
AGENDA 
Hightstown Borough Council 

November 3, 2025 | 6:30 p.m. 
Hightstown Engine Company No. 1 
140 North Main Street, Hightstown 

 

PLEASE TURN OFF ALL CELL PHONES DURING YOUR ATTENDANCE AT THIS MEETING TO AVOID 
SOUNDS/RINGING OR CONVERSATIONS THAT MAY INTERFERE WITH THE RECORDING OR THE 
ABILITY OF ATTENDEES TO HEAR THE PROCEEDINGS. THANK YOU FOR YOUR COOPERATION. 
 

Meeting called to order by Mayor Susan Bluth 
 

STATEMENT: Adequate notice of this meeting has been given in accordance with the Open Public 
Meetings Act, pursuant to Public Law 1975, Chapter 231. Said notice was advertised in the 
Trentonian and Windsor-Hights Herald as required by law and is posted on the Hightstown 
Borough website. 

Roll Call  

Flag Salute 

Approval of Agenda   

Public Comment Any person wishing to address Council with his or her comments will have a 
maximum of three minutes to do so at this time.   

Ordinances 2025-18 An Ordinance Amending and Supplementing Chapter 7, 
Entitled “Traffic”, Article 7-1-19, Entitled “One-Way Street”, of the 
Revised General Ordinances of the Borough of Hightstown, New 
Jersey  

Resolutions 2025-213 Authorizing Payment of Bills 

 2025-214 Authorizing the Finance Department to Pay Bills and 
Submit for Ratification at the December 1, 2025, Council Meeting 

 2025-215 A Resolution Offering Specific Financial Incentives to 
Eligible Employees that Select Either the Omnia, High-Deductible 
Low Plan, or High-Deductible High Plane Offered by the NJSHB for 
Calendar Year 2026  

Chemical Contracts 
Consent Agenda 2025-216 Awarding a Contract for Liquid Chlorine – George S. 

Coyne Chemical Co., Inc. 

 2025-217 Awarding a Contract for Zeta Lyte 2800 CH Cationic 
Polyelectrolyte – SNF Polydyne, Inc.  

 2025-218 Awarding a Contract for Hydrofluorosilic Acid (Fluoride) 
– George S. Coyne Chemical Co., Inc.  
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 2025-219 Awarding a Contract for Aluminum Sulfate – USALCO, LLC 

 2025-220 Awarding a Contract for Calcium Hydroxide (Hydrated 
Lime) – George S. Coyne Chemical Co., Inc.  

 2025-221 Awarding a Contract for Magnesium Hydroxide – Premier 
Magnesia, LLC 

 2025-222 Awarding a Contract for Sodium Bicarbonate – Miracle 
Chemical Company 

 2025-223 Awarding a Contract for Calcium Hypochlorite – George S. 
Coyne Chemical, Co., Inc.  

Consent Agenda 2025-224 Resolution Appointing Risk Management Consultant 

 2025-225  Resolution Appointing a Fund Commissioner 

 2025-226 Authorizing the Cancellation of Outstanding Checks 

 2025-227 Accepting a Donation of a Community AED Enclosure 
and Device From the Aliver Foundation   

Discussion   

Subcommittee Reports  

Mayor/Council/Administrative Updates 

Adjournment 
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Borough of Hightstown 
County of Mercer  Ordinance 2025-18 

Page 1 of 2  

AN ORDINANCE AMENDING AND SUPPLEMENTING CHAPTER 7, ENTITLED 
“TRAFFIC”, ARTICLE 7-1-19, ENTITLED “ONE-WAY STREETS”, OF THE 

REVISED GENERAL ORDINANCES OF THE BOROUGH OF HIGHTSTOWN, 
NEW JERSEY 

WHEREAS, the Mayor and Council of the Borough of Hightstown (the “Borough”) wish 
to establish certain new regulations concerning traffic flow and safety concerns on William Street; 
and 

WHEREAS, William Street has been identified as a roadway where two-way traffic 
presents safety concerns due to narrow width, on-street parking, and limited sight distance; and 

WHEREAS, converting William Street to a one-way street is expected to improve traffic 
safety and flow for motorists, pedestrians, and residents; and 

WHEREAS, the Mayor and Council find it to be in the best interest of the Borough and 
its residents to amend the Borough Code to designate William Street as a one-way street traveling 
westbound between Cranbury Station Road and North Main Street.  

NOW, THEREFORE, BE IT ORDAINED, by the Mayor and Council of the Borough 
of Hightstown, in the County of Mercer and State of New Jersey, as follows:  

Section 1.  That Chapter 7, entitled “Traffic”, Article 7-1-19, entitled “One-Way 
Streets”, is hereby amended to read as follows (underline for additions, strikethroughs for 
deletions): 

§ 7-1-19. One-Way Streets.  

The following described streets or parts of streets are hereby designated as One-way Streets in the 
direction indicated. Parking on these streets will be permitted on the sides indicated below. 
 

Name of Street Direction of Travel Limits 
Railroad Avenue Southwesterly Between Rogers Avenue and 

South Academy Street 
William Street Westbound Between Cranbury Station 

Road and North Main Street 
 

Section 2.  The Department of Public Works are hereby authorized and directed to 
install appropriate signage in accordance with the Manual on Uniform Traffic Control Devices 
(MUTCD) to implement this traffic pattern. 

