and Prescription Medical 

Discussion ADA Transition Plan 

Subcommittee Reports 

Mayor/Council/Administrative Updates 

Adjournment 
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AN ORDINANCE AMENDING AND SUPPLEMENTING CHAPTER 7, ENTITLED 
“TRAFFIC”, ARTICLE 7-1-19, ENTITLED “ONE-WAY STREETS”, OF THE 

REVISED GENERAL ORDINANCES OF THE BOROUGH OF HIGHTSTOWN, 
NEW JERSEY 

WHEREAS, the Mayor and Council of the Borough of Hightstown (the “Borough”) wish 
to establish certain new regulations concerning traffic flow and safety concerns on William Street; 
and 

WHEREAS, William Street has been identified as a roadway where two-way traffic 
presents safety concerns due to narrow width, on-street parking, and limited sight distance; and 

WHEREAS, converting William Street to a one-way street is expected to improve traffic 
safety and flow for motorists, pedestrians, and residents; and 

WHEREAS, the Mayor and Council find it to be in the best interest of the Borough and 
its residents to amend the Borough Code to designate William Street as a one-way street traveling 
westbound between Cranbury Station Road and North Main Street.  

NOW, THEREFORE, BE IT ORDAINED, by the Mayor and Council of the Borough 
of Hightstown, in the County of Mercer and State of New Jersey, as follows:  

Section 1.  That Chapter 7, entitled “Traffic”, Article 7-1-19, entitled “One-Way 
Streets”, is hereby amended to read as follows (underline for additions, strikethroughs for 
deletions): 

§ 7-1-19. One-Way Streets.  

The following described streets or parts of streets are hereby designated as One-way Streets in the 
direction indicated. Parking on these streets will be permitted on the sides indicated below. 
 

Name of Street Direction of Travel Limits 
Railroad Avenue Southwesterly Between Rogers Avenue and 

South Academy Street 
William Street Westbound Between Cranbury Station 

Road and North Main Street 
 

Section 2.  The Department of Public Works are hereby authorized and directed to 
install appropriate signage in accordance with the Manual on Uniform Traffic Control Devices 
(MUTCD) to implement this traffic pattern. 

Section 3.  That all other Ordinances or parts of Ordinances inconsistent herewith are 
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hereby repealed to the extent of such inconsistency. 

Section 4. This Ordinance shall take effect upon final passage and publication as 
required by law, and upon installation of the necessary traffic control signage. 

 

Introduction: November 3, 2025 
 
Adoption:  SCHEDULED FOR PUBLIC HEARING 12/1/2025 
 
 
ATTEST: 
 
 
 
                                        __________________________________                   
MARGARET RIGGIO    SUSAN BLUTH 
MUNICIPAL CLERK    MAYOR 
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AN ORDINANCE ADOPTING A REVISION AND CODIFICATION OF THE 
ORDINANCES OF THE BOROUGH OF HIGHTSTOWN, COUNTY OF MERCER, 

STATE OF NEW JERSEY 

BE IT ORDAINED and enacted by the Borough Council of the Borough of Hightstown, County 
of Mercer, State of New Jersey, as follows: 

§ 1-8-1. Code adopted; existing ordinances continued. 

Pursuant to N.J.S.A. 40:49-4, the ordinances of the Borough of Hightstown of a general and 
permanent nature adopted by the Borough Council of the Borough of Hightstown, as revised and 
codified and consisting of Chapters 1 through 31, are hereby approved, adopted, ordained and 
enacted as the Code of the Borough of Hightstown, hereinafter referred to as the "Code." The 
provisions of the Code, insofar as they are substantively the same as those of the ordinances in 
force immediately prior to the enactment of the Code by this ordinance, are intended as a 
continuation of such ordinances and not as new enactments. This ordinance and the Code adopted 
hereby shall supersede and replace the 1996 Code of the Borough of Hightstown, as amended and 
supplemented. 

§ 1-8-2. Code on file; additions and amendments. 

A. A copy of the Code has been filed in the office of the Borough Clerk and shall remain there 
for use and examination by the public until final action is taken on this ordinance. 
Following adoption of this ordinance, such copy shall be certified to by the Clerk of the 
Borough of Hightstown by impressing thereon the Seal of the Borough, as provided by 
law, and such certified copy shall remain on file in the office of the Borough Clerk, to be 
made available to persons desiring to examine the same during all times while said Code 
is in effect. 

B. Additions or amendments to the Code, when adopted in such form as to indicate the intent 
of the Borough Council to make them a part thereof, shall be deemed to be incorporated 
into such Code so that reference to the "Code of the Borough of Hightstown" shall be 
understood and intended to include such additions and amendments. 

C. Nomenclature. Throughout the Code, the following titles have been updated as follows: 

(1) “Borough Treasurer” is changed to “Borough Chief Financial Officer.” 

(2) “Chairman” and “Chairperson” are changed to “Chair.” 

(3) “Construction Code Official” is changed to “Construction Official.” 
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§ 1-8-3. Notice; publication. 

The Clerk of the Borough of Hightstown shall cause notice of the passage of this ordinance to be 
given in the manner required by law. The notice of passage of this ordinance coupled with filing of 
the Code in the office of the Borough Clerk as provided in § 1-8-2 shall be deemed, held and 
considered to be due and legal publication of all provisions of the Code for all purposes. 

§ 1-8-4. Severability. 

Each section of this ordinance and of the Code and every part of each section is an independent 
section or part of a section, and the holding of any section or part thereof to be unconstitutional, 
void or ineffective for any cause shall not be deemed to affect the validity or constitutionality of 
any other sections or parts thereof. 

§ 1-8-5. Repealer. 

A. Ordinances or parts of ordinances inconsistent with the provisions contained in the Code 
adopted by this ordinance are hereby repealed; provided, however, that such repeal shall 
only be to the extent of such inconsistency, and any valid legislation of the Borough of 
Hightstown which is not in conflict with the provisions of the Code shall be deemed to 
remain in full force and effect. 

B. The following ordinances have been excluded from the Code and are specifically repealed: 

(1) Former Chapter 1, Article 1-4, Divisions of the Code, of the 1996 Code. 

(2) Former Chapter 1, Article 1-7, Revised General Ordinances of the Borough of 
Hightstown to Be Maintained by Borough Clerk, of the 1996 Code. 

(3) Former Chapter 2, Article 2-57, Divisions of the Code, of the 1996 Code. 

(4) Former Chapter 3, Article 3-16, Smoking in Municipal Buildings Prohibited, of 
the 1996 Code. 

(5) Former Chapter 3, Article 3-17, Smoking Prohibited on Board of Education 
Property, of the 1996 Code. 

(6) Former Chapter 4, Article 4-11, Retail Establishments, of the 1996 Code. 

(7) Former Chapter 4, Article 4-22, Contractors Licenses, of the 1996 Code. 

§ 1-8-6. Ordinances saved from repeal. 

The adoption of this Code and the repeal of ordinances provided for in § 1-8-5 of this ordinance 
shall not affect the following ordinances, rights and obligations, which are hereby expressly saved 
from repeal: 
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A. Any ordinance adopted subsequent to February 2, 2025. 

B. Any right or liability established, accrued or incurred under any legislative provision prior 
to the effective date of this ordinance or any action or proceeding brought for the 
enforcement of such right or liability. 

C. Any offense or act committed or done before the effective date of this ordinance in 
violation of any legislative provision or any penalty, punishment or forfeiture which may 
result therefrom. 

D. Any prosecution, indictment, action, suit or other proceeding pending or any judgment 
rendered prior to the effective date of this ordinance, brought pursuant to any legislative 
provision. 

