
Resolution 2014-87
BOROUGH OF HIGHTSTOWN

COUNTY OF MERCER

STATE OF NEW JERSEY

AUTHORIZING A MEETING WHICH EXCLUDES THE PUBLIC

BE IT RESOLVED by the Mayor and Council of the Borough of Hightstown that this body will hold

a meeting on April 21, 2014 at 6:00 p.m. in the First Aid Building located at 168 Bank Street, Hightstown that

will be limited only to consideration of an item or items with respect to which the public may be excluded

pursuant to section 7b of the Open Public Meetings Act.

The general nature of the subject or subjects to be discussed:

Personnel – Police Administrative Assistant
Harassment Investigation

Litigation – Bruckner Southern

Contract Negotiations – Shared Services
Americana Diner

Stated as precisely as presently possible the following is the time when and the circumstances under
which the discussion conducted at said meeting can be disclosed to the public: July 21, 2014 or when the need
for confidentiality no longer exists.

The public is excluded from said meeting, and further notice is dispensed with, all in accordance with

sections 8 and 4a of the Open Public Meetings Act.

CERTIFICATION

I hereby certify the foregoing to be a true copy of a resolution adopted by the Borough Council at a meeting held on April 21, 2014.

__________________________________________
Debra L. Sopronyi

Borough Clerk



Resolution 2014-88
BOROUGH OF HIGHTSTOWN

COUNTY OF MERCER

STATE OF NEW JERSEY

AUTHORIZING PAYMENT OF BILLS

WHEREAS, certain bills are due and payable as per itemized claims listed on the following schedules, which are made a part of
the minutes of this meeting as a supplemental record;

NOW, THEREFORE, BE IT RESOLVED by the Mayor and Council of the Borough of Hightstown that the bills be paid
on audit and approval of the Borough Administrator, the appropriate Department Head and the Treasurer in the amount
of $1,004,086.17 from the following accounts:

Current $864,051.07

W/S Operating 128,710.04

General Capital 7,867.31

Water/Sewer Capital 1,100.00

Grant 0.00

Trust 1,684.00

Housing Trust 0.00

Animal Control 0.00

Law Enforcement Trust 0.00

Housing Rehab Loans 0.00

Unemployment Trust 0.00

Escrow 673.75

Total $1,004,086.17

CERTIFICATION

I hereby certify the foregoing to be a true copy of a resolution adopted by the Borough Council at a meeting held on April 21, 2014.

____________________________________
Debra L. Sopronyi
Borough Clerk



Resolution 2014-89
BOROUGH OF HIGHTSTOWN

COUNTY OF MERCER

STATE OF NEW JERSEY

AUTHORIZING EMERGENCY TEMPORARY APPROPRIATIONS

PRIOR TO ADOPTION OF THE 2014 BUDGET

WHEREAS, an emergent condition has arisen with respect to inadequate appropriation balances

remaining in some line items of the 2014 temporary budget; and

WHEREAS, N.J.S.A. 40A:4-20 provides for the creation of emergency appropriations for the

purposes above mentioned; and

WHEREAS, it is the desire of the Mayor and Council to create emergency temporary appropriations

as set forth on Schedule “A,” attached; and

WHEREAS, the total emergency temporary appropriations in resolutions adopted in the year 2014

pursuant to the provisions of N.J.S.A. 40A:4-20 (Chapter 96, P.L. 1951, as amended), including this resolution,

total:

THIS

RESOLUTION

PREVIOUS TOTAL CUMULATIVE

TOTAL

Current 4,250.00 978,277.00 982,527.00

Capital Outlay – Current 0.00 0.00 0.00
Debt Service - Current 0.00 0.00 0.00

Water/Sewer 0.00 405,413.00 405,413.00
Capital Outlay – W/S 0.00 0.00 0.00

Debt Service - W/S 0.00 0.00 0.00

TOTAL 4,250.00 1,383,690.00 1,387,940.00

NOW, THEREFORE, BE IT RESOLVED by the Borough Council of the Borough of Hightstown

(not less than two-thirds of all the members of thereof affirmatively concurring) that, in accordance with

N.J.S.A. 40A:4-20:

1. An emergency temporary appropriation is hereby made for each item listed on the schedules that

are attached hereto and made a part hereof;

2. Each emergency appropriation listed will be provided for in the 2014 budget under the same title

as written herein;

3. One certified copy of this resolution will be filed with the Director of Local Government Services,

and a copy provided to the Treasurer.

CERTIFICATION

I hereby certify the foregoing to be a true copy of a resolution adopted by the Borough Council at a meeting held on April 21, 2014.

___________________________________________
Debra L. Sopronyi

Borough Clerk



Emergency Temporary Appropriation 4-21-14

Current Fund

Data Processing Other Expenses 4,000.00     

Environmental Commission Other Expenses 250.00        

Total Current Fund $4,250.00
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Resolution 2014-90
BOROUGH OF HIGHTSTOWN

COUNTY OF MERCER

STATE OF NEW JERSEY

AMENDING THE PERSONNEL POLICY MANUAL

OF THE BOROUGH OF HIGHTSTOWN

BE IT RESOLVED by the Mayor and Council of the Borough of Hightstown that the following sections of the

Personnel Policy Manual of the Borough of Hightstown is hereby amended as follows (additions underlined, deletions in

strikeout text):

1-1. Principles constituting personnel policy.

A. Appointments, promotions and other personnel actions shall be on a merit basis and approved by resolution
or ordinance.

2-3. Application.

Applicants for employment shall apply on forms supplied by the Borough Administrator. Such forms

shall be designed to obtain pertinent information concerning the applicant's education, training,

experience, character and other factors necessary to determine the applicant's fitness and qualification

for service to the Borough. Such applications shall include an acknowledgment by the applicants that,

by accepting employment with the Borough, they do so with the understanding that they are employees

“at-will”.

2-5. Grounds for rejection of application.

An applicant for employment may be rejected where said applicant:

B. Does not possess the required education, experience, aptitude or knowledge for the position sought.

C. Is unable to perform the essential functions of the position with or without reasonable accommodation.

D. Is actively using illegal drugs.

E. Has been convicted of any crime or offense the nature and severity of which renders the applicant unsuitable
for the position sought.

F. Has been dismissed from previous employment for unsatisfactory job performance, absenteeism,
insubordination or other misconduct.

G. Has practiced or attempted to practice any deception or fraud in his application or in furnishing other
evidence of eligibility for appointment.