Section 3.  That all other Ordinances or parts of Ordinances inconsistent herewith are 
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hereby repealed to the extent of such inconsistency. 

Section 4. This Ordinance shall take effect upon final passage and publication as 
required by law, and upon installation of the necessary traffic control signage. 

 

Introduction:  
 
Adoption:   
 
 
ATTEST: 
 
 
 
                                        __________________________________                   
MARGARET RIGGIO    SUSAN BLUTH 
MUNICIPAL CLERK    MAYOR 
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Borough of Hightstown 
County of Mercer  Resolution 2025-213 

AUTHORIZING PAYMENT OF BILLS 

WHEREAS, certain bills are due and payable as per itemized claims listed on the 
following schedules, which are made a part of the minutes of this meeting as a supplemental 
record; 

NOW, THEREFORE, BE IT RESOLVED by the Mayor and Council of the Borough of 
Hightstown that the bills be paid on audit and approval of the Borough Administrator, the 
appropriate Department Head and the Treasurer in the amount of $262,773.75 from the following 
accounts: 

I hereby certify this to be a true copy of a resolution adopted by the Borough Council of the Borough of Hightstown 
at a meeting held on November 3, 2025. 

Margaret Riggio, Borough Clerk 

Current $165,364.90
W/S Operating 67,853.46
General Capital 9,434.25
Water/Sewer Capital 12,874.00
Grant 0.00
Trust 5,356.51
Unemployment Trust 0.00
Animal Control 39.60
Law Enforcement Trust 0.00
Tax Lien Trust 0.00
Housing Trust 0.00
 Public Defender Trust 0.00
Escrow 1,851.03

Total $262,773.75
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Borough of Hightstown 
County of Mercer  Resolution 2025-214 
 

AUTHORIZING THE FINANCE DEPARTMENT TO PAY BILLS AND SUBMIT FOR 
RATIFICATION AT THE DECEMBER 1, 2025, COUNCIL MEETING 

 
WHEREAS, the Borough Council of the Borough of Hightstown customarily approves 

payment of bills at regularly scheduled Council meetings; and 

WHEREAS, due to the meeting schedule, it is necessary to authorize the Finance 
Department to process and pay certain bills and claims prior to the December 1, 2025, meeting to 
ensure the continued operation of the Borough and to avoid late payment penalties; and 

WHEREAS, such payments will include routine and necessary expenditures such as 
payroll, utilities, debt service, contractual obligations, and other regular operating expenses; and 

WHEREAS, a full list of all payments made under this authorization shall be submitted to 
the Mayor and Council for review and ratification at the December 1, 2025, Council meeting. 

NOW, THEREFORE, BE IT RESOLVED by the Mayor and Council of the Borough of 
Hightstown, County of Mercer, State of New Jersey, that the Finance Department is hereby 
authorized to process and pay all necessary bills prior to the December 1, 2025, meeting and that 
such payments shall be presented to the Borough Council for ratification at that meeting. 

I hereby certify this to be a true copy of a resolution adopted by the Borough Council of the Borough of Hightstown 
at a meeting held on November 3, 2025. 

              
        Margaret Riggio, Borough Clerk 

Type text here
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Borough of Hightstown 
County of Mercer  Resolution 2025-215 
 

Page 1 of 2 
 

A RESOLUTION OFFERING SPECIFIC FINANCIAL INCENTIVES TO ELIGIBLE 
EMPLOYEES THAT SELECT EITHER THE OMNIA, HIGH-DEDUCTIBLE LOW 
PLAN OR HIGH-DEDUCTIBLE HIGH PLAN OFFERED BY THE NJSHBP FOR 

CALENDAR YEAR 2026 

 
WHEREAS, the BOROUGH OF HIGHTSTOWN (hereinafter, the BOROUGH) 

offers a comprehensive Employee Health Benefits Program to all Full-Time eligible 
Employees; and 

WHEREAS, the BOROUGH has experienced unprecedented increases in Health 
Benefit costs associated with the BOROUGH's membership in the NJ State Health Benefits 
Program (SHBP); and 

WHEREAS, the BOROUGH has conducted review and analytical analysis as the 
BOROUGH strives to attain stability in the cost for both the Employees and BOROUGH 
related specifically to medical and prescription benefit costs; and 

WHEREAS, it was determined that savings could be realized by both the Employee 
and the BOROUGH if a covered Employee were to choose either the Omnia, High-Deductible 
Low Plan, or High-Deductible High Plan as part of the Open Enrollment process for Calendar 
Year 2026; and 

WHEREAS, the Governing Body was presented options for consideration and 
specifically, the following financial options were determined to be most advantageous for 
both the participating Employees and the BOROUGH. 