E. Any franchise, license, right, easement or privilege heretofore granted or conferred. 

F. Any ordinance providing for the laying out, opening, altering, widening, relocating, 
straightening, establishing of grade, changing of name, improvement, acceptance or 
vacation of any right-of-way, easement, street, road, highway, park or other public place 
or any portion thereof. 

G. Any ordinance or resolution appropriating money or transferring funds, promising or 
guaranteeing the payment of money or authorizing the issuance and delivery of any bond 
or other instruments or evidence of the Borough's indebtedness. 

H. Ordinances authorizing the purchase, sale, lease or transfer of property or any lawful 
contract, agreement or obligation. 

I. The levy or imposition of taxes, assessments or charges or the approval of the municipal 
budget. 

J. The dedication of property or approval of preliminary or final subdivision plats. 

K. All currently effective ordinances pertaining to the rate and manner of payment of salaries 
and compensation of officers and employees. 

L. Any ordinance adopting or amending the Zoning Map. 

M. Any ordinance relating to or establishing a pension plan or pension fund for municipal 
employees. 

§ 1-8-7. Changes in previously adopted ordinances. 

A. In preparing the revision and codification of the Borough's ordinances pursuant to N.J.S.A. 
40:49-4, certain minor grammatical and nonsubstantive changes were made in one or more 
of said ordinances. It is the intention of the Borough Council that all such changes be 
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adopted as part of the Code as if the ordinances so changed had been formally amended to 
read as such. 

B. In addition, the changes, amendments or revisions as set forth in Schedule A attached 
hereto and made a part hereof are made herewith, to become effective upon the effective 

date of this ordinance. (Chapter and section number references are to the ordinances as they 
have been renumbered and appear in the Code.) 

§ 1-8-8. Titles and headings; editor's notes. 

A. Chapter and article titles, headings and titles of sections and other divisions of the Code 
are inserted in the Code and may be inserted in supplements to the Code for the 
convenience of persons using the Code and are not part of the legislation. 

B. Editor's notes indicating sources of sections, giving other information or referring to the 
statutes or to other parts of the Code are inserted in the Code and may be inserted in 
supplements to the Code for the convenience of persons using the Code and are not part of 
the legislation. 

§ 1-8-9. Altering or tampering with Code; violations and penalties. 

It shall be unlawful for anyone to change, alter or tamper with the Code in any manner which will 
cause the laws of the Borough of Hightstown to be misrepresented thereby. Anyone violating this 
section shall be subject, upon conviction, to one or more of the following penalties: a fine of not 
more than $2,000, imprisonment for not more than 90 days or a period of community service not 
exceeding 90 days, in the discretion of the Judge imposing the same. 

§ 1-8-10. When effective. 

This ordinance shall take effect immediately upon final passage and publication as provided by 
law. 

Introduced:  

Adopted:  

 

              
MARGARET RIGGIO     SUSAN BLUTH 
BOROUGH CLERK      MAYOR 
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Borough of Hightstown 
County of Mercer  Resolution 2025-229 
 

AUTHORIZING PAYMENT OF BILLS 
 

WHEREAS, certain bills are due and payable as per itemized claims listed on the 
following schedules, which are made a part of the minutes of this meeting as a supplemental 
record; 
 

NOW, THEREFORE, BE IT RESOLVED by the Mayor and Council of the Borough of 
Hightstown that the bills be paid on audit and approval of the Borough Administrator, the 
appropriate Department Head and the Treasurer in the amount of $109,831.27 from the following 
accounts: 
 
 
 

 

I hereby certify this to be a true copy of a resolution adopted by the Borough Council of the Borough of Hightstown 
at a meeting held on December 1, 2025. 

              
        Margaret Riggio, Borough Clerk 

Current $98,390.48

W/S Operating 6,778.29

General Capital 600.00

Water/Sewer Capital 600.00

Grant 177.00

Trust 0.00

Unemployment Trust 0.00

Animal Control 0.00

Law Enforcement Trust 0.00

Tax Lien Trust 0.00

Housing Trust 0.00

 Public Defender Trust 0.00

Escrow 3,285.50

Total $109,831.27
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Borough of Hightstown 
County of Mercer  Resolution 2025-230 
 

A RESOLUTION RATIFYING BILLS PAID ON NOVEMBER 18, 2025 
PURSUANT TO RESOLUTION 2025-214 

WHEREAS, on November 3, 2025, the Borough Council of the Borough of Hightstown 
adopted Resolution 2025-214 authorizing the Finance Department to process and pay necessary 
bills and claims in advance of Council approval in order to ensure the continued operation of the 
Borough and to avoid late payment penalties; and 

WHEREAS, in accordance with the authority granted under Resolution 2025-214, the 
Finance Department processed and paid various routine and necessary bills on November 18, 
2025; and 

WHEREAS, a list of said bills are hereby attached for review and requires formal 
ratification. 

NOW, THEREFORE, BE IT RESOLVED by the Mayor and Council of the Borough of 
Hightstown, County of Mercer, State of New Jersey, that the payments made by the Finance 
Department on November 18, 2025, pursuant to Resolution 2025-214, are hereby ratified and 
accepted. 

I hereby certify this to be a true copy of a resolution adopted by the Borough Council of the Borough of Hightstown 
at a meeting held on December 1, 2025. 

              
        Margaret Riggio, Borough Clerk 
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County of Mercer  Resolution 2025-230 
 

 
Current $2,114,213.37

W/S Operating 13,209.53

General Capital 554.07

Water/Sewer Capital 0.00

Grant 12,600.00

Trust 0.00

Unemployment Trust 0.00

Animal Control 0.00

Law Enforcement Trust 0.00

Tax Lien Trust 0.00

Housing Trust 0.00

 Public Defender Trust 0.00

Escrow 1,153.75

Total $2,141,730.72
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RESOLUTION OF COMPLIANCE REGARDING THE 2024 AUDIT 

WHEREAS, N.J.S.A. 40A:5-4 requires the governing body of every local unit to have 
made an annual audit of its books, accounts and financial transactions; and 

WHEREAS, the Annual Report of Audit for the year 2024 has been filed by a Registered 
Municipal Accountant with the Municipal Clerk as per the requirements of N.J.S.A. 40A:5-6, and 
a copy has been received by each member of the governing body; and 

WHEREAS, the Local Finance Board of the State of New Jersey is authorized to prescribe 
reports pertaining to the local fiscal affairs, as per R.S. 52:27BB-34; and 

WHEREAS, the Local Finance Board has promulgated N.J.A.C 5:30-6.5, a regulation 
requiring that the governing body of each municipality shall, by resolution, certify to the Local 
Finance Board of the State of New Jersey that all members of the governing body have reviewed, 
at a minimum, the sections of the audit entitled “Findings and Questioned Costs” or “Findings and 
Recommendations”; and 

WHEREAS, the members of the governing body have personally reviewed at a minimum 
the Annual Report of Audit, and specifically the sections of the Annual Audit entitled Findings and 
Questioned Costs” or “Findings and Recommendations” as evidenced by the group affidavit form 
of the governing body attached hereto; and 

WHEREAS, such resolution of certification shall be adopted by the governing body no 
later than forty-five (45) days after receipt of the annual audit, pursuant to N.J.A.C. 5:30-6.5; and 

WHEREAS, all members of the governing body have received and have familiarized 
themselves with at least the minimum requirements of the Local Finance Board of the State of 
New Jersey, as stated aforesaid, and have subscribed to the affidavit, as provided by the Local 
Finance Board; and 

WHEREAS, failure to comply with the promulgations of the Local Finance Board of the 
State of New Jersey may subject the members of the local governing body to the penalty provisions 
of R.S. 52:27BB-52 - to wit: 

R.S. 52:27BB-52 - A local officer or member of a local governing body who, after a date fixed for 
compliance, fails or refuses to obey an order of the Director (Director of Local Government 
Services), under the provisions of this Article, shall be guilty of a misdemeanor and, upon 
conviction, may be fined not more than one thousand dollars ($1,000.00) or imprisoned for not 
more than one year, or both, in addition shall forfeit his office. 
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NOW, THEREFORE, BE IT RESOLVED that the governing body of the Borough of 
Hightstown hereby states that it has complied with N.J.A.C 5:30-6.5 and does hereby submit a 
certified copy of this resolution and the required affidavit to said Board to show evidence of said 
compliance. 