G. Or for any other reason deemed appropriate by the Borough.

3-1. Probationary periods; right of dismissal.

A. All employees, including department heads, shall serve a probationary period of ninety (90) calendar days. At

the end of the first forty-five-(45)-day period, the Borough Administrator shall make a written evaluation of

the employee's performance and shall provide a signed copy of the evaluation to the employee. A

probationary employee who successfully completes the 90-day probationary period will be granted status as a

permanent employee with all rights and privileges pertaining to that employment or position. An employee

will not be considered to have attained permanent employee status due to expiration of the probationary

period and failure of the Borough Administrator to evaluate his/her status. Permanent employment status will

result only from written authorization by the Borough Administrator at the end of the probationary period. At
the discretion of the Borough Administrator, it may be determined that an additional thirty up to ninety (930)

calendar days probationary period is required to properly evaluate the employee. During the original or
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extended probationary period, the Borough may discharge such employee for any reason whatsoever. The

Borough shall have no responsibility for the re-employment of probationary employees if they are dismissed

during their probationary period.

5-2. Computation of overtime.

Employees may be compensated for overtime work at 1½ times their normal hourly rate when such

overtime work has been scheduled in writing by the department head and authorized in writing by the

Borough Administrator. In all instances, however, overtime compensation shall commence only after

the employee has worked the normally prescribed work week forty (40) hours. Hours worked shall not

include sick time used in the pay period.

5-3. Employees exempt from overtime payment.

The following full-time administrative positions do not provide for payment of overtime: Department

heads; Borough Clerk; Municipal Court Administrator; Tax Assessor; Treasurer; Tax Collector; Public
Works Superintendent; Chief of Police; Water Treatment Plant Superintendent; Waste Water Treatment

Plant Superintendent; Construction Code Official; Police Director and Zoning Officer.

5-6. Vacations.

A. Subject to Paragraph C above, vacations may be taken any time between January 2nd and December 31st.

Final scheduling shall be with the approval of the Borough Administrator. At the employee’s option, and

subject to the approval of the employee’s supervisor and the Borough Administrator, up to five (5) days of

accrued vacation time may be carried over into the next succeeding year only. Any vacation time accrued
during the calendar year less all vacation time taken during the calendar year, up to a maximum of 5 days,

shall be paid for by the Borough at the employee's current rate of pay. Vacation time carried over from the

previous year shall not be paid for by the Borough, and vacation time used shall be charged first against

vacation time accrued during the current calendar year.

Example #1: An employee accrues 10 vacation days during 2004 and has carried over 5 days from

2003. During 2004, he uses a total of 9 vacation days. He would have the option of being paid for,

or carrying over, only one (1) day, as the five days carried over from 2003 do not count toward

that balance.

Example #2: An employee accrues 10 vacation days during 2004 and has carried over 5 days

from 2003. During 2004, he uses 13 of those 15 days. He would not be entitled to payment for

the remaining two days, and may not carry those forward into the succeeding year.

An employee who terminates his employment with the Borough, or whose employment is terminated by the
Borough, shall be entitled to be paid for vacation time accrued during that calendar year but not yet taken, on
a pro-rata basis. However, any such employee shall forfeit his right to such monies if he or she fails to
provide two (2) weeks advance written notice to his/her department head of the resignation or is terminated
for cause involving monetary loss to the Borough.

5-7. Sick leave.

A. Upon returning to work after four (4) or more consecutive days of absence due to illness, an employee shall

present a doctor's certificate to his/her department head indicating the nature of the sickness or injury

employee is fit to return to duty and the extent of absence required.

B. A full-time employee may accumulate a maximum of ninety (90) days of unused sick leave. All unused sick

leave is forfeited upon separation from employment or death, except that, upon retirement pursuant to the

Public Employees Retirement System, any non-union Borough employee with 30 years or more of service to

the Borough AND who is not subject to any employment contract AND is not terminated from employment

shall be entitled to be paid for accumulated unused sick leave up to a maximum of 90 days or $10,000,

whichever is less.

I. During December of each year, all non-union employees shall have the option of selling back to the

Borough five (5) sick days per calendar year, provided the employee has accumulated at least thirty

(30) sick days as of December 1st of that year. Employees who are members of a bargaining unit will
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be entitled to sick time buyback if and as specified by their applicable contract.

5-9. Bereavement leave; jury duty.

C. Bereavement leave. Any employee who suffers a death in his immediate family (spouse, mother, father,

stepmother, stepfather, child, brother, sister, mother-in-law, father-in-law or grandparents) shall receive up to

a maximum of three consecutive (3) days leave with pay for the purpose of attending to funeral, legal and

other matters that may arise during this period. The Borough Administrator may, in his sole discretion, grant

an employee one (1) leave day for the death of any other member of the employee's family. The granting of

this day shall not be discriminatorily applied, and shall be for the day of the funeral only. An employee, with

the approval of the department head and the Borough Administrator, may take additional time off for

bereavement leave for a death in the employee's immediate family or for any other member of the employee's

family, by utilizing his accrued time off (i.e., vacation days or sick leave).

5-13. Leave without pay.

A. Federal Family and Medical Leave Act of 1993 and the New Jersey Family Leave Act.

The Borough shall comply with the provisions of the Federal Family and Medical Leave Act of 1993 and the

New Jersey Family Leave Act.

B. Other leave not covered by the Federal Family and Medical Leave Act of 1993 or the New Jersey Family

Leave Act.

1. Leave without pay for personal reasons not addressed in the Federal Family and Medical Leave Act of

1993 or the New Jersey Family Leave Act may be granted to full-time employees. Normally it shall be

granted only after the employee has exhausted compensable time off to which he may be entitled, as

appropriate under the circumstances.

2. Requests for leave without pay must be initiated in writing by the employee, containing the starting

date, approximate date of return and reasons for such requests. Dual approval shall be required by the

department and the Borough Administrator.

3. Such leave requests, except for military leave in accordance with Federal law, shall not be approved for

a period longer than thirty (30) days. Such leave requests shall be evaluated based on the requirements

of the Borough and the stated reasons for the requested leave. Requests for extension shall also be

evaluated in accordance with the above. Under no circumstances shall an employee be permitted such

leave for a combined total period of more than ninety (90) calendar days. Further, any employee on

such leave shall not be permitted to work for compensation in any form for him or herself or for any

third party during such leave; in the event an employee violates this provision, he or she shall be

conclusively deemed to have voluntarily resigned his or her employment.