NOW, THEREFORE BE IT RESOLVED, the Governing Body of the BOROUGH 
of Hightstown hereby authorizes the following Incentives as part of the upcoming extended 
Open Enrollment Process. The BOROUGH will provide the following financial Incentives: 

For the OMNIA Plan: 

$1,000 annually for a Single enrollment and 

$2,500 annually for Employee/Spouse, Parent/Child(ren) and Family 

For the High-Deductible LOW Plan for 2026: 

The In-Network MOOP ($2,000) for Single enrollment and 

The In-Network MOOP ($4,500) for Employee/Spouse, Parent/Child(ren) and Family 
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Page 2 of 2 
 

For the High-Deductible HIGH Plan for 2026: 

The In-Network MOOP ($3,000) for Single enrollment and 

The In-Network MOOP ($6,000) for Employee/Spouse, Parent/Child(ren) and Family 

For those choosing the OMNIA PLAN, the BOROUGH will provide the Incentive in Quarterly 
payments at the conclusion of the Quarter. 

For those choosing the High-Deductible LOW Plan or the High-Deductible HIGH Plan, the 
BOROUGH will deposit the full Incentive into a qualified Health Savings Account (HSA) in 
early January of the Plan Year. 

BE IT FURTHER RESOLVED, the Governing Body authorizes the Mayor and/or 
appropriate BOROUGH Administration to meet with the Active eligible Employees and 
provide the specific informational documentation to assist the Employees in understanding 
the different Plan Offerings and the benefits associated with the three (3) Incentives being 
offered; and 

BE IT FURTHER RESOLVED, the changes noted above shall become effective 
upon the passage of this Resolution, in accordance with the time frames outlined above and 
in accordance with the administrative implementation; and 

BE IT FURTHER RESOLVED, a certified copy of this Resolution shall be maintained 
on file and shall also be forwarded to the BOROUGH Finance Officer and Auditor. 

This resolution shall take effect as provided by law. 

I hereby certify this to be a true copy of a resolution adopted by the Borough Council of the Borough of Hightstown 
at a meeting held on November 3, 2025. 

              
        Margaret Riggio, Borough Clerk 

re
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Borough of Hightstown 
County of Mercer  Resolution 2025-216

AWARDING A CONTRACT FOR LIQUID CHLORINE – GEORGE S. 
COYNE CHEMCIAL COMPANY, INC.  

WHEREAS, one (1) bid was received on October 17, 2025, for Liquid Chlorine for the 
Water Treatment Plant in Hightstown Borough; and 

WHEREAS, the bid has been reviewed by the Borough Engineer and it is the 
Engineer’s recommendation that a one year contract for Liquid Chlorine be awarded to the low 
bidder, George S. Coyne Chemical Company, Inc. of Croydon, PA, at a per unit price of 
$2.6091/ per pound with a total contract price not to exceed $13,567.32; and 

WHEREAS, said contract shall be effective January 1, 2026; and 

WHEREAS, a review by the Borough Attorney to determine that the bid submitted by 
George S. Coyne Chemical Co., Inc. is in order with respect to legal compliance is pending; 
and 

WHEREAS, funds will be made available 2026 budget for said expenditure. 

NOW, THEREFORE, BE IT RESOLVED by the Mayor and Council of the Borough 
of Hightstown that the contract for Liquid Chlorine is hereby awarded to George S. Coyne 
Chemical Company, Inc. of Croydon, PA, effective January 1, 2026. 

I hereby certify this to be a true copy of a resolution adopted by the Borough Council of the Borough of 
Hightstown at a meeting held on November 3, 2025 

Margaret Riggio, Borough Clerk 
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Borough of Hightstown 
County of Mercer  Resolution 2025-217 

 

AWARDING CONTRACT FOR ZETA LYTE 2800 CH CATIONIC  
POLYELECTROLYTE – SNF POLYDYNE, INC.  

WHEREAS, one (1) bid was received on October 17, 2025, for Zeta Lyte 2800 CH 
Cationic Polyelectrolyte for the Advanced Wastewater Treatment Plant (AWWTP) in 
Hightstown Borough; and 

WHEREAS, the low bid submitted was for an alternate product which required testing 
by the Superintendent of the Advanced Wastewater Treatment Plant to determine if it was 
equivalent to Zeta Lyte 2800 CH Cationic Polyelectrolyte; and  

WHEREAS, the product has been tested and found to be equivalent to Zeta Lyte 2800 
CH Cationic Polyelectrolyte, and the Borough Engineer has therefore recommended that a 
contract for Zeta Lyte 2800 CH Cationic Polyelectrolyte be awarded to the low bidder, SNF 
Polydyne, Inc., at a per unit price of $14.19 per gallon with a total contract price not to exceed 
$78,045.00; and 

WHEREAS, said contract shall be effective January 1, 2026 – December 31, 2027; and 

WHEREAS, a review by the Borough Attorney to determine that the bid submitted by 
SNF Polydyne, Inc., Inc. is in order with respect to legal compliance is pending; and 

WHEREAS, funds will be made available in the 2026 and 2027 budgets for said 
expenditure; 

 NOW, THEREFORE, BE IT RESOLVED by the Mayor and Council of the Borough 
of Hightstown that the contract for Zeta Lyte 1A Anionic Polyelectrolyte is hereby awarded to 
SNF Polydyne., Inc. effective January 1, 2026. 

I hereby certify this to be a true copy of a resolution adopted by the Borough Council of the Borough of 
Hightstown at a meeting held on November 3, 2025. 