I hereby certify this to be a true copy of a resolution adopted by the Borough Council of the Borough of Hightstown 
at a meeting held on December 1, 2025. 

              
        Margaret Riggio, Borough Clerk 
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CERTIFICATION OF GOVERNING BODY OF THE ANNUAL AUDIT 
GROUP AFFIDAVIT FORM 

NO PHOTO COPIES OF SIGNATURES 
 
STATE OF NEW JERSEY 
COUNTY OF MERCER 
 
We, members of the governing body of the Borough of Hightstown of, in the County of Mercer, 
being duly sworn according to law, upon our oath depose and say: 

 
1. We are duly elected (or appointed) members of the Borough Council of the Borough of 

Hightstown in the county of Mercer;  
2. In the performance of our duties, and pursuant to N.J.A.C. 5:30-6.5, we have familiarized 

ourselves with the contents of the Annual Municipal Audit filed with the Clerk pursuant 
to N.J.S.A. 40A:5-6 for the year 2024; 

3. We certify that we have personally reviewed and are familiar with, at a minimum, the 
sections of the Annual Report of Audit entitled “Findings and Recommendations.” 

 
 

Susant Bluth  Joseph Cicalese 

   

Cristina Fowler  Todd Frantz 

   

Jeet Gulati  Joshua Jackson 

   

Frederick Montferrat   

 
Sworn to and subscribed before me this   

1st day of December, 2025 

 
 
 
      _________________________________________ 
      Margaret Riggio, Municipal Clerk 
      Borough of Hightstown  
 
 
--------------------------------------------------------------------------------------------------------------------- 
The Municipal Clerk (or Clerk of the Board of Chosen Freeholders as the case may be) shall set 
forth the reason for the absence of signature of any members of the governing body. 
 
IMPORTANT: This certificate must be sent to the Bureau of Financial Regulation and Assistance, 
Division of Local Government Services, P.O. Box 803, Trenton, New Jersey 08625. 
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Borough of Hightstown 
County of Mercer Resolution 2025-232 

RESOLUTION OF THE BOROUGH OF HIGHTSTOWN, COUNTY OF MERCER, 
STATE OF NEW JERSEY, APPROVING THE CORRECTIVE ACTION PLAN IN 

RESPONSE TO THE ANNUAL AUDIT REPORT 

WHEREAS, the Borough of Hightstown has received and reviewed the Annual Audit 
Report for the fiscal year ending 12/31/2024; and 

WHEREAS, the audit report has identified certain findings and recommendations 
requiring corrective action; and 

WHEREAS, in accordance with New Jersey Local Finance Notice 92-15, a Corrective 
Action Plan has been prepared by the Chief Financial Officer to address the findings of the audit 
report; and 

WHEREAS, the Corrective Action Plan outlines specific actions to be taken to correct 
the deficiencies noted and prevent future occurrences; and 

WHEREAS, the Borough Council has reviewed the Corrective Action Plan and finds it 
to be appropriate and in compliance with the audit recommendations.  

NOW, THEREFORE, BE IT RESOLVED by the Borough Council of the Borough of 
Hightstown, County of Mercer, State of New Jersey, as follows: 

1. The Corrective Action Plan prepared in response to the findings of the 2024 Annual Audit 
Report is hereby approved. 

2. The Chief Financial Officer is hereby directed to implement the Corrective Action Plan as 
outlined. 

3. A copy of this resolution, along with the Corrective Action Plan, shall be submitted to the 
Department of Community Affairs in accordance with state requirements. 

4. This resolution shall take effect immediately upon passage. 

I hereby certify this to be a true copy of a resolution adopted by the Borough Council of the Borough of Hightstown 
at a meeting held on December 1, 2025. 

              
        Margaret Riggio, Borough Clerk 
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HIGHTSTOWN BOROUGH 

COUNTY OF MERCER 

AUDIT CORRECTIVE ACTION PLAN 

12/31/2024 
 AUDIT 

 

 

Recommendation 2024-001   NJAC 5:30-5.6(a)(4)(i) requires property records be 
maintained accurately, to reflect a description and source of the property, its ownership, 
the acquisition cost and date and the percentage of Federal participation in the 
acquisition. 

Observation:      The prior CFO did not keep a record of each fixed asset in accordance with 
NJAC 5:30-5.6(a)(4)(i) 

Corrective Action:    The current CFO will engage in a company to perform a Fixed Asset 
Accounting for all assets over $5,000. 

Action date:    No later than 12/31/2027 

 

 

Recommendation 2024-002 Section 125 of the Internal Revenue Code requires employee 
withholdings for health insurance contributions be made on a pretax basis. 

Observation:     The prior CFO/payroll clerk did not deduct health insurance contributions 
on a pretax basis for Medicare and Social Security taxes. 

Corrective Action:    The health insurance deductions be made on a pretax basis in 
accordance with Section 125 of the Internal Revenue Code 

Action date:   Completed and adjusted for 2025. 

 

Recommendation 2024-003 NJAC 5:30-5.3 requires that no commitment shall be 
authorized or made and no contract shall be entered into unless there is a certification of 
availability of funds. 
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Observation:  Many purchases orders were created after an invoice had been received by 
the Borough. 

Corrective Action:   The CFO will communicate to all departments to ensure that a 
purchase order is approved prior to the ordering of goods and services. 

Action Date:   1/1/2026 

 

Recommendation 2024-004 The general ledger, subsidiary records and bank 
reconciliations should be properly maintained by the CFO and closed out in a timely 
manner to allow for the preparation of the financial statements. 

Observation:   The prior CFO did not reconcile bank accounts in a timely manner.  

Corrective Action   the CFO will ensure that all bank reconciliations and ledgers are 
properly maintained and closed out in a timely manner. 

Action Date: Already in place 

 

 

 

Respectfully submitted, 

 

Donna A. Condo, CFO 
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Borough of Hightstown 
County of Mercer  Resolution 2025-233 
 

RESOLUTION AWARDING A CONTRACT FOR THE AWWTP INFLUENT PUMP 
STATION DRYWELL UPGRADES PROJECT 

WHEREAS, the Borough of Hightstown advertised for the receipt of bids for the AWWTP 
Influent Pump Station Drywell Upgrades Project, in accordance with the Local Public Contracts 
Law, N.J.S.A. 40A:11-1 et seq.; and 

WHEREAS, on Thursday, November 13, 2025, the Borough received four (4) bids from 
contractors; and  

WHEREAS, the Borough Engineer and the Borough Attorney have reviewed the bid of 
Sovereign Consulting, Inc. of Robbinsville, New Jersey, and has found it to be complete and in 
compliance with all bid requirements, and further confirmed that the contractor is not currently 
debarred from bidding on public contracts; and 

WHEREAS, the low bid of $224,000.00 submitted by Sovereign Consulting, Inc. is 
substantially below the Engineer’s Estimate of $341,000.00 and is considered acceptable; and 

WHEREAS, this project is being funded through the New Jersey Water Bank program, 
administered by the New Jersey Department of Environmental Protection (NJDEP) and the New 
Jersey Infrastructure Bank (NJIB), and final contract award is subject to NJDEP approval; and 

WHEREAS, the Borough Chief Financial Officer has certified that funds are available for 
this contract in accordance with N.J.A.C. 5:30-5.5 and N.J.S.A. 40A:4-57, and that said funds are 
available in appropriation line C-08-55-972-000-542 (AWWTP Influent Pump Station Drywell 
Upgrades), contingent upon NJDEP approval and final authorization of financing through the New 
Jersey Water Bank. 