4. During such leave, employees shall not be entitled to receive any benefits at the expense of the

Borough, nor shall time spent on such leave apply for seniority accrual or time spent in the service of

the Borough.

A. Family and Medical Leave Act Policy:

Employees of the Borough may be eligible for an unpaid family and medical leave under the federal

Family and Medical Leave Act (“FMLA”). Employees also may be eligible for leave to care for a

family member as defined in the law and/or medical leave pursuant to the New Jersey Family Leave

Act (“FLA”). In order to be eligible for such leave, employees must have: one (1) year of service with

the Municipality; and, at least 1,000 hours of work (for New Jersey leave) and 1,250 hours of work (for

Federal leave) during the previous twelve (12) months and is employed at a worksite where 50 or more
employees are employed by the employer within 75 miles of the worksite (for Federal leave). Eligible

employees may receive up to twelve (12) weeks of leave per year (FMLA) or twelve (12) weeks every

twenty-four (24) months (FLA). A year or twenty-four months shall be calculated based on a rolling

backward period.
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During the leave period, the employee’s health benefits will be continued on the same conditions as coverage

would have been provided had the employee been employed continuously during the entire leave. The

employee will not continue to accrue vacation, sick or personal days for the period of the leave. The

employee will receive seniority credit for the time that the employee has been on leave under this section. At
the conclusion of the leave period, an eligible employee is entitled to reinstatement to the position the

employee previously held or to an equivalent one with the same terms and benefits that existed prior to the

exercise of leave.

Upon written notice, eligible employees are entitled to a family or medical leave for up to twelve weeks to

care for a newly born or adopted child or a seriously ill immediate family member, including civil union

partner, or for the employee’s own serious health condition that makes the employee unable to perform the

functions of the employee’s position. Eligible employees who take leave under this policy must use all

accrued available vacation and personal days during the leave. The use of accrued time will not extend the

leave period. After exhausting accrued time, the employee will no longer be paid for the remainder of the

leave.

The period of leave must be supported by a medical certification form filled out and signed by the

employee’s or immediate family members treating physician. An extension past twelve weeks can be

requested, but medical verification of the need must be submitted prior to the expiration of the leave. Any

extension of time does not afford the employee protection under the FMLA or FLA. The Borough reserves

the right to deny any request for extended leave. Additional information concerning the Family Leave Policy

and eligibility requirements are available from the Borough Administrator.

Employees may also be eligible for an unpaid leave for up to twenty-six (26) workweeks in a year to care for

a family member on active duty in the military or a covered veteran (a “covered veteran” is an individual who

was discharged or released under conditions other than a dishonorable at any time during the five-year period

prior to the first date the eligible employee takes FMLA leave to care for the covered veteran) with a serious

injury or illness incurred in the line of duty on active duty for which the service member is undergoing

medical treatment, recuperation, or therapy, is otherwise in outpatient status, or is otherwise on the temporary

disability retired list.

Employees may also be eligible for twelve (12) weeks in a year for a qualifying exigency. A qualified

exigency occurs when a military member is called to covered active duty (requires deployment to a foreign

country)and a close member of his/her family must attend official ceremonies or family support or assistance

meetings, there is a short-notice deployment, to attend to childcare matters, attend to financial and/or legal

matters, or counseling.

A “serious injury or illness” means an injury or illness incurred by a covered service member in the line of

duty on active duty that may render the service member medically unfit to perform the duties of his or her

office, grade, rank, or rating.

A serious injury or illness also means an injury or illness that was incurred by the covered veteran in the line
of duty on active duty in the Armed Forces or that existed before the veteran’s active duty and was
aggravated by service in the line of duty on active duty, and that is either:

1. a continuation of a serious injury or illness that was incurred or aggravated when the veteran was a
member of the Armed Forces and rendered the service member unable to perform the duties of the service
member’s office, grade, rank, or rating; or

2. a physical or mental condition for which the veteran has received a U.S. Department of Veterans Affairs
Service-Related Disability Rating (VASRD) of 50 percent or greater, and the need for military caregiver
leave is related to that condition; or

3. a physical or mental condition that substantially impairs the veteran’s ability to work because of a
disability or disabilities related to military service, or would do so absent treatment; or

4. an injury that is the basis for the veteran’s enrollment in the Department of Veterans Affairs Program of
Comprehensive Assistance for Family Caregivers.

Any one of these definitions meets the FMLA’s definition of a serious injury or illness for a covered

veteran regardless of whether the injury or illness manifested before or after the individual became a
veteran.



5

Upon employer’s request, an employee must provide a copy of the covered military member’s active duty

orders to support request for qualifying exigency leave. In addition, upon an employer’s request, certification

for qualifying exigency leave must be supported by a certification containing the following information:

 statement or description of appropriate facts regarding the qualifying exigency for which leave is
needed;

 approximate date on which the qualifying exigency commenced or will commence;
 beginning and end dates for leave to be taken for a single continuous period of time;
 an estimate of the frequency and duration of the qualifying exigency if leave is needed on a reduced

scheduled basis or intermittently; and
 if the qualifying exigency requires meeting with a third party, the contact information for the third

party and description of the purpose of the meeting.

Eligible employees may also take leave to care for a military member’s parent who is incapable of self-care

when the care is necessitated by the member’s covered active duty. Such care may include arranging for

alternative care, providing care on an immediate basis, admitting or transferring the parent to a care facility,

or attending meetings with staff at a care facility.

Employees who request qualifying exigency leave to spend time with a military member on Rest &

Recuperation may take up to a maximum of 15 calendar days. Upon an employer’s request, an

employee must provide a copy of the military member’s Rest and Recuperation leave orders, or other
documentation issued by the military setting forth the dates of the military member’s leave.

B. Family Temporary Disability.

Family Temporary Disability (“FTD”) is provided by the State of New Jersey. FTD payments for up to six (6)

weeks in a twelve (12) month period are available for eligible employees who are caring for a seriously ill

immediate family member who is incapable of self-care or care of a newborn or adopted child. To be eligible, the

employee must have worked at least 20 weeks at minimum wage within the last 52 weeks or earned 1000 times

the minimum wage. The weekly benefit is 2/3 of weekly compensation up to a maximum of $524 per week (this

amount is subject to change by law). FTD will run concurrently with FMLA and/or FLA leaves and there is a one

week waiting period. Employees may also be required to use accrued sick, vacation or personal leave for up to

two weeks.