             
        Margaret Riggio, Borough Clerk 
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Borough of Hightstown 
County of Mercer  Resolution 2025-218 

AWARDING CONTRACT FOR HYDROFLUOROSILICIC ACID 
(FLUORIDE) – GEORGE S. COYNE CHEMICAL CO., INC 

WHEREAS, one (1) bid was received on October 17, 2025, for Hydrofluorosilicic Acid 
(Fluoride) for the Water Treatment Plant in Hightstown Borough; and 

WHEREAS, the bids have been reviewed by the Borough Engineer and it is the 
Engineer’s recommendation that a one (1) year contract for the Hydrofluorosilicic Acid 
(Fluoride) be awarded to the low bidder, George S. Coyne Chemical Co. of Croydon, 
Pennsylvania, at a per unit price of $7.5749 per gallon with a total contract price not to exceed 
$12877.33; and 

WHEREAS, said contract shall be effective January 1, 2026; and 

WHEREAS, a review by the Borough Attorney to determine that the bid submitted by 
George S. Coyne Chemical Co., Inc.  is in order with respect to legal compliance is pending; 
and 

WHEREAS, funds will be made available in the 2026 budget for said expenditure; 

 NOW, THEREFORE, BE IT RESOLVED by the Mayor and Council of the Borough 
of Hightstown that the contract for Hydrofluorosilicic Acid (Fluoride) is hereby awarded to 
George S. Coyne Chemical Co. of Croydon, Pennsylvania effective January 1, 2026. 

I hereby certify this to be a true copy of a resolution adopted by the Borough Council of the Borough of 
Hightstown at a meeting held on November 3, 2025. 

             

        Margaret Riggio, Borough Clerk 
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Borough of Hightstown 
County of Mercer  Resolution 2025-219 

AWARDING A CONTRACT FOR ALUMINUM SULFATE   
USALCO, LLC 

WHEREAS, one (1) bid was received on October 17, 2025, for Aluminum Sulfate for 
the Advanced Wastewater Treatment Plant (AWWTP) in Hightstown Borough; and 

WHEREAS, the bid has been reviewed by the Borough Engineer and it is the 
Engineer’s recommendation that a two-year contract for the Aluminum Sulfate be awarded to 
the low bidder, USALCO, LLC of Baltimore, Maryland at a per unit price of $1.6733 per 
pound with a total contract price not to exceed $75,298.50; and 

WHEREAS, said contract shall be effective January 1, 2026 – December 31, 2027; and 

WHEREAS, a review by the Borough Attorney to determine that the bid submitted by 
USALCO, LLC is in order with respect to legal compliance is pending; and 

WHEREAS, funds will be made available in the 2026 and 2027 budgets for said 
expenditure; 

 NOW, THEREFORE, BE IT RESOLVED by the Mayor and Council of the Borough 
of Hightstown that the contract for Aluminum Sulfate is hereby awarded to USALCO, LLC of 
Baltimore, Maryland effective January 1, 2026. 

I hereby certify this to be a true copy of a resolution adopted by the Borough Council of the Borough of 
Hightstown at a meeting held on November 3, 2025. 

             

        Margaret Riggio, Borough Clerk 
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Borough of Hightstown 
County of Mercer  Resolution 2025-220 

AWARDING A CONTRACT FOR CALCIUM HYDROXIDE 
(HYDRATED LIME) – GEORGE S. COYNE CHEMICAL CO., INC.  

WHEREAS, one (1) bid was received on October 17, 2025, for Calcium Hydroxide 
(Hydrated Lime) for the Advanced Wastewater Treatment Plant (AWWTP) in Hightstown 
Borough; and 

WHEREAS, the bids have been reviewed by the Borough Engineer and it is the 
Engineer’s recommendation that a one year contract for the Calcium Hydroxide (Hydrated 
Lime) be awarded to the low bidder, George S. Chemical Co., Inc., of Croydon, Pennsylvania 
at a per unit price of $0.3514 per pound with a total contract price not to exceed $59,738.00; 
and 

WHEREAS, said contract shall be effective January 1, 2026; and 

WHEREAS, a review by the Borough Attorney to determine that the bid submitted by 
George S. Coyne Chemical Co., Inc.  is in order with respect to legal compliance is pending; 
and 

WHEREAS, funds will be made available in the 2026 budget for said expenditure; 

 NOW, THEREFORE, BE IT RESOLVED by the Mayor and Council of the Borough 
of Hightstown that the contract for Calcium Hydroxide (Hydrated Lime) is hereby awarded to 
George S. Chemical Co., Inc. effective January 1, 2026. 

I hereby certify this to be a true copy of a resolution adopted by the Borough Council of the Borough of 
Hightstown at a meeting held on November 3, 2025. 

             
        Margaret Riggio, Borough Clerk 
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Borough of Hightstown 
County of Mercer  Resolution 2025-221 

AWARDING CONTRACT FOR MAGNESIUM HYDROXIDE – 
PREMIER MAGNESIA, LLC 

WHEREAS, one (1) bid was received on October 17, 2025, for Magnesium Hydroxide 
for the Advanced Wastewater Treatment Plant (AWWTP) in Hightstown Borough; and 

WHEREAS, the bids have been reviewed by the Borough Engineer and it is the 
Engineer’s recommendation that a one-year contract for the Magnesium Hydroxide be awarded 
to the low bidder, Premier Magnesia, LLC of Wayne, PA at a per unit price of $1,019.20 per 
ton with a total contract price not to exceed $61,152.00; and 

WHEREAS, said contract shall be effective January 1, 2026; and 

WHEREAS, a review by the Borough Attorney to determine that the bid submitted by 
Premier Magnesia is in order with respect to legal compliance is pending; and 

WHEREAS, funds will be made available in the 2026 budget for said expenditure. 