NOW, THEREFORE, BE IT RESOLVED by the Mayor and Council of the Borough of 
Hightstown, County of Mercer, State of New Jersey, that a contract for the AWWTP Influent Pump 
Station Drywell Upgrades Project is hereby awarded to Sovereign Consulting, Inc., Robbinsville, 
New Jersey, in the amount of $224,000.00, contingent upon approval by the New Jersey 
Department of Environmental Protection; and 

BE IT FURTHER RESOLVED that the Mayor, Borough Clerk, and other appropriate 
Borough officials are authorized to execute the contract and any related documents upon receipt 
of NJDEP approval. 

I hereby certify this to be a true copy of a resolution adopted by the Borough Council of the Borough of Hightstown 
at a meeting held on December 1, 2025. 

              
        Margaret Riggio, Borough Clerk  
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Borough of Hightstown 
County of Mercer  Resolution 2025-233 
 

Certification of Availability of Funds   

 I, Donna Condo, CFO of the Borough of Hightstown, do hereby certify that funds are 

available as follows: 

Account # Appropriation Title Amount 

C-08-55-972-000-542 W/S CAPITAL – DRYWELL $224,000.00 

   

   

 

         
Donna Condo, CFO 
 
 
         
Date 
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November 19, 2025 

 

Mayor and Council 

Borough of Hightstown 

156 Bank Street 

Hightstown, New Jersey 08520 

 

Re: Award Recommendation 

AWWTP Influent Pump Station Drywell Upgrades  

 NJIB No. S340915-08 (Contract 2 of 2)  

 Borough of Hightstown, Mercer County, New Jersey 

 Our File No.: H1684 

 

Dear Mayor and Council: 

 

Bids were received for the AWWTP Influent Pump Station Drywell Upgrades Project on Thursday, 

November 13, 2025.  A total of thirteen (13) bidders obtained plans and specifications, and four (4) 

contractors submitted bids. The bid results are as follows: 

 

     TOTAL BID 

1. Sovereign Consulting, Inc.      $224,000.00 

Robbinsville, New Jersey 08691 

 

2. JVS Industrial & Commercial Contractors, Inc.  $244,000.83 

Edison, New Jersey 08817 

 

3. VNL, Inc.    $309,500.00 

Whitehouse Station, New Jersey 08889 

 

4. Municipal Maintenance Co.    $329,627.00 

Cinnaminson, New Jersey 08077 

 

5. Engineer’s Estimate   $341,000.00 

 

 

This project is being funded through a loan from the New Jersey Water Bank program which is 

administered by the NJ Department of Environmental Protection (NJDEP) and funded by the New Jersey 

Infrastructure Bank (NJIB).  

 

The Engineer’s Estimate for this contract is $341,000.00. The low bid is submitted by Sovereign 

Consulting, Inc. of Robbinsville, New Jersey, in the amount of $224,000.00. 

 

In reviewing the bid documents, it has been found that the bid submitted by VNL, Inc. are incomplete as 

they have not provided a Licensed Electrician as was required by the bid checklist. Therefore, in 

consultation with the Borough Attorney, this bid is considered non-responsive and must be rejected in 

accordance with NJSA 40A:11-13.2e.  
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Award Recommendation 

AWWTP Influent Pump Station Drywell Upgrades  

NJIB No. S340915-08 (Contract 2 of 2)  

Borough of Hightstown, Mercer County, New Jersey 

Our File No.: H1684 

Page 2 of 2 

We have reviewed the bid submitted by Sovereign Consulting, Inc. All conditions set forth in the bid 

proposal have been satisfied and the Contractor is not on the current list of debarred contractors.  

Therefore, it is my recommendation that a contract be awarded to Sovereign Consulting, Inc. of 

Robbinsville, New Jersey for the AWWTP Influent Pump Station Drywell Upgrades Project in the amount 

of $224,000.00, subject to the approval of the New Jersey Department of Environmental Protection.  

By way of this letter, I am returning the original bids to the Clerk.  

Should you have any questions, please do not hesitate to contact this office. 

Very truly yours, 

Carmela Roberts, P.E., C.M.E., C.P.W.M. 

Borough Engineer 

cc: John Francis Roman, Borough Administrator  

Peggy Riggio, RMC, CMR, Borough Clerk 

Mairead Thompson, Assistant Business Administrator  

Ken Lewis, Borough Superintendent of Public Works 

Steve White, AWWTP Superintendent 

Donna Condo, Borough CFO 

Jonathan Cohen, Esq., Borough Attorney 

Cameron Corini, PE, CME, CPWM, Roberts Engineering Group, LLC 

Justin Streleckis, PE, Roberts Engineering Group, LLC 

Thak Bakhru, PE, Roberts Engineering Group, LLC 
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AWWTP Influent Pump Station Drywell Upgrades
Thursday, November 13, 2025 at 11:00 am

Units Quantity Unit Price Total Unit Price Total Unit Price Total Unit Price Total Unit Price Total Unit Price Total

1 Mobilization LS 1 $60,000.00 $60,000.00 $15,000.00 $15,000.00 $10,000.00 $10,000.00 $14,000.00 $14,000.00 $15,000.00 $15,000.00

2 Project Video and Photographs LS 1 $5,000.00 $5,000.00 $2,500.00 $2,500.00 $5,000.00 $5,000.00 $2,000.00 $2,000.00 $250.00 $250.00

3 Influent Pump Station Dry Well Improvements, Complete LS 1 $226,000.00 $226,000.00 $179,000.00 $179,000.00 $200,000.83 $200,000.83 $260,000.00 $260,000.00 $288,377.00 $288,377.00

4 Cleaning and Restoration LS 1 $25,000.00 $25,000.00 $2,500.00 $2,500.00 $4,000.00 $4,000.00 $8,500.00 $8,500.00 $1,000.00 $1,000.00

5 Allowance DOLLAR 25,000 $1.00 $25,000.00 $1.00 $25,000.00 $1.00 $25,000.00 $1.00 $25,000.00 $1.00 $25,000.00

Total Cost: $341,000.00 Total Cost: $224,000.00 Total Cost: $244,000.83 Total Cost: $309,500.00 Total Cost: $329,627.00 Total Cost: No Bid Received

Units Quantity Unit Price Total Unit Price Total Unit Price Total Unit Price Total Unit Price Total Unit Price Total

1 Mobilization LS 1 $60,000.00 $60,000.00

2 Project Video and Photographs LS 1 $5,000.00 $5,000.00

3 Influent Pump Station Dry Well Improvements, Complete LS 1 $226,000.00 $226,000.00

4 Cleaning and Restoration LS 1 $25,000.00 $25,000.00

5 Allowance DOLLAR 25,000 $1.00 $25,000.00

Total Cost: $341,000.00 Total Cost: No Bid Received Total Cost: No Bid Received Total Cost: No Bid Received Total Cost: No Bid Received Total Cost: No Bid Received

Units Quantity Unit Price Total Unit Price Total Unit Price Total Unit Price Total

1 Mobilization LS 1 $60,000.00 $60,000.00

2 Project Video and Photographs LS 1 $5,000.00 $5,000.00

3 Influent Pump Station Dry Well Improvements, Complete LS 1 $226,000.00 $226,000.00

4 Cleaning and Restoration LS 1 $25,000.00 $25,000.00

5 Allowance DOLLAR 25,000 $1.00 $25,000.00

Total Cost: $341,000.00 Total Cost: No Bid Received Total Cost: No Bid Received Total Cost: No Bid Received

I hereby certify that this is a true copy of the bids received on November 13, 2025. 