Employees taking paid family leave in connection with a family member’s serious health condition may take leave

intermittently or consecutively. Intermittent leave is not available for the care of a newborn or adopted child.

Intermittent leave may be taken in increments necessary to address the circumstances that precipitated the need

for leave. An employee seeking intermittent paid family leave is required to provide the Borough with 15 days

notice unless an emergency or other unforeseen circumstance precludes prior notice. The employee seeking
intermittent leave shall make a reasonable attempt to schedule leave in a non-disruptive manner. Employees

requesting such leave shall provide the Borough with a regular schedule of days for intermittent leave.

C. Leave of Absence.

1. Leave without pay for personal reasons not addressed in the Federal Family and Medical Leave Act of 1993 or the

New Jersey Family Leave Act may be granted to full-time employees at the Borough’s sole discretion. Normally

it shall be granted only after the employee has exhausted compensable time off to which he may be entitled, as

appropriate under the circumstances.

2. Requests for leave without pay must be initiated in writing by the employee, containing the starting date,

approximate date of return and reasons for such requests. Dual approval shall be required by the department and

the Borough Administrator.

3. Such leave requests, except for military leave in accordance with Federal law, shall not be approved for a period

longer than thirty (30) days. Such leave requests shall be evaluated based on the requirements of the Borough and

the stated reasons for the requested leave. Requests for extension shall also be evaluated in accordance with the

above. Under no circumstances shall an employee be permitted such leave for a combined total period of more

than ninety (90) calendar days. Further, any employee on such leave shall not be permitted to work for

compensation in any form for him or herself or for any third party during such leave; in the event an employee

violates this provision, he or she shall be conclusively deemed to have voluntarily resigned his or her employment.
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4. During such leave, employees shall not be entitled to receive any benefits at the expense of the Borough, nor shall

time spent on such leave apply for seniority accrual or time spent in the service of the Borough.

5-14. Outside employment or business activities.

Employees shall not accept outside employment or engage in outside business activities without the

written annual approval (prior to December 31 each year) of the Council (for department heads) or the

Borough Administrator (for all other employees). Applications for outside employment shall be

submitted in writing to the Council or the Borough Administrator, as applicable. No application for

permission to accept outside employment shall be granted unless there is reasonable probability that it

will not interfere with the employee's performance or compromise his position with the Borough by

reason of a conflict of interest or if, in the case of a full-time employee of the Borough, such outside

employment exceeds twenty (20) hours per week. Special exceptions to the 20-hour-per-week limitation

may be made for any employee who can demonstrate to the Borough Council, upon recommendation

the Borough Administrator, that such employment will not interfere with the employee's performance or

compromise his Borough position by reason of a conflict of interest. If at any time the Borough

Administrator determines that the employee is not performing his or her Borough duties to his

expectations, the Borough Administrator and/or the Borough Council may rescind its approval.

5-15. Retirement plan.

D. Full time eEmployees may be covered by the Public Employees' Retirement System or, if policemen, by the

Police and Firemen's Retirement System.

5-17. Life insurance.

E. All full-time employees shall be provided with twenty thousand dollars ($20,000.00) of life insurance under

the Borough group insurance policy after obtaining permanent employee status.

5-18. The Borough participates in the New Jersey State Disability Insurance Program

Accidental death or dismemberment.

A. If, as a result of an accident which occurs while insured under the Borough group insurance and within ninety

(90) days of the accident, an employee suffers any of the losses shown below, benefits shall be paid as

indicated:

For Loss Of: Benefit Paid
Life $5,000.00

One (1) hand 2,500.00

One (1) foot 2,500.00

The sight of one (1) eye 2,500.00

More than one of the above 5,000.00

through any single accident

B. If the accident results in death, payment shall be made to the beneficiary designated by the employee. All

other payments shall be made to the employee.

5-20 Health Insurance.

The Borough shall provide full-time permanent employees and their families with hospital and medical

insurance. At present, various options under the New Jersey State Health Benefits Plan are offered, but

plans are subject to change from year to year. A minimal contribution toward insurance as set forth in

P.L. 2011, Ch. 78 (to be determined by the Borough Administrator) shall will be deducted from the
employee's paycheck.

Payment in lieu of Health Insurance

Payment in lieu of health insurance may be granted to employees, but shall not exceed $5,000.00, or

2550% of the savings to what the Borough would otherwise pay for the insurance coverage which the

employee waived, whichever is less. This procedure shall be administered in accordance with N.J.S.A.

40A:10-17.1, and shall be subject to continuation, modification or termination on an annual calendar
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year basis, as determined by the State of New Jersey Council, upon recommendation of the Borough

Administrator.

The payment in lieu of health insurance will be added to the employee's base salary but will not be

computed in any formulas for percentage salary increases.

5-21 Workers Comp Payments

Unless explicitly provided for in a bargaining agreement, the Borough of Hightstown will only pay, either

directly or through its Workers’ Compensation insurer, those benefits that are specifically provided for under the

Workers’ Compensation Act and will not supplement these benefits with additional benefits pursuant to NJSA

11A:6-8.

5-22 Longevity.

Each non-union employee shall, in addition to his or her regular wages and benefits, be paid longevity

increments based upon years of service with the Salary Ordinance in effect at that time.

Supplemental Longevity Pay for regular full-time employees except police shall be as follows:

After five (5) years of service ..................................$650.00
After ten (10) years of service ...............................$1,000.00

After fifteen (15) years of service .........................$1,350.00

After twenty (20) years of service .........................$1,700.00

After twenty-five (25) years of service .................$2,100.00

Any non-union employee hired after May 1, 2014 shall not be eligible for longevity.

6-5. Dismissal and suspension.

A. A permanent employee may be dismissed or suspended with or without pay from the service of the Borough

for cause by the Borough Administrator upon recommendation of a department head based or upon the

Borough Administrator's own determination. At-Will employees may be terminated for any or no reason;

however, below are some of the reasons that an employee may be terminated. This list is illustrative, not

exhaustive The causes sufficient for dismissal or suspension shall include, but are not limited to, the

following:

B. The following procedures shall govern in cases where dismissal or suspension is recommended or

implemented pursuant to Section 6-5(A).