 NOW, THEREFORE, BE IT RESOLVED by the Mayor and Council of the Borough 
of Hightstown that the contract for Magnesium Hydroxide is hereby awarded to, Premier 
Magnesia, LLC of Wayne, PA effective January 1, 2026. 

I hereby certify this to be a true copy of a resolution adopted by the Borough Council of the Borough of 
Hightstown at a meeting held on November 3, 2025. 

             
        Margaret Riggio, Borough Clerk 

Res
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Borough of Hightstown 
County of Mercer  Resolution 2025-222 

AWARDING CONTRACT FOR SODIUM BICARBONATE – MIRACLE 
CHEMICAL COMPANY 

WHEREAS, three (3) bids were received on October 17, 2025, for Sodium Bicarbonate 
for the Advanced Wastewater Treatment Plant (AWWTP) in Hightstown Borough; and 

WHEREAS, the bids have been reviewed by the Borough Engineer and it is the 
Engineer’s recommendation that a two-year contract for Sodium Bicarbonate be awarded to 
the low bidder, Miracle Chemical at a per unit price of $0.54 per pound with a total contract 
price not to exceed $27,000.00; and 

WHEREAS, said contract shall be effective January 1, 2026 – December 31, 2027; and 

WHEREAS, a review by the Borough Attorney to determine that the bid submitted by 
Park Pumps and Controls is in order with respect to legal compliance is pending; and 

WHEREAS, funds will be made available in the 2026 and 2027 budgets for said 
expenditure; 

 NOW, THEREFORE, BE IT RESOLVED by the Mayor and Council of the Borough 
of Hightstown that the contract for Sodium Bicarbonate is hereby awarded Miracle Chemical 
Company, effective January 1, 2026. 

I hereby certify this to be a true copy of a resolution adopted by the Borough Council of the Borough of 
Hightstown at a meeting held on November 3, 2025. 

             
        Margaret Riggio, Borough Clerk 
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Borough of Hightstown 
County of Mercer  Resolution 2025-223 

 

AWARDING CONTRACT FOR CALCIUM HYPOCHLORITE – 
GEORGE S. COYNE CHEMICAL, CO., INC. 

WHEREAS, one (1) bid was received on October 17, 2025, for Calcium Hypochlorite 
for the Advanced Wastewater Treatment Plant (AWWTP) in Hightstown Borough; and 

WHEREAS, the bids have been reviewed by the Borough Engineer and it is the 
Engineer’s recommendation that a one year contract for the Calcium Hypochlorite be awarded 
to the low bidder, George S. Coyne Chemical, Co., Inc. of Croydon, Pennsylvania at a per unit 
price of $4.6357 per pound with a total contract price not to exceed $1,854.28; and 

WHEREAS, said contract shall be effective January 1, 2026; and 

WHEREAS, a review by the Borough Attorney to determine that the bid submitted by 
George S. Coyne Chemical Co., Inc. is in order with respect to legal compliance is pending; 
and 

WHEREAS, funds will be made available in the 2026 budget for said expenditure; 

 NOW, THEREFORE, BE IT RESOLVED by the Mayor and Council of the Borough 
of Hightstown that the contract for Calcium Hypochlorite is hereby awarded to George S. 
Coyne Chemical, Co., Inc. of Croydon, Pennsylvania effective January 1, 2026. 

I hereby certify this to be a true copy of a resolution adopted by the Borough Council of the Borough of 
Hightstown at a meeting held on November 3, 2025. 

             
        Margaret Riggio, Borough Clerk 
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Borough of Hightstown 
County of Mercer  Resolution 2025-224 

 

 RESOLUTION APPOINTING RISK MANAGEMENT CONSULTANT 

WHEREAS, the Borough of Hightstown (hereinafter “Local Unit”) has joined the 
Statewide Insurance Fund (hereinafter “Fund”), a joint insurance fund as defined in N.J.S.A. 
40A:10-36 et seq.; and 

WHEREAS, the Bylaws require participating members to appoint a Risk Management 
Consultant, as those positions are defined in the Bylaws, if requested to do so by the “Fund”; 
and 

WHEREAS, the Local Unit has complied with relevant law with regard to the 
appointment of a Risk management Consultant; and 

WHEREAS, the “Fund” has requested its members to appoint individuals or entities 
to that position. 

NOW, THEREFORE, BE IT RESOLVED the Mayor and Council of the Borough of 
Hightstown, in the County of Mercer and State of New Jersey, as follows: 

1. Borough of Hightstown, in the County of Mercer and State of New Jersey 
hereby appoints Skylands Risk Management, Inc. its Risk Management 
Consultant. 
 