Carmela Roberts, P.E., C.M.E., C.P.W.M.

NJ License No. 34419

Municipal Maintenance Co. 

1352 Taylors Lane 

Cinnaminson, New Jersey 08077

Phone: (856) 786-9434

Fax: (856) 786-0642

JVS Industrial & Commercial Contractors, Inc. 

154 Silver Lake Avenue 

Edison, New Jersey 08817 

Phone: (732) 543-2777

Fax: N/A

VNL Inc. 

107 Main Street

Whitehouse Station, New Jersey 08889

Phone: (908) 721-7981

Fax: (908) 345-5171

Phone: (609) 513-0195

Fax: N/A

Rapid Pump & Meter Service Co. 

285 Straight Street 

Paterson, New Jersey 07501

Phone: (973) 345-5600

Fax: (973) 345-0301

Sub-Level Installations, Inc. 

Hamilton, New Jersey 08690

Our File No.: H1684 1670 Whitehorse-Hamilton Square Road 

JEV Construction 

122 West Main Street 

Clinton, New Jersey 08809

Phone: (908) 323-2950

Fax: (908) 323-2964

Sovereign Consulting, Inc. 

111-A North Gold Drive

75 Jacobus Avenue 

South Kearny, New Jersey 07032

Phone: (973) 589-0277

Fax: N/A

240 West 22nd Street 

Ship Bottom, New Jersey 08008 

Roberts Engineering Group, LLC 

Dodge Construction Network 

Fax: (201) 552-6720

Cincinnati, Ohio 45209 

3825 Edwards Road, Suite 700 2860 South Street Highway 161, Suite 160

Grand Prairie, Texas 75052

Phone: (609) 259-8200

Fax: N/A

Spectraserv, Inc. 

Description

Hamilton, New Jersey 08690

Roberts Engineering Group, LLC 

Phone: (609) 586-1141 Fax: (973) 589-0415

Our File No.: H1684

Summary of Bids

Our File No.: H1684 1670 Whitehorse-Hamilton Square Road 

Hamilton, New Jersey 08690

Engineer's Estimate 

Roberts Engineering Group, LLC 

Description

Phone: (609) 586-1141

Summary of Bids

Engineer's Estimate 

Description

Phone: (609) 586-1141

Summary of Bids

1670 Whitehorse-Hamilton Square Road 

Phone: (215) 968-5031

17 Blacksmith Road, P.O. Box 390

Fax: (215) 968-3829

Engineer's Estimate 

Newtown, Pennsylvania 18940 

Fax: (732) 736-8904

1333 Campus Parkway 

Phone: (800) 393-6343

Fax: (866) 570-8187

BGD Contracting 

Phone: (201) 759-9539

Wall Township, New Jersey 07753

220 Homestead Place 

Park Ridge, New Jersey 07656

Phone: (800) 364-2059

ConstructConnect

Robbinsville, New Jersey 08691

Phone: (732) 557-6100

Northeast Remsco Construction 

Bid is rejected due to violation of NJAC 40A:11-16 

(Electrician Subcontractor). 

PKF- Marck III, Inc. 
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Borough of Hightstown 
County of Mercer  Resolution 2025-234 
 

Page 1 of 2 
 

RESOLUTION AUTHORIZING AND CONFIRMING A PURCHASE MADE IN 
EXCESS OF THE BID THRESHOLD THROUGH NEW JERSEY STATE CONTRACT 

PURSUANT TO THE LOCAL PUBLIC CONTRACTS LAW 

WHEREAS, the Borough of Hightstown (“Borough”) had a need to acquire protective 
gear for use by Hightstown Engine Company No. 1; and 

WHEREAS, the total cost of the purchase exceeded the bid threshold established by 
N.J.S.A. 40A:11-3; and 

WHEREAS, the purchase was made from Skylands Area Fire Equipment and Training, 
LLC under New Jersey State Contract 17-Fleet-00810, a contract awarded by the New Jersey 
Division of Purchase and Property in accordance with State procurement laws, which permits 
municipalities to purchase goods and services without the need for advertising for bids pursuant 
to N.J.S.A. 40A:11-12; and 

WHEREAS, although the purchase was properly made under a valid New Jersey State 
Contract, a confirming resolution authorizing the purchase was not adopted at the time of the 
transaction; and 

WHEREAS, the Qualified Purchasing Agent has reviewed the matter and confirmed that 
the use of the State Contract was appropriate and that sufficient funds were available at the time 
of purchase, as evidenced by the attached certification of funds. 

NOW, THEREFORE, BE IT RESOLVED by the Mayor and Council of the Borough of 
Hightstown, County of Mercer, State of New Jersey, as follows: 

1. The Borough hereby authorizes and confirms the prior purchase of protective gear from 
Skylands Area Fire Equipment & Training under New Jersey State Contract 17-Fleet-
00810, in the total amount of $77,884.47. 

2. This confirming action is taken pursuant to N.J.S.A. 40A:11-12 of the Local Public 
Contracts Law, which permits the use of State Contract pricing for purchases exceeding 
the bid threshold. 

3. A copy of this Resolution, the State Contract, and the Certification of Funds shall be placed 
on file with the Municipal Clerk. 

I hereby certify this to be a true copy of a resolution adopted by the Borough Council of the Borough of Hightstown 
at a meeting held on December 1, 2025. 

              
        Margaret Riggio, Borough Clerk 
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Borough of Hightstown 
County of Mercer  Resolution 2025-234 
 

Page 2 of 2 
 

Certification of Availability of Funds 

 I, Donna Condo, CFO of the Borough of Hightstown, do hereby certify that funds were 
available as follows: 

Account # Amount 

C-04-55-904-002-444 $27,835.01 

C-04-55-892-000-444 $26,680.41 

C-04-55-898-003-444 $15,660.22 

C-04-55-900-005-444 $7,708.83 

 
        + 
Donna Condo, CFO    Date 

Hightstown Borough Council 
December 1, 2025 Meeting 48



Borough of Hightstown 
County of Mercer  Resolution 2025-235 
 

Page 1 of 3 
 

AUTHORIZING PURCHASE OF POLICE VEHICLE AND EQUIPMENT THROUGH 
NEW JERSEY STATE CONTRACT 

WHEREAS, the Borough of Hightstown desires to purchase a new police vehicle, 
including outfitting and in-car equipment, in accordance with the needs of the Police Department; 
and 

WHEREAS, the total cost of the purchase is $92,011.75; and 

WHEREAS, the purchases are being made through New Jersey State Contract(s), as 
allowed under N.J.S.A. 40A:11-12a,; and 

WHEREAS, the detailed breakdown of the vehicle, outfitting, and in-car equipment is set 
forth in Appendix A, attached hereto and incorporated herein; and 

WHEREAS, the Chief Financial Officer has certified that funds are available for this 
purchase in the following appropriation line: C-04-55-925-014-101.   

NOW, THEREFORE, BE IT RESOLVED by the Mayor and Council of the Borough of 
Hightstown that: 

1. The Borough is hereby authorized to purchase a police vehicle and all necessary outfitting 
and in-car equipment from vendors under the applicable New Jersey State Contracts. 

2. The Borough Clerk/Purchasing Agent is authorized to execute all documents necessary to 
effectuate this purchase. 

I hereby certify this to be a true copy of a resolution adopted by the Borough Council of the Borough of Hightstown 
at a meeting held on December 1, 2025. 