1. When any disciplinary action is taken, the employee will be served with a written notice from the

Borough Administrator citing the charges against him/her and signed by the person making such

charges and by the Borough Administrator with notice that he may, within ten (10) five (5) days of

receipt of said notice, request in writing that a hearing be held upon such charges. The request shall be

made to the Borough Administrator. The Borough Administrator may, in his discretion, impose
discipline immediately, pending the hearing, or delay imposition of discipline until completion of the

hearing. There shall be no hearing on disciplinary action taken pursuant to Section 6-6.

6-8 Open Public Meetings Act Procedure concerning Personnel Matters:

Discussions by the Borough Council or any body of the Borough concerning appointment, termination, terms and

conditions of employment, performance evaluation, promotion or discipline of any current or prospective officer

or employee shall be in closed session unless the individual requests in writing that the discussion be held in

open session. Such request must be granted. Prior to the discussion by the Borough Council or any body of the

Borough concerning such matters, the Clerk shall notify the affected person(s), within a reasonable period of

time, of the meeting date, time and place, the matters to be discussed and the person’s right to request that the
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discussion occur in open session. In the event more than one person is affected by the discussion and one of the

affected persons does not request that the discussion be in open session, then the discussion shall be in closed

session. If the individual(s) does not request that the discussion be held in open session, the Borough Council or

other body of the Borough may at its sole discretion invite the affected individual(s) to attend the applicable
portion of the closed session.

8-9. Mileage reimbursement.

Any employee who uses his/her private vehicle for Borough business pursuant to prior direction or authorization

of the Borough Administrator or department head, shall receive a per-mile mileage reimbursement in an amount

equal to the current business standard mileage rate as issued by the Internal Revenue Service for the current year.

Claims for mileage reimbursement shall be made on forms provided by the Borough Administrator or his/her

designee.

Requests for reimbursement will be submitted via a requisition on no less than a quarterly basis.

8-10. New Jersey Conscientious Employee Protection Act.

B. Employees are hereby advised that the protection afforded to employees under CEPA is subject to a

notice requirement to the employer. That is, an employee who intends to report alleged wrongdoing to

a public body must in normal circumstances advise a supervisor the Borough Administrator in writing

and afford the supervisor Borough a reasonable opportunity to correct the complained of activity,

policy, or practice before a disclosure to a public body is made. If the employee is reasonably certain

that the activity, policy or practice is known to one or more supervisors of the Borough, then the

employee must notify the Borough Administrator in writing as opposed to the supervisor.

8-12 Early Closing and Delayed Opening Policy:

In the event of unsafe conditions, the Mayor may authorize Supervisors to close operations earlier than the

normal working hours. If conditions exist prior to scheduled openings, the Mayor shall notify Supervisors of a

delayed opening and a new opening time. Each Department will have a calling system in place. If the employee

chooses not to report to work, a full vacation day or compensating time will be charged. If the employee does

not have vacation or compensating time, the day shall be without pay. Sick time will only be charged for a

legitimate illness. If work is called off for the day, no time will be charged for the day. This provision does not
apply to (the Department of Public Works,) (Police,) (Fire,) (Water,) (Sanitation,) (Emergency Services) (public

safety dispatchers) (or) any personnel who may be required to assist in an emergency.

8-13 Video Surveillance

The Borough of Hightstown may install video surveillance camera systems within public buildings and throughout

public areas within the Borough of Hightstown primarily as visual deterrents of criminal behavior and for the

protection of employees and municipal assets. In implementing these video camera systems, the Borough of

Hightstown will ensure compliance with federal, state and local laws governing such usage.

The Borough of Hightstown video surveillance camera systems are a significant tool to which the employees of the

Borough of Hightstown will avail themselves in order to complete the goals and objectives of the Borough of

Hightstown. Employees are only permitted to use the video surveillance camera systems for a legitimate purpose and

with proper authorization. The Borough of Hightstown designee will be responsible for authorization of users. The

improper use of these systems can result in discipline up to and including termination.

No employee is permitted to view, continually watch, search, copy or otherwise use one of the Borough of Hightstown

video surveillance camera systems or tamper with access, archive, alter, add to, or make copies of any data that has

been recorded and stored within any of these systems without (1) a specific legitimate purpose and (2) permission for

the designee of the Borough of Hightstown.

The Borough of Hightstown shall designate a person to be responsible for the maintenance and administration of the
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video surveillance camera system. Such designee will be responsible for maintaining a user access log detailing the

date and name of individuals who view/access a stored recording.

Any employee who becomes aware of any unauthorized disclosure of a video record in a contravention of this

policy and/or a potential privacy breach has the responsibility to ensure that Borough Administrator is

immediately informed of such breach.

8-14 Use of Vehicles Policy:

Unless an employee receives permission from the Borough Administrator municipal owned vehicles shall be used only

on official business and all passengers must be on municipal business.

Vehicles may be taken home only with the advance approval of the Borough Administrator. When an employee takes

home a Municipality vehicle, it is to be used only for official Municipality business; any other use is not permitted.

Any violation of this policy constitutes cause for disciplinary action.

11-2. Drug-free workplace policy.

A. Borough employees are required to report to work in appropriate mental and physical condition. Reporting to

work, or working, under the influence of a controlled substance (without a physician's prescription) is
prohibited. In some instances, reporting to work under the influence of a physician’s prescription may also be

inappropriate and prohibited.

B. The criminal use, manufacture or distribution of a controlled substance, on any Borough work site, is

prohibited. A "work site" is defined as any place an employee works on Borough-funded activities.

C. Borough employees are required to report any drug-related criminal conviction in accordance with the law. A

written report of conviction must be made to the Borough Administrator within five (5) days of the

conviction.

D. Borough employee must inform the Business Administrator if they are prescribed a controlled substance.

E. All Borough employees are subject to a conditional offer, reasonable suspicion and post accident drug

testing.

12-5. Education & Treatment.

A. Alcoholism and drug addiction are treatable. Accordingly, as part of an Employee Assistance Program

("EAP"), Tthe Borough will assist employees in overcoming drug and alcohol abuse and dependence through

referrals to appropriate agencies and treatment programs. The Borough will also provide a confidential

telephone number that employees may use in seeking such assistance.

12-10. Administration of Drug and Alcohol Testing.

Drug and alcohol testing shall be administered by a third-party testing service designated by the Borough. The

testing service shall comply with all applicable regulations regarding test administration, methods, protocols,

communications, notices, and confidentiality.