2. The Mayor and Risk Management Consultant are hereby authorized to 
execute the Risk Management Consultant’s Agreement for the year 2026 in the 
form attached hereto. 

I hereby certify this to be a true copy of a resolution adopted by the Borough Council of the Borough of 
Hightstown at a meeting held on November 3, 2025. 

             
        Margaret Riggio, Borough Clerk 
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STATEWIDE INSURANCE FUND 
 

RISK MANAGEMENT CONSULTANT’S AGREEMENT 
 

2026 Fund Year 
 
 
 
 THIS AGREEMENT entered into this    day of      20 , 

among the Statewide Insurance Fund (“FUND”), a joint insurance fund of the State of New 

Jersey,         (“MEMBER”) and   

       (“RISK MANAGEMENT CONSULTANT”) 

through a fair and open process, pursuant to N.J.S.A.19:44A-20.4. 

  

WHEREAS, the CONSULTANT has offered to the MEMBER professional risk 

management consulting services as required by the Bylaws of the FUND; and 

 

WHEREAS, the CONSULTANT has advised the FUND that he/she is familiar with the 

terms, conditions and operations of the FUND; and 

 

 WHEREAS, the MEMBER desires these professional services from the CONSULTANT; 

and 

 

 WHEREAS, the MEMBER has complied with relevant law in regard to the appointment 

of a Risk Management Consultant; and 

 

 WHEREAS, the Bylaws of the FUND require that members engage a CONSULTANT 

and that the CONSULTANT comply with certain requirements set forth therein. 

 

 NOW, THEREFORE, the parties in consideration of the mutual promises and covenants 

set forth herein, agree as follows: 

 

1. For and in consideration of the amount stated hereinafter, the CONSULTANT shall: 

 

(a) assist in evaluating the MEMBER’S exposures and advise on matters relating to 

the Member’s operation and coverage. 

(b) explain to the MEMBER, or its representatives, the various coverages available 

from the FUND. 

(c) explain to the MEMBER, or its representatives, the terms of the member’s 

commitment and obligations to the FUND. 

(d) explain to the MEMBER, or its representatives the operation of the FUND. 

 

Hightstown Borough Council 
November 3, 2025 Meeting 37



 
Page 3 of 5 

(e) prepare applications, statements of values, etc., on behalf of the MEMBER, if 
required by the FUND. 

(f) review the MEMBER’S assessment and assist in the preparation of the 
MEMBER’S insurance budget. 

(g) review losses and engineering reports and provide assistance to the MEMBER’S 
safety committee, if required. 

(h) assist in the claim settlement process, if required, by MEMBER or FUND. 

(i) attend the majority of meetings of the Fund Commissioners or Executive 
Committee, if requested, and perform such other services as required by the 
MEMBER or the FUND. 

(j) comply with the obligations imposed upon Risk Managers in the FUND’s Bylaws. 

(k) act in good faith and fair dealing to the FUND. 

(l) perform other duties for the FUND as may be required from time to time by the 
FUND. 

2. In exchange for the above services, the CONSULTANT shall be compensated in the 

following manner: 

 

(a) The CONSULTANT shall be paid by the FUND, on behalf of the 

MEMBER, a fee as compensation for services rendered. Said fee, an 

apportionment of the MEMBER’s assessment: 6% of workers’ 

compensation (excluding any fees, PLIGA, and loss ratio apportionment); 

7.5% of non WC assessment (excluding any fees, PLIGA, and loss ratio 

apportionment);  

 

(b) The CONSULTANT shall be entitled to compensation for services 

provided during any calendar year only if the CONSULTANT has been 

appointed and holds the position of Risk Management Consultant, as of 

January 31 of the said calendar year for counties and municipalities 

holding general elections and July 30 for municipalities holding regular 

elections. 

   

(c) For any insurance coverages authorized by the MEMBER to be placed 

outside the FUND, the CONSULTANT shall receive as compensation the 

normal brokerage commissions paid by the insurance company. The 

premiums for said policies shall not be added to the FUND’s assessment 

in computing the fee set forth in 2(a). 

 

(d) If the MEMBER shall require of the CONSULTANT extra services other 

than those outlined above, the CONSULTANT shall be paid by the 

MEMBER a fee at a rate to be negotiated by the parties. 
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3. The term of this Agreement shall be from January 1, 2026 to January 1, 2027. However, this 

Agreement may be terminated by either party at any time by mailing to the other thirty (30) days 

written notice, certified mail return receipt.  

 

4. The CONSULTANT shall comply with all laws applicable to producers who provide insurance 

products to public entities and shall comply with all applicable statutes and regulations relating 

to joint insurance funds. 

 

5. The CONSULTANT agrees to comply with all affirmative action laws applicable in accordance 

with Exhibit A and to submit all necessary documentation establishing compliance within seven 

(7) days of this Agreement. 

 

 

ATTEST: 

   

 

             
 Member Representative  

 

 

ATTEST:  

      

 

              
       Risk Management Consultant Corporate Officer  

 

       

  

ATTEST: 

 

              
                                                      Statewide Insurance Fund Chairperson 

 

 

 

  

Resoltuion 
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EXHIBIT A 
STATEWIDE INSURANCE FUND 

 
MANDATORY EQUAL EMPLOYMENT OPPORTUNITY NOTICE 

(N.J.S.A. 10:5-31 et seq. and N.J.A.C. 17:27 et seq.) 