              
        Margaret Riggio, Borough Clerk 
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Borough of Hightstown 
County of Mercer  Resolution 2025-235 
 

Page 2 of 3 
 

APPENDIX “A” 

Vendor NJ State Contract Item Amount 
Winner Ford 20-FLEET-01189 2026 Ford Utility Interceptor Base Vehicle $44,313.00 
Whelen 17-FLEET-00761 Police Car Outfitting & Labor   
Havis  17-FLEET-00719 Police Car Outfitting & Labor  $31,903.09 
Stalker Radar 17-FLEET-00726 Radar for Police Car $3,018.00 
Motorola Solutions 25-TELE-87266 Wireless Router $1,469.00 
PMC Wireless T-0109 #83900 Dual-bank Mobile & trunking system $4,835.66 

SafeFleet 17-FLEET-00731 In Car camera $6,223.00 
SafeFleet 17-FLEET-00731 USB Secure Drive $250.00 

  

TOTAL FOR PURCHASE OF CAR, 
OUTFITTING, COMPUTER, CAMERA, 
WIRELESS ROUTER AND ALL LABOR $92,011.75 
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Borough of Hightstown 
County of Mercer  Resolution 2025-235 
 

Page 3 of 3 
 

Certification of Availability of Funds 

 I, Donna Condo, CFO of the Borough of Hightstown, do hereby certify that funds were 
available as follows: 

Account # Amount 

C-04-55-925-014-101 

 

$92,011.75 

  

  

  

 
 
 
         
Donna Condo, CFO     Date 
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Borough of Hightstown 
County of Mercer  Resolution 2025-236 
 

AUTHORIZING PREPARATION OF BID SPECIFICATIONS FOR 
EMERGENCY REPAIR CONTRACT SERVICES 

WHEREAS, Hightstown Borough is in need of a contract for Emergency Repair 
Contract Services; and  

WHEREAS, Borough Engineer, Carmela Roberts, has submitted a fee proposal for 
preparation and advertisement of bids for said services; and 

WHEREAS, the proposal is inclusive of preparation of the specifications, construction 
details, bidding, recommendation of award and execution of contracts at an amount not to 
exceed $3,500.00; and  

WHEREAS, the Borough CFO has certified that funds are available in appropriation 
lines 5-09-55-501-001-508 and 5-09-55-501-002-508.   

NOW, THEREFORE BE IT RESOLVED, that the Borough Engineer is hereby 
authorized to prepare bid specifications as detailed within at an amount not to exceed 
$3,500.00.   

I hereby certify this to be a true copy of a resolution adopted by the Borough Council of the Borough of 
Hightstown at a meeting held on December 1, 2025. 

             
        Margaret Riggio, Borough Clerk 
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Borough of Hightstown 
County of Mercer  Resolution 2025-236 
 

Certification of Availability of Funds 

I, Donna Condo, CFO of the Borough of Hightstown, do hereby certify that funds were available as 
follows: 

Account # Amount 

5-09-55-501-001-508 $665.00 

5-09-55-501-002-508 $2,835.00 

  

  

 
 
         
Donna Condo, CFO     Date 
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Borough of Hightstown 
County of Mercer  Resolution 2025-237 
 

RESOLUTION TO CANCEL NJDOT GRANT RECEIVABLE IN THE AMOUNT OF 
$50,000 FOR THE PROJECT KNOW AS MAPLE AND SUNSET AVENUE 2017 ROAD 

RECONSTRUCTION PROJECT 

WHEREAS, Ordinance 2017-17 was adopted and referenced a NJDOT grant for the Road 
Project know as Maple and Sunset Avenue;  and 

WHEREAS, the Ordinance erroneously noted a NJDOT grant in the amount of $275,000; 
and 

WHEREAS, NJDOT letter dated May 17, 2017 stated that the grant award for this project 
was $225,000. 

NOW, THEREFORE, BE IT RESOLVED, by the Mayor and Council of the Borough of 
Hightstown, Mercer County, that $50,000 be and is hereby cancelled for the NJDOT project known 
as Maple and Sunset Avenues. 

BE IT FURTHER RESOLVED, that a copy of this resolution be sent to the following: 

1. Donna Condo, CFO 
2. Dan DiGangi, Borough Auditor 
3. Matt Gessup,  Bond Counsel 

I hereby certify this to be a true copy of a resolution adopted by the Borough Council of the Borough of Hightstown 
at a meeting held on December 1, 2025. 

              
        Margaret Riggio, Borough Clerk 
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Borough of Hightstown 
County of Mercer  Resolution 2025-238 
 

Page 1 of 2 
 

AUTHORIZING A TRANSFER OF FUNDS IN THE 2025 BUDGET 

WHEREAS N.J.S.A. 40A:4-58 provides that the governing body may authorize a transfer 
of funds in the budget during the last two months of the fiscal year. 

NOW, THEREFORE, BE IT RESOLVED by the Mayor and Council of the Borough of 
Hightstown that the following transfers in the 2025 budget are hereby authorized:    

 Transfer To: Transfer From: 

   
Administration S & W  $              9,700.00   
   
Finance S & W  $           12,500.00   
Finance O.E.  $              4,000.00   
Finance Audit - O.E.  $              9,500.00   
   
Land Use Board  S&W  $              2,500.00   
       
Group Insurance - Waiver  $              3,000.00   
   
Police S & W   
   Overtime  $           50,000.00   
   
   
Sanitation S & W  $              2,500.00   
   
Sanitation  O.E   
  Motor Vehicle Expenses  $              6,000.00   
   
Postage   $              2,000.00   
   
Construction Code S & W  $           25,000.00   
   
Social Security  $           30,000.00   
   
West Windsor Health    
  Other Expenses  $                 100.00   
   
Roosevelt Tipping Fees  $           11,500.00   
   
East Windsor Dispatch  $              1,530.00   
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Borough of Hightstown 
County of Mercer  Resolution 2025-238 
 

Page 2 of 2 
 

 Transfer To: Transfer From: 

   
Mun Clerk - S & W                      7,800.00  

      
Data Processing O.E.      
  Computer Service & 
Support                      9,000.00  

      
Tax Assessor  S & W                      2,000.00  

      
Legal O.E.      
  General Matters                    10,000.00  
  Conflict Attorney                     10,000.00  
  Redevelopement                      3,000.00  
  Litigation                    10,000.00  

      
Municipal Court O.E.                      7,000.00  

      
LUB  O.E.                      2,500.00  

      
Group Insurance                    13,530.00  

      
Buildings & Gr S & W                    10,000.00  

      
Health & Human Srv O.E.                      9,000.00  
       
Electric                    10,000.00  
Telephone                      5,000.00  
Gasoline                      6,000.00  

      
Housing S & W                      5,000.00  

      
Police O.E.                    50,000.00  

   
TOTALS  $         169,830.00   $         169,830.00  

 

I hereby certify this to be a true copy of a resolution adopted by the Borough Council of the Borough of Hightstown 
at a meeting held on December 1, 2025. 

              
        Margaret Riggio, Borough Clerk 
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Borough of Hightstown 
County of Mercer  Resolution 2025-239 

 

AUTHORIZING A REFUND OF A DUPLICATE TAX PAYMENT  
7 POWEL COURT 

 
WHEREAS, a duplicate payment for 2025 taxes were made for Blk 2.01; Lt. 1, Qlfr: 

C0012, 7 Powell Court, in the amount of $2,039.19; and  

WHEREAS, both the mortgage company and the homeowner paid fourth quarter taxes; 
and 

WHEREAS, the homeowner, Mirna Hanna and Christopher Mina, have requested that 
a refund be issued for the duplicate payment in the amount of $2,039.19; and 

WHEREAS, the Tax Collector has requested that the duplicate payment be refunded 
in the amount of $2,039.19. 

NOW, THEREFORE, BE IT RESOLVED by the Mayor and Council of the Borough 
of Hightstown that the Tax Collector and Finance Officer are hereby authorized to issue a 
refund in the amount of $2,039.19 to Mirna Hanna and Christopher Mina, 7 Powell Court, 
Hightstown, NJ 08520, representing the duplicate tax payment as set forth herein. 