The name and address of the testing service is:

Joseph J. Reinhart & Associates, Inc.

800 North Kings Highway, Suite 506

Cherry Hill, New Jersey 08034-1516

The name and address of the medical review officer responsible for interpreting and communicating test results

is:

____________________________________

____________________________________
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14-1 Personal use of Borough equipment; Privacy policy.

Borough property, including computers, electronic mail and voice mail, should only be used for conducting municipal

business.

Personal use of Borough computers is prohibited and the Borough may, at any time, monitor the use of said equipment.

Employees should not expect any privacy with respect to any information placed in or on the Borough’s computers,

computer equipment or voice mail system.

Although the Borough may provide certain codes and/or passwords to restrict access to computers, voice mail and

electronic mail in order to protect these systems against external parties or entities obtaining unauthorized access,

employees are advised that these systems are intended for business use, and all computer information, voice mail and

electronic mail messages are to be considered as Borough records.

The Borough of Hightstown must also be able to respond to proper requests resulting from legal proceedings that may

call for electronically-stored evidence. Therefore, the Borough of Hightstown retains the right and the ability to enter

into any of these systems and to inspect and review any and all data recorded in those systems. Because the Borough

reserves the right to obtain access to all voice mail and electronic mail messages left on or transmitted over these

systems, employees should not assume that such messages are private and confidential or that the Borough or its

designated representatives will not have a need to access and review this information. Individuals using the Borough’s

equipment should also have no expectation that any information stored on their computer – whether the information is

contained on a computer hard drive, computer disks or any other manner – will be private.

The Borough reserves the right to, but does not regularly monitor voice mail or electronic mail messages. The Borough

will, however, inspect the contents of computers, voice mail or electronic mail in the course of an investigation

triggered by indications of unacceptable behavior or as necessary to locate needed information that is not more readily

available by some other less intrusive means.

The contents of computers, voice mail and electronic mail, properly obtained for some legitimate business purpose, are

considered property of the Borough of Hightstown, and may be disclosed by the Borough if necessary to law

enforcement or other third parties without prior consent of the sender or the receiver.

The Borough Administrator will review any request for access to the contents of an individual’s computer, voice mail

or electronic mail prior to access being made without the individual’s consent.

Notwithstanding the Borough’s right to retrieve and read any electronic mail messages, such messages should be

treated as confidential by other employees and accessed only by the intended recipient. Employees are not

authorized to retrieve or read any e-mail messages that are not sent to them, and must not attempt to gain access

to another employee’s messages without the latter’s permission. Any exception to this policy must receive prior

approval from the Borough Administrator.

14-5 Communication Media Policy:

The Borough of Hightstown Communication Mediaum are the property of the Borough of Hightstown and, as such,

are to be used for legitimate business purposes only. For purposes of this Communication Media Policy,

“Communication Media” includes all electronic media forms provided by the Borough of Hightstown, such as cell

phones, smart phones, computers, electronic tablets, access to the internet, voicemail, email, and fax.

All data stored on and/or transmitted through Communication Media is the property of the Borough of Hightstown.

For purposes of this policy, “Data” includes “electronically-stored files, programs, tables, data bases, audio and

video objects, spreadsheets, reports and printed or microfiche materials which serve a Borough of Hightstown

business purpose, regardless of who creates, processes or maintains the data, or whether the data is processed

manually or though any of the Borough of Hightstown mainframe, midrange or workstations; servers, routers,

gateways, bridges, hubs, switches and other hardware components of the Borough of Hightstown local or wide-area

networks.”

The Borough of Hightstown respects the individual privacy of its employees. However, employee communications

transmitted by the Borough of Hightstown Communication Media are not private to the individual. All

Communication Media and all communications and stored information transmitted, received, or contained

in or through such media may be monitored by the Borough of Hightstown. The Borough of Hightstown

reserves the absolute right to access, review, audit and disclose all matters entered into, sent over, placed in
storage in the Borough of Hightstown Communication Media. By using the Borough of Hightstown equipment
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and/or Communication Media, employees consent to have such use monitored at any time, with or without notice,

by Borough of Hightstown personnel. The existence of passwords does not restrict or eliminate the Borough of

Hightstown ability or right to access electronic communications. However, the Borough of Hightstown cannot

require the employee to provide its password to his/her personal account.

All email, voicemail and Internet messages (including any technology-based messaging) are official documents

subject to the provisions of the Open Public Records Act (NJSA 47:1A-1). Employees of the Borough of

Hightstown are required to use the assigned municipal email account for ALL Borough of Hightstown business and

correspondence. The use of private email accounts for ANY Borough of Hightstown business or during business

hours is strictly prohibited.

Employees can only use the Borough of Hightstown Communication Media for legitimate business purposes.

Employees may not use Borough of Hightstown Communication Media in any way that is defamatory, obscene, or

harassing or in violation of any Borough of Hightstown rules or policy. Examples of forbidden transmissions or

downloads include sexually-explicit messages; unwelcome propositions; ethnic or racial slurs; or any other

message that can be construed to be harassment or disparaging to others based on their actual or perceived age,

race, religion, sex, sexual orientation, gender identity or expression, genetic information, disability, national origin,

ethnicity, citizenship, marital status or any other legally recognized protected basis under federal, state or local

laws, regulations or ordinances.

All employees, who have been granted access to electronically-stored data, must use a logon ID assigned by

Borough of Hightstown. Certain data, or applications that process data, may require additional security measures
as determined by the Borough of Hightstown. Employees must not share their passwords; and each employee is

responsible for all activity that occurs in connection with their passwords.

All employees may access only data for which the Borough of Hightstown has given permission. All employees

must take appropriate actions to ensure that Borough of Hightstown data is protected from unauthorized access, use

or distribution consistent with these policies. Employees may not access or retrieve any information technology

resource and store information other than where authorized.

Employees must not disable anti-virus and other implemented security software for any reason, in order to

minimize the risk of introducing computer viruses into the Borough of Hightstown computing environment.

Employees may not install or Modify ANY hardware device, software application, program code, either active or

passive, or a portion thereof, without the express written permission from the Borough of Hightstown. Employees

may not upload, download, or otherwise transmit commercial software or any copyrighted materials belonging to

parties outside of the Borough of Hightstown, or licensed to the Borough of Hightstown. Employees shall observe

the copyright and licensing restrictions of all software applications and shall not copy software from internal or

external sources unless legally authorized.

