MINOR SUBDIVISION CHECKLIST

 FORMCHECKBOX 

1. Designed, drawn, signed and sealed by NJPE, LS or AIA as appropriate.

 FORMCHECKBOX 

2. Name, title and address of applicant, owner and person preparing  application.

 FORMCHECKBOX 

3. Place for signature of owner with owner’s consent statement.

 FORMCHECKBOX 

4. Eighteen (18)  copies of all drawings and documents. Twelve (12) sets of drawings shall behalf-size with graphical scale and six (6) sets of drawings shall be full-size.

 FORMCHECKBOX 

5. Place for signature of Chairman and Secretary of Planning Board.

 FORMCHECKBOX 

6. Place for signature of Borough Engineer.

 FORMCHECKBOX 

7. Tax map lot and block numbers.

 FORMCHECKBOX 

8. Date, scale and north arrow with reference meridian (scale must be not less than 1” = 50 feet).

 FORMCHECKBOX 

9. Key map showing the tract in question; all tax lots and blocks within two hundred (200) feet; municipal boundaries; streams, waterways and public roadways within two hundred (200) feet.

 FORMCHECKBOX 

10. A boundary survey of the total tract signed and sealed by the preparing N.J. Licensed Land Surveyor in accordance with N.J.A.C. 13:40-5.

 FORMCHECKBOX 

11. Plan of existing and proposed lot lines showing bearings and dimensions of all lots including the lands remaining to nearest 1/100th foot and areas to nearest 1/100th acre; all setbacks with typical dimensions; and dimensions to all existing structures; wetlands boundaries; 100 year flood hazard limit line.

 FORMCHECKBOX 

12. Zoning requirements tabulated to show all bulk requirements of the zone and the bulk data proposed by the application. This tabulation shall also identify compliance or noncompliance for all existing structures.

 FORMCHECKBOX 

13. List of tax blocks and lots with owners within 200 feet of lot being subdivided as shown on certified list provided by Borough.

 FORMCHECKBOX 

14. Location and general specific classification of all existing on-site tree masses.

 FORMCHECKBOX 

15. Identification of existing on-site physical features including soils, geology, stream and water courses, rock out-crops and 100 year flood hazard area.

 FORMCHECKBOX 

16. Delineation of on-site wetlands as field identified by a qualified expert in accordance with the NJDEP standards, or statement by qualified expert that no wetlands or wetlands transition areas exist on-site. Copy of wetlands delineation report to accompany site plan submission. 

 FORMCHECKBOX 

17. All rights-of-way, easements and lands to be dedicated to the municipality or reserved for specific uses shall be shown and dimensioned with areas to the nearest 1/100th acre.

 FORMCHECKBOX 

18. Provisions for collecting and discharging storm water runoff. A composite grading and drainage plan of the entire development shall accompany each submission. This plan shall identify finished floor elevations, all high and low points and breaks in grade and tentative elevation at the corners of house locations on each lot.

 FORMCHECKBOX 

19. All existing and proposed utility service lines and laterals on-site and along the frontage of the site. This shall include storm drainage, water mains, sanitary mains, connections and underground electric and phone service.

Additional Instructions and Notes for Applicants

1. Plans will be reviewed by the Borough Engineer, Zoning Officer, Planning Consultants and other interested parties.

2. In addition, the Mercer County Planning Board will review the plat and make

comments.

3. The applicant must submit proof that no taxes or assessments for local improvements

are due or delinquent on the property for which subdivision application is made.

4. The applicant shall give public notice by publication in the official newspaper of the

Borough at least ten (10) days prior to the date of the hearing.

5. Notice shall be given to the owners of all real property as shown on the current tax

duplicate located within two hundred (200') feet in all directions of the property which is

the subject of the hearing. Notice shall be given by serving upon the owner or certified

mail. Owners living outside of the municipality will be served by certified mail.

6. Notice shall be sent to the following:

(a) Adjoining municipality if the property is located within two hundred (200') feet.

(b) The County Planning Board if the property is adjacent to a County road.

(c) The Commissioner of Transportation, if the property is adjacent to a State

      highway.

7. Proof of service must be submitted to the Planning Board Secretary prior to the

hearing.

8. The Board reserves the right to require additional information before granting

preliminary approval when unique circumstances affect the tract and/or when the

application for development poses special problems for the tract and the surrounding

area. No application shall be declared incomplete for lack of such additional information.