I hereby certify this to be a true copy of a resolution adopted by the Borough Council of the Borough of 
Hightstown at a meeting held on December 1, 2025. 

             
        Margaret Riggio, Borough Clerk 
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Borough of Hightstown 
County of Mercer  Resolution 2025-240 

 

AUTHORIZING A REFUND OF A DUPLICATE TAX PAYMENT  
156 SECOND AVENUE 

 
WHEREAS, a duplicate payment for 2025 taxes were made for Blk:44; Lt:6, 156 

Second Avenue, in the amount of $2,754.53; and  

WHEREAS, both the mortgage company and the homeowner paid fourth quarter taxes; 
and 

WHEREAS, the homeowner, Harold D. and Laurie Willis, have requested that a refund 
be issued for the duplicate payment in the amount of $2,754.53; and 

WHEREAS, the Tax Collector has requested that the duplicate payment be refunded 
in the amount of $2,754.53. 

NOW, THEREFORE, BE IT RESOLVED by the Mayor and Council of the Borough 
of Hightstown that the Tax Collector and Finance Officer are hereby authorized to issue a 
refund in the amount of $2,754.53 to Harold D. and Laurie Willis, 156 Second Avenue, 
Hightstown, NJ 08520, representing the duplicate tax payment as set forth herein. 

I hereby certify this to be a true copy of a resolution adopted by the Borough Council of the Borough of 
Hightstown at a meeting held on December 1, 2025. 

             
        Margaret Riggio, Borough Clerk 
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Borough of Hightstown 
County of Mercer  Resolution 2025-241 
 

RESOLUTION AUTHORIZING THE BOROUGH ENGINEER TO REQUEST A SIX-
MONTH AWARD EXTENSION FROM THE NEW JERSEY DEPARTMENT OF 
TRANSPORTATION IN CONNECTION WITH THE GRANT RECEIVED FOR 

IMPROVEMENTS TO DUTCH NECK ROAD 

WHEREAS, on or about April 2024, the New Jersey Department of Transportation 
("NJDOT") awarded the Borough of Hightstown, County of Mercer, State of New Jersey (the 
"Borough") a Local Transportation Projects Fund grant in the amount of $550,000.00 for road and 
sidewalk improvements to Dutch Neck Road (the "Improvements to Dutch Neck Road Project"); 
and  

WHEREAS, under the terms of the municipal aid grant, the Borough is required to make 
an award of a contract to complete the project on or before April 4, 2026; and  

WHEREAS, the project has been delayed as a result of relocation of existing utility poles 
on Dutch Neck Road. The improvements have been planned since July 2024. The Borough is in 
the process of having the poles relocated. As these improvements must be completed before 
roadway improvements, the NJDOT funded contract must be delayed by 6-months; and  

WHEREAS, Roadway improvements at Dutch Neck Road will not be able to take place 
until after the utility poles have been relocated.  

NOW, THEREFORE BE IT RESOLVED, by the Governing Body of the Borough of 
Hightstown, County of Mercer, State of New Jersey that the Borough Engineer, Roberts 
Engineering Group, LLC, is hereby authorized to request an extension from the New Jersey 
Department of Transportation in connection with the Borough's Local Transportation Projects 
Fund grant in the amount of $550,000.00 for FY2024.  

BE IT FURTHER RESOLVED, that a certified copy of this resolution be sent to the 
Mayor, Council-President, and Roberts Engineering Group, LLC. 

I hereby certify this to be a true copy of a resolution adopted by the Borough Council of the Borough of Hightstown 
at a meeting held on December 1, 2025. 

              
        Margaret Riggio, Borough Clerk 
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Borough of Hightstown 
County of Mercer  Resolution 2025-242 
 

AUTHORIZING ROBERTS ENGINEERING GROUP TO SUBMIT A HIGHWAY 
OCCUPANCY PERMIT APPLICATION ON BEHALF OF THE BOROUGH OF 

HIGHTSTOWN FOR SUMMIT STREET IMPROVEMENTS 

WHEREAS, the Borough of Hightstown is undertaking roadway and infrastructure 
improvements to Summit Street; and 

WHEREAS, in order to complete these improvements, the New Jersey Department of 
Transportation (NJDOT) requires the Borough to obtain a Highway Occupancy Permit; and 

WHEREAS, the Borough has contracted with Roberts Engineering Group, LLC to provide 
engineering services for the Summit Street improvement project; and 

WHEREAS, Roberts Engineering Group, LLC is authorized and prepared to submit the 
necessary Highway Occupancy Permit application to NJDOT on behalf of the Borough of 
Hightstown. 

NOW, THEREFORE, BE IT RESOLVED by the Mayor and Council of the Borough of 
Hightstown, County of Mercer, State of New Jersey, that Roberts Engineering Group, LLC is 
hereby authorized to prepare and submit to the New Jersey Department of Transportation all 
required documents and applications for a Highway Occupancy Permit associated with the Summit 
Street improvements; and 

BE IT FURTHER RESOLVED that the Mayor, Borough Clerk, and Borough Engineer 
are authorized to take all other actions necessary to effectuate this approval. 

I hereby certify this to be a true copy of a resolution adopted by the Borough Council of the Borough of Hightstown 
at a meeting held on December 1, 2025. 

              
        Margaret Riggio, Borough Clerk 
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Borough of Hightstown 
County of Mercer  Resolution 2025-243 
 

RESOLUTION TERMINATING PARTICIPATION IN SHBP/SEHBP 

 BE IT RESOLVED by the Mayor and Council of the Borough of Hightstown, County of 
Mercer, State of New Jersey the following: 

1. That the Borough of Hightstown (039300) herby resolves to terminate its participation in 
the Program (Medical Plan, Prescription Drug Plan, and/or Dental Plan coverage) thereby 
canceling coverage provided by the SHBP and /or SEHBP (N.J.S.A. 52:14-17.25 et seq.) 
for all its active and retired employees. 

2. We Shall notify all active employees of the date of their termination of coverage under the 
Program. 

3. We understand that the New Jersey Division of Pensions & Benefits (NJDPB) will notify 
retired employees of the cancellation of their coverage. 

4. We understand that all COBRA participants will be notified by the NJDPB and advised to 
contact our office concerning a possible alternative health, prescription drug, and dental 
insurance plan. 

5. We understand that this resolution shall take effect the first of the month following a 60-
day period beginning with the receipt of the resolution by the State Health Benefits 
Commission or School Employees Health benefits Commission.  

I hereby certify this to be a true copy of a resolution adopted by the Borough Council of the Borough of Hightstown 
at a meeting held on December 1, 2025. 

              
        Margaret Riggio, Borough Clerk 
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A RESOLUTION OF AUTHORIZING THE BOROUGH OF HIGHTSTOWN TO JOIN 
THE NJ SOLUTIONS JOINT HEALTH INSURANCE FUND. 

WHEREAS, a number of public entities in the State of New Jersey have joined 
together to form the NJ Solutions Joint Health Insurance Fund, hereafter referred to as the 
“Fund”, as permitted by N.J.A.C. 11:15-3.1 et. seq., N.J.S.A. 17:1-8.1 et. seq., and N.J.S.A. 
40A:10-36 et. seq.,; and 

WHEREAS, the Fund was approved to become operational by the Department of 
Banking and Insurance and the Department of Community Affairs (collectively, the 
“Departments”) and has been operational since that date; and 
 

WHEREAS, the statutes and regulations governing the creation and operation of a 
joint insurance fund in the State of New Jersey contain certain restrictions and safeguards in 
connection with the administration of the public interest entrusted to such a Fund; and 
 

WHEREAS, the governing body of Hightstown Borough, hereinafter referred to as 
“Local Unit” has studied the feasibility of joining the Fund and has determined that 
membership in the Fund is in the best interest of the Local Unit. 