The Borough of Hightstown encourages employees to share information with co-workers and with those outside

the Borough of Hightstown for the purpose of gathering information, generating new ideas and learning from the

work of others to the extent such sharing is permitted by the Borough of Hightstown. Social media provide

inexpensive, informal and timely ways to participate in an exchange of ideas and information. However,

information posted on a website is available to the public; therefore, employees must adhere to the following

guidelines for their participation in social media. Employees may engage in social media activity during work time

through the use of the Borough of Hightstown Communication Media, provided that it is directly related to their

work and it is in compliance with this policy.

The Borough of Hightstown encourages employees to share information with co-workers and with those outside

the Borough of Hightstown for the purpose of gathering information, generating new ideas and learning from the

work of others to the extent such sharing is permitted by the Borough of Hightstown. Social media provide

inexpensive, informal and timely ways to participate in an exchange of ideas and information. However,

information posted on a website is available to the public; therefore, employees must adhere to the following

guidelines for their participation in social media. Employees may engage in social media activity during work time

through the use of the Borough of Hightstown Communication Media, provided that it is directly related to their

work and it is in compliance with this policy.
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Employees must not reveal or publicize confidential Borough of Hightstown information. Confidential proprietary

or sensitive information may be disseminated only to individuals with a need and a right to know, and where there

is sufficient assurance that appropriate security of such information will be maintained. Such information includes,

but is not limited to the transmittal of personnel information such as medical records or related information. In law
enforcement operations, confidential, proprietary or sensitive information also includes criminal history

information, confidential informant identification, and intelligence and tactical operations files.

Employees are prohibited from releasing or disclosing any photographs, pictures, digital images of any crime

scenes, traffic crashes, arrestees, detainees, people or job related incident or occurrence taken with the Borough of

Hightstown Communication Media to any person, entity, business or media or Internet outlet whether on or off

duty without the express written permission of the Borough Administrator. Except in “emergency situations,

“Employees are prohibited from taking digital images or photographs with media equipment not owned by the

Borough of Hightstown. For purposes of this section, an “emergency situation” involves a sudden and unforeseen
combination of circumstances or the resulting state that calls for immediate action, assistance or relief, and may

include accidents, crimes and flights from accidents or crimes and the employee does not have access to the

(Borough of Hightstown Communication Media. If such situation occurs, employee agrees that any images belong

to the Borough of Hightstown and agree to release the image to the Borough of Hightstown and ensure its

permanent deletion from media device upon direction from the Borough of Hightstown.

No media advertisement, electronic bulletin board posting, or any other posting accessible via the Internet about

the Borough of Hightstown or on behalf of the Borough of Hightstown, whether through the use of the Borough of

Hightstown Communication Media or otherwise, may be issued unless it has first been approved by the Borough

Administrator. Under no circumstances may information of a confidential, sensitive or otherwise proprietary

nature be placed or posted on the Internet or otherwise disclosed to anyone outside the Borough of Hightstown.

Because (authorized) postings placed on the Internet through use of the Borough of Hightstown Communication

Media will display on the Borough of Hightstown return address, any information posted on the Internet must

reflect and adhere to all of the Borough of Hightstown standards and policies.

All users are personally accountable for messages that they originate or forward using the Borough of Hightstown

Communication Media. Misrepresenting, obscuring, suppressing, or replacing a user’s identity on any
Communication Media is prohibited. “Spoofing” (constructing electronic communications so that it appears to be

from someone else) is prohibited.

Employees must respect the laws regarding copyrights, trademarks, rights of public Borough of Hightstown and

other third-party rights. Any use of the Borough of Hightstown name, logos, service marks or trademarks outside

the course of the employee’s employment, without the express consent of the Borough of Hightstown, is strictly

prohibited. To minimize the risk of a copyright violation, employees should provide references to the source(s) of

information used and cite copyrighted works identified in online communications.

To the extent that employees use social media outside of their employment and in so doing employees identify

themselves as Borough of Hightstown employees, or if they discuss matters related to the Borough of Hightstown

on a social media site, employees must add a disclaimer on the front page, stating that it does not express the views

of the Borough of Hightstown, and the employee is expressing only their personal views. For example: “The

views expressed on this website/web log are mine alone and do not necessarily reflect the views of my employer.”

Place the disclaimer in a prominent position and repeat it for each posting that is expressing an opinion related to

the Borough of Hightstown or the Borough of Hightstown business. Employees must keep in mind that, if they

post information on a social media site that is in violation of Borough of Hightstown policy and/or federal, state or
local laws, the disclaimer will not shield them from disciplinary action.

Nothing in these policies is designed to interfere with, restrain or prevent employee communications regarding

wages, hours or other terms and conditions of employment. Borough of Hightstown employees have the right to

engage in or refrain from such activities.

Section 15

Domestic Violence Leave

15-1 Introduction
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The New Jersey Security and Financial Entitlement Act, also known as the "NJ SAFE Act" provides protection

for employees and their family members who have been the victim of domestic violence or sexual assault.

Employees are entitled to twenty (20) days of unpaid protected leave from work to:

 Seek medical attention for physical or psychological injuries;
 Obtain services from a victim services organization, pursue psychological or other counseling;
 Participate in safety planning for temporary or permanent relocation;
 Seek legal assistance to ensure health and safety of the employee or the employee’s relative; or
 Attend, participate in, or prepare for a criminal or civil court proceeding relating to an incident of

domestic or sexual violence.

To be eligible for the leave, an employee must meet the following criteria:

 The employee or their child, parent, spouse or domestic partner must be a victim of domestic violence

or a sexually violent offense;

 The employee must have worked for the employer for at least twelve months and for at least 1,000

hours during the twelve (12) month period immediately preceding the requested leave; and

 The twenty (20) day leave must be taken within one (1) year of the qualifying event.

15-2 Purpose

Employees may take leave on an intermittent basis but such leave cannot be shorter than one (1) full day. To the

extent the leave is foreseeable, employees must provide advice notice. In addition, employee seeking leave must

provide proof that they qualify for the leave. Such proof may include restraining order, letter from a prosecutor,

proof of conviction, medical documentation or a certification from an agency or professional involved in

assisting the employee.

In certain circumstances, the basis for the leave may also qualify under the federal Family and Medical Leave

Act and/or the New Jersey Family Leave act. If so, the Borough of Hightstown will treat the leave concurrently

with the leave under those statutes. Employees may be required to use accrued paid vacation leave, personal

time or sick leave concurrently.