GOODS, PROFESSIONAL SERVICES AND GENERAL SERVICE CONTRACTS 

 
This form is a summary of the successful professional service entity’s requirement to comply with 
the requirements of N.J.S.A. 10:5-31 et seq. and N.J.A.C. 17:27 et seq. 
 
The successful professional service entity shall submit to the Statewide Insurance Fund, after 
notification of award but prior to execution of this contract, one of the following three documents as 
forms of evidence: 
 

(a) A photocopy of a valid letter that the vendor is operating under an existing 
Federally approved or sanctioned affirmative action program (good for one year from the 
date of the letter); 

OR 

(b) A photocopy of a Certificate of Employee Information Report approval, issued in 
accordance with N.J.A.C. 17:27-1.1 et seq.; 
OR 
 
(c) A photocopy of a completed Employee Information Report (Form AA302) 
provided by the Division of Contract Compliance and completed by the vendor in 
accordance with N.J.A.C. 17:27-1.1 et seq. 

 
The successful professional service entity may obtain the Employee Information Report (AA302) 
from the Statewide Insurance Fund during normal business hours. 
 
The undersigned professional service entity certifies that he/she is aware of the commitment 
to comply with the requirements of N.J.S.A. 10:5-31 et seq. and N.J.A.C. 17:27 et seq. and 
agrees to furnish the required forms of evidence. 
 
The undersigned professional service entity further understands that his/her submission 
shall be rejected as non-responsive if said professional service entity fails to comply with 
the requirements of N.J.S.A. 10:5-31 et seq. and N.J.A.C. 17:27 et seq. 
 
COMPANY:        
  Risk Management Consultant 
 
SIGNATURE:         
 
PRINT NAME:         
 
TITLE:        DATE:      
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Borough of Hightstown 
County of Mercer  Resolution 2025-225 

 

 RESOLUTION APPOINTING A FUND COMMISSIONER 

WHEREAS,  the Borough of Hightstown (hereinafter “Local Unit”) is a member of 
the Statewide Insurance Fund (hereinafter “Fund”), a joint insurance fund as defined in 
N.J.S.A. 40A:10-36 et seq.; and 

WHEREAS, the Fund’s Bylaws require participating members to appoint a Fund 
Commissioner.  

NOW, THEREFORE, BE IT RESOLVED by the governing body of the Borough of 
Hightstown (Local Unit) that John Francis is hereby appointed as the Fund Commissioner for 
the Local Unit for the Fund Year 2026. 

BE IT FURTHER RESOLVED that Margaret Riggio is hereby appointed as the 
Alternate Fund Commissioner for the Local Unit for the Fund Year 2026. 

BE IT FURTHER RESOLVED that the Local Unit’s Fund Commissioner is 
authorized and directed to execute all such documents as required by the Fund.  

I hereby certify this to be a true copy of a resolution adopted by the Borough Council of the Borough of 
Hightstown at a meeting held on November 3, 2025. 

             
        Margaret Riggio, Borough Clerk 
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Borough of Hightstown 
County of Mercer  Resolution 2025-226 
 

AUTHORIZING THE CANCELLATION OF OUTSTANDING CHECKS 

WHEREAS, the Finance Department has reviewed the Borough of Hightstown’s bank 
reconciliations and determined that certain checks remain outstanding and uncashed for an 
extended period of time; and 

WHEREAS, these outstanding checks are no longer valid obligations of the Borough and 
should be cancelled to maintain accurate financial records; and 

WHEREAS, the Chief Financial Officer has provided a list of such checks, identifying the 
check numbers, dates, and amounts, which is attached hereto and made part of this resolution. 

NOW, THEREFORE, BE IT RESOLVED by the Mayor and Council of the Borough of 
Hightstown, County of Mercer, State of New Jersey, that the outstanding checks as listed on the 
attached schedule are hereby cancelled; and 

BE IT FURTHER RESOLVED that the Chief Financial Officer is authorized and directed 
to make the appropriate entries in the Borough’s financial records to reflect the cancellation of 
these checks and to restore the corresponding funds to the proper accounts. 

I hereby certify this to be a true copy of a resolution adopted by the Borough Council of the Borough of Hightstown 
at a meeting held on November 3, 2025. 

              
        Margaret Riggio, Borough Clerk 
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October 20, 2025                                        Borough of Hightstown                                         Page No: 1    
01:40 PM                                            Check Register By Check Date                                                    
 

Range of Checking Accts: CURRENT - SUN   to CURRENT - SUN   Range of Check Dates: 01/01/10 to 12/31/24  Outstanding As Of: 09/30/25
            Report Type: Outstanding Checks      Report Format: Super Condensed  Check Type: Computer: Y  Manual: Y  Dir Deposit: Y

 Check # Check Date Vendor                                     Amount Paid     Reconciled/Void Ref Num