NOW, THEREFORE, BE IT RESOLVED that the governing body of the Local Unit 
hereby agrees and authorizes the following: 

i. Execution of the application for membership to the Fund, including any and all 
documents and/or certifications as may be necessary, in order for the Local Unit to 
complete the application process and join the Fund. 

ii. The Local Unit shall become a member of the Fund for an initial period outlined in 
the Local Unit’s Indemnity and Trust Agreement, subject to the approval of the 
Fund Commissioners, which in no event shall exceed three (3) years as 
prescribed in N.J.A.C. 11:15-3.3(a). 

iii. The Local Unit shall participate in the following type(s) of coverage(s) offered by 
the Fund: Health Insurance and/or Prescription Insurance and/or Dental Insurance 
and/or Medicare Advantage/Employer Group Waiver Program as defined 
pursuant to N.J.S.A. 17B:17-4, the Fund’s Bylaws, and Plan of Risk Management. 

iv. Adoption and approval of the Fund’s Bylaws, a true and correct copy of which is 
annexed hereto as Attachment A, which has been approved by the Departments. 

v. Execution of the Local Unit’s Indemnity and Trust Agreement, a true and correct 
copy of which is annexed hereto as Attachment B, which has been approved by the 
Departments. 

BE IT FURTHER RESOLVED that the governing body of the Local Unit certifies, 
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pursuant to N.J.A.C. 11:15-3.3(a), that the Local Unit has never defaulted on claims under a 
self-insured plan and that it has not had its insurance canceled for nonpayment of premium 
for a period of at least two (2) years prior to this application. 

BE IT FURTHER RESOLVED that the governing body of the Local Unit is 
authorized and directed to execute the Indemnity and Trust Agreement and such other 
documents signifying membership in the Fund as required by the Fund’s Bylaws, and to deliver 
these documents to the Fund’s Executive Director with the express reservation that these 
documents shall become effective only upon on acceptance of the Fund’s By-laws as 
prescribed in N.J.A.C. 11:15-3.3(a). 

BE IT FURTHER RESOLVED that this resolution shall take effect upon its passage. 

I hereby certify this to be a true copy of a resolution adopted by the Borough Council of the Borough of Hightstown 
at a meeting held on December 1, 2025. 

             
        Margaret Riggio, Borough Clerk 
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NJ SOLUTIONS JOINT HEALTH INSURANCE FUND  

INDEMNITY AND TRUST AGREEMENT 

 
THIS INDEMTNIY AND TRUST AGREEMENT (the “Agreement”) made this ____ day 
of ______________ 2025, by and between the NJ Solutions Joint Health Insurance Fund, 
referred to herein as the “Fund”, and the governing body of the Hightstown Boroug, a duly 
constituted Local Unit of Government, hereinafter referred to as “Local Unit”. 

 
WITNESSETH: 

 
WHEREAS, the governing bodies of various local units of government, as defined in 

N.J.A.C. 11:15-3.2, have collectively formed a Joint Insurance Fund as such an entity is 
authorized and described in N.J.S.A. 40A:10-36 et. seq., and the administrative regulations 
promulgated pursuant thereto; and 

 
WHEREAS, the Local Unit has agreed to become a member of the Fund in 

accordance with and to the extent provided for in the Bylaws of the Fund and in consideration 
of such obligations and benefits to be shared by the membership of the Fund; 

 
NOW THEREFORE, it is agreed as follows: 

 
1. The Local Unit accepts the Fund’s Bylaws as approved and adopted and agrees 

to be bound by and to comply with each and every provision of said Bylaws and the pertinent 
statutes and administrative regulations pertaining to same. 

 
2. The Local Unit agrees to participate in the Fund with respect to health 

insurance, as defined in N.J.S.A. 17B:17-4, and as authorized in the Local Unit’s resolution 
to join. 

 
3. The Local Unit agrees to become a member of the Fund and to participate in 

the health insurance coverages and or prescription coverages and/or dental coverages offered 
by the Fund (subject to early release or termination pursuant to the Bylaws), such membership 
to commence on January 1, 2026 and ending on December 31, 2028 at 11:59 PM.  

 
4. The Local Unit certifies that it has never defaulted on payment of any claims if 

self-insured and has not been cancelled for non-payment of insurance premiums for a period 
of at least two (2) years prior to the date of this Agreement. 

 
5. In consideration of membership in the Fund, the Local Unit agrees that it shall 

jointly and severally assume and discharge the liability of each and every member of the Fund, 
for the periods during which the member is receiving coverage, all of whom as a condition of 
membership in the Fund shall execute an Indemnity and Trust Agreement similar to this 
Agreement and by execution hereto, the full faith and credit of the Local Unit is pledged to 
the punctual payments of any sums which shall become due to the Fund in accordance with 
the Bylaws thereof, this Agreement or any applicable statute and/or regulation. However, 
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nothing herein shall be construed as an obligation of the Local Unit for claims and expenses 
that are not covered by the Fund, or for that portion of any claim or liability within the Local 
Unit retained limit or in an amount which exceeds the Fund’s limit of coverage. 

 
6. If the Fund in the enforcement of any part of this Agreement shall incur 

necessary expenses or become obligated to pay attorneys’ fees and/or court costs, the Local 
Unit agrees to reimburse the Fund for all such reasonable expenses, fees, and costs on demand. 

 
7. The Local Unit and the Fund agree that the Fund shall hold all moneys in excess 

of the Local Unit’s retained loss fund paid by the Local Unit to the Fund as fiduciaries for the 
benefit of Fund claimants all in accordance with N.J.A.C. 11:15-3 et. seq.. 

 
8.  The Fund shall establish and maintain Claims Trust Accounts for the payment 

of health insurance claims in accordance with N.J.S.A. 40A:10-36 et. seq., N.J.S.A. 40A:5-1 
et. seq., and such other statutes and/or regulations as may be applicable. More specifically, the 
aforementioned Trust Accounts shall be utilized solely for the payment of claims, allocated 
claim expense and stop loss insurance or reinsurance premiums for each risk or liability as 
follows:  

 
a) Employer contributions to group health insurance; 
b) Employee contributions to contributory group health insurance; 
c) Employer contributions to contingency account; 
d) Employee contributions to contingency account; and 
e) Other trust accounts as required by the Commissioner of Insurance. 

 
9. Notwithstanding Section 8 above, the Fund shall not be required to establish 

separate trust accounts for employee contributions provided the Fund provides a plan in its 
Bylaws for the recording and accounting of employee contributions of each member. 

 
10. Each Local Unit of government who shall become a member of the Fund shall 

be obligated to execute an Indemnity and Trust Agreement similar to this Agreement. 
 

11. This Indemnity and Trust Agreement satisfies the requirements set forth in 
Section 2.01 of the Fund’s Bylaw.  

 
ATTEST Hightstown Borough 

 
        BY:   ________________________    
 
 
ATTEST NJ SOLUTIONS JOINT HEALTH INSURANCE 

FUND 
  
 

BY:     _  
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Borough of Hightstown 
County of Mercer  Resolution 2025-245 
 

RESOLUTION APPOINTING ACRISURE AS BROKER FOR HEALTHCARE AND 
PRESCRIPTON MEDICAL 

 WHEREAS, the Borough wishes to appoint Acrisure as the broker for Healthcare and 

Prescription Medical. 

 NOW, THEREFORE BE IT RESOLVED by the Mayor and Council of the Borough of 

Hightstown, hereby approves the appointment of Acrisure as the broker for Healthcare and 

Prescription Medical, authorizing the Borough Administrator to execute any contract(s) or 

agreement(s). 

I hereby certify this to be a true copy of a resolution adopted by the Borough Council of the Borough of Hightstown 
at a meeting held on December 1, 2025. 

              
        Margaret Riggio, Borough Clerk 
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