The Borough of Hightstown shall protect the privacy of employees who seek leave by holding the request for

leave, the leave itself or the failure to return to work "in the strictest confidence."

The Borough of Hightstown shall not retaliate, harass or discriminate against any employee exercising his/her right to

take the leave provided by this policy.

BE IT FURTHER RESOLVED that each employee of the Borough shall be issued a copy of the revised

personnel policy, and proof of same shall be placed in each employee personnel file.

CERTIFICATION

I hereby certify the foregoing to be a true copy of a resolution adopted by the Borough Council at a meeting held on April 21, 2014.

__________________________________________

Debra L. Sopronyi
Borough Clerk



Resolution 2014-91
BOROUGH OF HIGHTSTOWN

COUNTY OF MERCER

STATE OF NEW JERSEY

APPOINTING A HOUSING INSPECTOR

WHEREAS, There is a need to hire a Housing Inspector to assist with property maintenance issues;

and,

WHEREAS, Mr. George Chin, Construction Official, has requested that Karen Cassel be appointed a

Housing Inspector for the Borough of Hightstown; and

WHEREAS, Karen Cassel is already employed by Hightstown Borough and would not receive

additional compensation for this position; and,

WHEREAS, the Borough Council finds it in the best interest of the health, safety and welfare of the

residents to appoint Karen Cassel as Housing Inspector.

NOW, THEREFORE, BE IT RESOLVED by the Mayor and Council of the Borough of Hightstown

that the designation of Karen Cassel is hereby ratified and confirmed as Housing Inspector, without additional

compensation.

CERTIFICATION

I hereby certify the foregoing to be a true copy of a resolution adopted by the Borough Council at a meeting held on April 21, 2014.

__________________________________________

Debra L. Sopronyi

Borough Clerk



Resolution 2014-92
BOROUGH OF HIGHTSTOWN

COUNTY OF MERCER

STATE OF NEW JERSEY

AMENDING RESOLUTION 2014-79

WHEREAS, the Borough Council adopted resolution 2014-79 on April 7, 2014; and,

WHEREAS, Resolution 2014-79 awarded a contract for Zeta Lyte 2685 CH Linear Cationic Emulsion

Polymer with Cross Linked Cationic Emulsion Flocculant to Custom Environmental Technology, Inc. in the

amount of $67,809.00; and

WHEREAS, the Borough Engineer has found that there was an error in the amount of the contract as

originally awarded; and,

WHEREAS, it is necessary to amend the amount of the awarded contract to be $64,809.00.

NOW, THEREFORE, BE IT RESOLVED by the Mayor and Council of the Borough of Hightstown

that the amount of the contract for Zeta Lyte 2685 CH Linear Cationic Emulsion Polymer with Cross Linked

Cationic Emulsion Flocculant to Custom Environmental Technology, Inc. as awarded in resolution 2014-79 is

hereby amended to be in the amount of $64,809.00.

CERTIFICATION

I hereby certify the foregoing to be a true copy of a resolution adopted by the Borough Council at a meeting held on April 21, 2014.

__________________________________________

Debra L. Sopronyi

Borough Clerk
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Resolution 2014-93
Borough of Hightstown

County of Mercer

State of New Jersey

RESOLUTION AUTHORIZING THE EXECUTION OF A SETTLEMENT AGREEMENT WITH

REGARD TO REAL PROPERTY LOCATED AT 480 MERCER STREET

WHEREAS, Mercer Street Wharehouse, LLC and Bruckner Southern, LLC (“Plaintiffs”) are the owners

of real property located at Block 48, Lots 26, 27, 32, 33, 34, and 35 in the Borough (the “Property”) which contains

an approximate 319,382 sq. ft. +/- multi-section building (the “Building”); and

WHEREAS, Plaintiffs have commenced litigation naming the Borough og Hightstown as defendant

(“Borough”) challenging zoning ordinance 2008-17 of the Borough (the “Ordinance”) which changed the zoning

regulating the Property in 2008 from Industrial to Highway Commercial presently pending under Docket No. MER-

L-1506-13, which includes claims previously raised in an action under Docket No. MER-L-3034-08 (the “Borough

Action”); and

WHEREAS, subsequent to the adoption of the Ordinance, Plaintiffs applied to the Planning Board of the

Borough of Hightstown (“Board”) for approval asserting pre-existing non-conforming use status and seeking

variances pursuant to N.J.S.A. 40:55D-70(d) for the Property in order to utilize the Building for warehouse and light

manufacturing uses (the “Application”); and

WHEREAS, the Board granted, in part, and denied, in part, Plaintiffs’ Application, adopting Resolution

2013-12 on June 24, 2013 (the “Resolution”); and

WHEREAS, Plaintiffs have challenged the Resolution in an action presently pending under Docket No.

MER-L-1535-13 (the “Board Action”); and

WHEREAS, Plaintiffs have also filed an objection before the State of New Jersey Council on Affordable

Housing challenging the Borough’s Affordable Housing Plan (the “COAH Action”); and

WHEREAS, the Plaintiffs, Borough and Board have reached an amicable resolution of the issues by and

between them including all claims raised or which could have been raised in the Borough Action, Board Action, and

COAH Action (collectively the “Actions”) as set forth in the Settlement Agreement annexed hereto and made a part

hereof; and

WHEREAS, the Borough has determined that it is in the best interests of the health, safety and welfare of

the citizens of the Borough to agree to the terms as set forth in the Settlement Agreement and authorize the Mayor to

execute same on behalf of the Borough.

NOW THEREFORE be it resolved by the Council of the Borough of Hightstown that the terms of the

Settlement Agreement annexed hereto and made a part hereof are agreed to.

BE IT FURTHER RESOLVED that the Mayor shall execute the Settlement Agreement on behalf of the

Borough.

BE IT FURHER RESOLVED that the Borough’s professionals shall act accordingly to carry out the

terms and intent of the Settlement Agreement.
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BE IT FURTHER RESOLVED that a certified copy of this Resolution shall be provided to following

individuals:

(a) George Lang, Chief Financial Officer
(d) Frederick C. Raffetto, Esquire, Borough Attorney

CERTIFICATION

I hereby certify the foregoing to be true copy of a resolution adopted by the Borough Council at a meeting held on April 21, 2014.

______________________________________

Debra L. Sopronyi

Borough Clerk
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