CURRENT - SUN    COMPUTER CHECKS - CURRENT     
  34471  09/16/22   T0LIC    TREASURER STATE OF NEW JERSEY        4,000.00                        8688
  35243  03/21/23   C0055    CJCOA INC                               55.00                        8821
  35651  06/20/23   MAGGI005 MAGGIE LU                              200.00                        8919
  36391  12/19/23   TREAS025 TREASURER, STATE OF NJ                 119.02                        9134
  36812  04/02/24   H0081    H. KENDALL WALTON                      145.91                        9196
  37090  06/04/24   SEONG005 SEONG HYUN CHOI                        200.00                        9225
  37560  10/10/24   WEILE005 WEILER RUBBER TECHNOLOGIES LLC       2,121.20                        9294
 
Checking Account Totals           Outstanding as of 09/30/25                Void since 09/30/25
                       Checks:        7             6,841.13                  0            0.00 
               Direct Deposit:        0                 0.00                  0            0.00 
                        Total:        7             6,841.13                  0            0.00 

Report Totals                     Outstanding as of 09/30/25                Void since 09/30/25
                       Checks:        7             6,841.13                  0            0.00 
               Direct Deposit:        0                 0.00                  0            0.00 
                        Total:        7             6,841.13                  0            0.00 

RESOLUTION 2025-226
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October 20, 2025                                        Borough of Hightstown                                         Page No: 2    
01:40 PM                                            Check Register By Check Date                                                    
 

Totals by Year-Fund
Fund Description                      Fund        Budget Total    Revenue Total        G/L Total            Total 

 
                                      2-09            4,119.02             0.00             0.00         4,119.02                   
 
CURRENT FUND                          3-01              255.00             0.00             0.00           255.00                   
 
CURRENT FUND                          4-01              200.00             0.00             0.00           200.00                   
 
                                      4-09            2,267.11             0.00             0.00         2,267.11                   
                           Year Total:                2,467.11             0.00             0.00         2,467.11                   
 
                   Total Of All Funds:                6,841.13             0.00             0.00         6,841.13                   

RESOLUTION 2025-226
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Borough of Hightstown 
County of Mercer  Resolution 2025-227 
 

Page 1 of 2 
 

ACCEPTING A DONATION OF A COMMUNITY AED ENCLOSURE AND DEVICE 
FROM THE ALIVER FOUNDATION 

WHEREAS, The Aliver Foundation, a New Jersey nonprofit corporation, has selected the 
Borough of Hightstown to receive a lifesaving equipment donation as part of its Community AED 
Enclosure and Device Program; and 

WHEREAS, consistent with its mission to raise awareness and funds to install all-weather 
AEDs in outdoor recreation spaces while providing crucial resources and educational opportunities 
to individuals and communities, The Aliver Foundation is providing the following equipment, with 
a total fair market value of approximately $2,480: 

• (1) Samaritan® PAD 350P Defibrillator with Adult Pad-Pak, Carry Case, and User Manual 
($1,285 FMV) 

• (1) AED TEAM Response Kit 

• (1) AED Sign – Three Dimensional 

• (1) CE-TEK 4000 All Weather Outdoor AED Enclosure ($1,195 FMV); and 

WHEREAS, the CE-TEK 4000 All Weather AED Enclosure provides secure and climate-
controlled 24/7 public access to defibrillation equipment, ensuring readiness in the event of cardiac 
emergencies; and 

WHEREAS, the Borough of Hightstown will install the AED and enclosure in Association 
Park, following all instructions from the vendor, AED TEAM, including electrical installation, 
emergency access coordination, and identification of Borough personnel responsible for ongoing 
maintenance and testing; and 

WHEREAS, upon installation, the AED and enclosure shall become the property of the 
Borough of Hightstown, which shall be responsible for ongoing inspections, maintenance, and 
replacement components as needed; and 

WHEREAS, the Borough further agrees to partner with The Aliver Foundation to hold a 
community education event at the time of installation, featuring remarks, an unveiling ceremony, 
and a CPR/AED demonstration led by Hightstown first responders; and 

WHEREAS, the Mayor and Council wish to formally accept this generous donation and 
express their sincere appreciation to The Aliver Foundation for its continued support of community 
health and safety. 
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Borough of Hightstown 
County of Mercer  Resolution 2025-227 
 

Page 2 of 2 
 

NOW, THEREFORE, BE IT RESOLVED by the Mayor and Council of the Borough of 
Hightstown, County of Mercer, State of New Jersey, that the Borough hereby accepts, with 
gratitude, the donation of a Community AED Enclosure and Device from The Aliver Foundation; 
and 

BE IT FURTHER RESOLVED that the Borough Administrator, is hereby authorized to 
execute any and all documents necessary to effectuate the acceptance of this donation and comply 
with the terms outlined in the Memorandum of Understanding between the Borough of Hightstown 
and The Aliver Foundation; and 

BE IT FURTHER RESOLVED that upon receipt of all equipment, the Borough Clerk 
will provide the Alive Foundation a letter of receipt for IRS purposes; and  

BE IT FURTHER RESOLVED that the Mayor and Council extend their appreciation to 
The Aliver Foundation for its generous contribution toward enhancing the safety and wellbeing of 
the Hightstown community. 

I hereby certify this to be a true copy of a resolution adopted by the Borough Council of the Borough of Hightstown 
at a meeting held on November 3, 2025. 

              
        Margaret Riggio, Borough Clerk 
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